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. O6wne nojoxenun

L Tonowenne o6 apxuse MALOV «/Jemexuii cad Ne 12 « Maaviuor sy pazpaboTaHo B COOTBETCTBHI ¢ MPHMEPHBIM NONOKEHHEM 00 apxuUBe OpraHn3allim,
YTBEPAUICHHBIM npukazom Pocapxusa or 11.04.2018 Ne 42.

2. Apxis MALOV «lemexuit cad Ne |2 «Maronuok» BHCTYNACT HCTOMHHKOM KOMMEKTOBAHIEA FOCY AAPCTBEHHBIX, MYHHLHIATLHbIX ApPXHBOB (1a71e¢ — APXHB
AETCKOTO cana).

3 ApPXIB IETCKOrO Caa CO3AAETCA HA NPABAX CTPYKTYPHOrO NOAPAZAENEHHA, OCYILCCTBIAIOLETO XPAHEHHE, KOMIICKTOBAHHE, YYET H HCMONB30BAHKE A0KY-
MEHTOB APXHBHOTO (honaa Poceniickoil Deaepaunn. 10KyMeHTOR BpemeHHblx (cebiwe 10 net) CPOKOB XpaHEHHA, B TOM YHCIIC NO THYHOMY cocTasy, 00paso-
BABLITINGH B JCHTEABHOCTH OPTARK3ALIN, @ TAKKE NOATOTOBKY J0KYMEHTOB K MEPENaUe Ha NOCTOAHHOE XPAHEHHE B FOCYAAPCTBEHHBIN (MYHHLMNANLHbIH)
APNHB. HCTOUYHHKOM KOMITICKTOBAHHS KOTOPOro BLICTYIIACT JICTCKHA ca

A APNIE ACTEROIO ¢aaa B croeii AeATEILHOCTH PYKOBOACTBYETCA Beaepanshbiv sakonom o1 22.10.2004 No 125-03 «O6 apxusHom gene 8 Poccuiickoil
Deacpaunie:. JAKOHAMI, HOPMATHBHBLIMK NPABOBLIMI akTami Poceniickoii Meaepatunt, cyGuertos Poccniickoli Menepaunn B cpepe apxHBHOro Aena u jae-
AONPOISEOICTEA. NPABHAAMH OPFAHI3ALLIN XPAHEHNS, KOMIICKTOBAHNA, YUETA W HCNOALIOBAHISA JOKYMEHTOB APXHBHOTO (honaa Poccuiickoii enepaunu u
APYTHX APXHBHBIX JIOKYMCHTOB B TOCY1IAPCTBEHHBIX OPraHax, OPraHax MecTHOTO CaMoyNpaBieHus H OPraHH3aLnAX.

L. Cocras 10kyMeHTOB ApXnBa 1eTCKOr0 cana )
-
5 APXHE AETCKOTO Caa XpaHnT:
A1 ADKYMEHTBI NOCTOAHNOMO H BPEMEHHBIN (CBbIWE 10 N16T) CPOKOB XPAHEHNA, B TOM YMCIE JOKYMEHTBI 10 THUHOMY COCTABY, OGPA30BABLUNECH B AEHTENLHO-
et MAAOY «lemexuii cad Ne |2 « Manvior ».
) I0KYMEHTBI TIOCTOAHHOTO XPAHEHIA 1 JOKYMEHTBI 110 INUHOMY cocTany onaa(os) OPraHu3aunii-nPeawecTBEHHHKOB (MPH HX HAIHYHK),
B) APXHBHBIE (POHIBI THYHOTO NPOHCXOMACHHA (NMPH MX HATHUIN);
1) QOHA NONLIOBAHNS (APXKUBA) (NPH HIWIHUKHK);
A1) CPABOLHO-MOUCKOBLIC CPECTBA K JOKYMEHTANM W YHCTHBIC A0KYMEHTBI APXHBA IETCKOTO Ca/ld.

I 3anaun Apxusa 4eTCKOro cana

6 K sanavam ApXHBA ICTCKOTO Cala OTHOCATC!

6 1 Opramains NpaHemis 10Ky MEHTOR. COCTAB KOTOPLIX MPEIVCMOTPEH NYHKTOM 5 HacToamero [TonoskeHns.

6.2 KoMIaekToBanie Apxii 1¢1ckoro caia 10Ky MeNTamMi, 00pa3opasiimmMica B ASITE 1bHOCTH MAAOY «Jemexuit cao No 12 « Manwiuiok ».,

6 3. Yuer JOKYMCHTOB, HAXO BHLMNCSH Ha NPAHCHHH B .'\DXHI!E ACTCKOIO can,

6.4, Henonb3oBanie 10KYMEHTOB, HANOIAULIXCA HA XPAHEHHI B APXHBE A6TCKOrO Cad.,

65 Tloarotoska 1 cBOEBPEMEHHAA NEPeIaua IOKYMEHTOB Apxnsroro (onaa Poccniickoii Meacpauiu Ha NOCTOANHOE XpaHEHHE B TOCYJAaPCTBEHHbIH (MYHH-
UHITAIBHBIR) apXHB

6.6, Meroanueckoe pyKoBOACTBO 1 KOHTPOIL (JOPMHPOBAKIA 1 O(OPMACHIA e B CTPYKTYPHBIX NOAPA3ACNEHHAX OPraHU3aLUNK H CBOEBPEMEHHOI nepea-

deil 1N B APXHB AETCKOTO cajla

IV, Dy Apxusa 1eT¢koro cajia

7. ApXHE JIETCKOTO CA1a OCYILECTBINST CACAYIOUME (DyHKLII:

7.1 OpraHnsyer npiem A0KYMEHTOB NOCTOAHHOMO i BPEMEHHBIX (CBbIE 10 1€T) CPOKOB XPAHEHHS, B TOM YHCAE 10 JIMYHOMY cOCTaBy, 00pa3’OBABLINXCA B
aearenwHocTn MAZOY « Jemewuit cad Ne |2 « Maasiuok» B COOTBETCTBHI € YTBEPHICHHBIM rpauKom,

7.2 Beaer yaer J0KyMEHTOR 1 (hONaos. HaXOAs IHIXCA HA XPaHeHitn & ApXHBE AETCKOTO caja

73 Hpeactasiser B rocy JpeTBEHbIT (MYHHLANATLHBIT) DXHB YUCTHBIE CBEACHIS 00 00HLEME 1 COCTABE XPAHALLHXCH B ApXHBE JIETCKOro €aaa A0KYMEH-
roB APSHBHOFO (hona Poceniickoit heaepatiint it ApYIix apxuBibix I0KYMEHTOB B COOTBETCTBIM ¢ MOPAJIKOM FOCYIAPCTBEHHOTO yueTa JNIOKYMEHTOB Ap-

XHBHOTO (porta Poceniickoii e aepauin.
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J 74 CHeTemaTnsipyer it PaMeniaeT A0KYMEHTbI, NOCTYNAIOUNE HA XPAHEHHE b APXHE JETCKOrO caza, 06pasosaBlInecs B XOAS OCYLIECTBACHHA NEATEALHO-
j | CTH AETCKOrO cana.
/: 7.5, OCyIIECTBAAET NOATOTOBKY M IPEACTABIACT:
a) HA PACCMOTPEHHE K COMACOBAHME IKCMIEPTHON KOMHCCHH JIETCKOTO Cala ONUCH ACh IOCTOSHHOIO XpaHeHHs, BpeMeHHbIX (cBbiwe 10 neT) CpoKoB XpaHe-
Wi B TOM MHCIE 110 JTHYHOMY COCTABY. @ TAKIKE AKTbI O BLIACICHUN K YHHHTONKEHHIO APXHBHBIX LOKYMEHTOB, HE MIOMNEKAUMX XPAHEHHIO, aKThl 00 yTpare
AOKVMEHTOB, aKThl O HEHCTIPABUMDBIN NOBPEHACHHAN APXHBHBIN JOKYMCHTOB,
) HA VTBEPUCIHNHE IKCACPTHO-NPOBEPOHHON KOMICCHI (PEACPAILHOTD TOCY AAPCTBCHHOTO apXHBa HAN YNOJHOMOUEHHOTO OpraHa MCNOIHHTENLHON BAACTH
cyvoberra Poceniickoit enepaiy B Clepe apxHBHOTO Aena (anee — DMK apXHBHOTO YHPEHICHHA) OMHCH el NOCTOAHHOTO XPaHEHHA,
) na cortacosanne DK apxuBHOrO YUPEKACHHA WM FOCY1apCTBEHHONO apxuBa cyGuexra Poccuiickoii Meacpaunn (MyHHUHNATLHOTO apxusa) B cayuae
HALC TCHIA €10 COOTBCTCTRYHMLLMMIY NOMHOMOUYHAMH OMHCH 1871 NO JINYHOMY COCTAaBY,
) na cornacopanne K apynBHOro YUpeaIeHHA K FOCYapCTBCHHOTO apxHBd cybrexta Poceuiickoit denepattnn (MyHULHNATLHOTO apxusa) B cayqae
HALICICHHA €10 COOTBETCTBY IOUIHMH NOJTHOMOUMHAMM AKThI 00 VIPATe JOKYMEHTOB, aKThl O HEHCHTPABHMBIX NMOBPCAUIEHHAN APNHBHBIN AOKYMCHTOB,
) 1 VTBEPAACHHE JABEVIONIEMY ACTCKIMM CIIAOM ONHCH [1¢1 NOCTORAHHOIO XPAHCHUA, ONHCH BPEMEHHBIX (cabite 10 net) CpoKOB XpaHeHUs, B TOM “HCe
ONHCH 4 110 TIHMHOMY COCTABY. AKThl O BLIACACHIH K YHIUTOKCHHKD APNHBHBIN AOKYMCHTOB, HE NOLICHKALLINX XPAHEHHIO, AKThl 00 YTPATE JOKYMEHTOB,
AKTLE O HENCTIPABIMBIN TOBPCIKACHHAN APXHBHBIX JAOKYMEHTOB, YTBEPHUIEHHLIC (cornacosantbie) MK Han rocyAapeTBEHHBIM apXHBOM CYObeKTa Poccuii-
ckoii Deaepatiti (MYHHUHNAILHBIM APXHBOM) B CIYHAE HAJENCHIHA €0 COOTBETCTBYIOUIMMA MOTHOMOUHAMH,
7 6. Oprannzyer nepeaady J0KyMeHTOB ApPXHBHOTO onaa Poceuiickoii deaepaunu Ha NOCTOAHHOE XpAHEHHE B rOCY/APCTBEHHBIA (MYHHUHNANbHBI) ap-
XHB
77 Oprasisyet i npoBoanT JKCIEPTH3Y LEHHOCTH A0KYMEHTOB BPEMCHHLIN (cBuime 10 neT) CPOKOB XPAHEHHA, HAXOAAUINXCA HA XPAHCHHH B ApxuBe aeT-
CKOTO cad, B Leaax 0TGOpa A0KYMEHTOB JUIS BKIIOUCHHA B COCTAR APXHBHOTO (ponaa Poccniickoii Meaepaiinn, a TaKske BbIABACHHA J0KYMEHTOB, HE NO/LIE-
K@U AabHEIEMY XPaHeH 0.
7.8, [TpoBOANT MEPONPHATILA 110 00ECTICUEHINIO COXPAHHOCTH JAOKYMEHTOB, HANOALLIXCH HA XpaHeHun B APXHBE JICTCKOTO cala.
7.9 Opransyet HHHOPMUPOBAHNE PYKOBOACTBA 1 PabOTHIKOB OPraHu3aLMi O COCTABE 1 COASPIKAHHN JOKYMEHTOB ApxuBa JIETCKOTO cana.
7.10. Mndopmupyer nonp3osateseii 1o BONpocaM MECTOHAX0MACHHA apXHEBHLIX -JI0KYMEHTOB.
711 OprannsyeT BLIAAYY J0OKYMEHTOR 1 Ae 1A PaGOTbI B HHTANBHOM (NPOCMOTPOBOM) 3AN1€ MK BO BPEMEHHOE NOABL3OBAHKUE.
712 Menoanaer 3anpochi 10.11,30BaTeeii, BbIAACT APXIBHLIE KON A0KYMEHTOB. APXHBHLIC BLITTHCKI I APXHBHBIE CIPABKH,
713 Beaer yuer nenonsiosatig 0Ky MeH roB ApXHBa AETCROTO cad
714 Cosaaert QoI NOARIOBAHHA APXIBA ACTCKOTO CAAA I OPTAHNSYET €r0 HCNOIL30BAHNC,
715 OCyIECTRASET BEACHIC CIPABOMHO-TIONCKOBLIX CPEACTE K AVKYMCHTAM ApxnBa JAeTCKOro caa.
716, Yuactayer B pazpaforke A0KYMEHTOB JIETCKONO Caa No BONpocas apxHBHOro Jeia i JIE0NPOH3BOACTBA.
7 17 OKa3bIBACT METOAHYECKYIO NOMOILD! .
a) U.’\_\'zlil_w JICNONPON3BOACTBA JIETCKOTO ¢ata B CoCTaBAeHHH HONMCHKIATYPhI Ach. (pup.\mpoaamm H Odll\pM."lt:lllil-I acn ®

0) CIPYKTYPHLIM NOJAPABACACHIAM H p‘dl‘m'l'llllKilM AETCKOrO Ca1d B NOANOTOBKE JOKYMEHTOB K nepeiatic B A[}‘IIB AETCKOro cana.

V., [paBa Apxnsa AeTCKOIO cala

§ APXHB ICTCKOIO ¢ HMECT NPABo;

4) NPEACTABANTL HaBEAYIOWEMY ACTCKIM CAIOM MPELIOHENHS 110 COBCPLICHCTBOBAHNIO OPraHH3ALIM XpaneHna, KOMMIEKTOBAHHA, YUETA H HCMONb30BAHNA
APXHBHBIX JOKYMEHTOB B APXHBE ACTCKOTO Caa,

) 3anpatinBaTh B CTPYKTYPHLIN NOAPA3IEICHUAX IETCKOTO Cana CBEACHN, HeoOxoAHMbIe 1A padoTLl APXHBA AETCKOrO Caa;

B) ABATH PEKOMEHIAUNM CTPYKTYPHEIM NOAPAIACISHIANM OPralH3aLIL N0 BONPOCAM, OTHOCALLIMCA K KOMIETEHLLIH ApXHBa JETCKOro cana;

£) HHGOPMHPORATE CTPYKTYPHDIC NOAPALAENEHIS ACTCKOTO Cala 0 HEOOXOINMOCTH NEPEAAtH AOKYMEHTOB B ApXMB JIETCKOr0, Ca/la B COOTBETCTBHH C YTRCP-
AJICHHBIM I]'lﬂ(l)ll}\'()\l'.

) PHHIMATH YUACTHE B 3aCCAaHIAX LIeHTpaibHOi IKCNepTHO-NPOBEPOMHON KOMHTCHN NpH denepatsHom apxiHom arentetse, SITK apxuBHOTo yupesie-

HIA



