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1. O0mme mojoKeHus

1.1. IlonoxkeHue o 3anUTe NEPCOHANBHBIX JaHHBIX paboTHUKOB MAJIOVY «JleTckuii
cagx  Nel2 «Manpimok». (nanee - Ilonmoxkenue, VYwupexneHue) pa3paboTaHO B
cootBercTBUM ¢ KoHctutynueir Poccuiickoit ®eneparuu, TpyaoBbIM KOJEKCOM
Poccutickoit ®@enepanuu (manee - TK P®), I'paxmanckum komekcom Poccuiickoit
®enepanun, PeaepanbHbiM 3akoHOM 0T 27.07.2006 Ne 149-03 «OO0 wundpopmauuwu,
HH()OPMAIIMOHHBIX TEXHOJIOTHSAX U O 3aIuTe nHpopManumny, OeaepaabHbIM 3aKOHOM OT
27.07.2006 No 152-®3 «O mnepcoHANbHBIX MaHHBIX», IIpaBUilaMu BHYTPEHHETO
TPYZIOBOIO pacropsiaKa Y UpeKIeHHUs.

1.2.1lens  paspabotku Ilonmoxxkenus - onpeneiaeHue Hopsaka  00pabdOTKH
MIEPCOHAIBHBIX JAHHBIX PaOOTHUKOB YUpeKIeHUsI, 00eCIIeueHHe 3alTUThI TIPaB U CBOOO/T
pabOTHUKOB YupexkAcHUs TMpu O00pabOTKe WX TMEePCOHATBHBIX JaHHBIX, a TaKKe
YCTAHOBJICHHUE  OTBETCTBEHHOCTH  JOJKHOCTHBIX  JIMIl, HMEIOMIMX JOCTyH K
MEPCOHAIBHBIM JIaHHBIM DPAOOTHUKOB YUPEKICHHUS, 3a HEBBIOJHEHHWE TpeOOBaHMI
HOPM, PETYJIUPYIONTUX 00paObO0TKY U 3aIUTy MePCOHATBHBIX JaHHBIX.

1.3.Ilopsanok BBoa B AckcTBUE U U3MeHEeHUs [lonoxenus:

1.3.1.Hactosimee IlomokeHue BCTymaeT B CHIy C MOMEHTA €r0 YTBEPKICHUSA
PYKOBOAMTENIEM YUpEXKICHHS W JEeWCTByeT OECCpOYHO, JO 3aMEHBl €ro HOBBIM
ITonoxxenueM.

1.3.2.Bce u3meHnenus B IlonokeHne O 3amuMTe€ MEPCOHANTBHBIX JAHHBIX BHOCSTCA
MIPUKA30M Y UpEKICHUS.

1.4.Bce pabOTHHKW VYUpexJeHUs MOKHBI OBITh O3HAKOMIJICHBI C HACTOSIIHM
[TonoxxeHnem noJ poCIucCh.

1.5.Pexxum KOHGUIESHIIMATIBHOCTH TTEPCOHATBHBIX JAHHBIX CHUMAETCS B CIydasX MX
00€3TMYMBaHUS U 110 UCTEUEHUH 75-JIECTHETO CpPOKa WX XpaHEHUs WJIM MPOJJIeBacTCs Ha
OCHOBAHUH 3aKJIFOYEHUS IKCTIEPTHON KOMUCCUM Y UPEXKICHHUS, €CIIM MHOE HE OMPEACIICHO
3aKOHOM.

2. OcHOBHBIE IIOHATHS M COCTAB MEPCOHAIBHBIX JTAHHBIX paﬁoTHI/lKOB

2.1.Ina nenerr Hactosimiero llomokeHuss MCHONB3YIOTCS CIEAYIOUIME OCHOBHBIE
TOHSTHS:

-epcoHaIbHbIE [IaHHble padoTHHUKA - mobas wHOOPMANMs, OTHOCAIIASACA K
OTpeIeICHHOMY WIH ONpeesieMOMy Ha OCHOBAaHUU TakoW mHGopMaiuu pabOTHHUKY, B
TOM 4YHCIie ero (aMuIus, UMsi, OTUECTBO, TOJ, MECHI], JaTa U MECTO POXKIEHUS, aJipec,
ceMeiiHOe TIONIoKeHHe, oOpazoBaHue, mnpodeccusi, IOXONbl, Apyras HHPOpMaIs,
HeoOXoauMas paboToaTeNIO B CBSI3H C TPYAOBBIMH OTHOIIICHUSIMH;

-00pa0oTKa MeEPCOHAJBHBIX [JaHHBIX - cOOp, cHUCTeMaTu3alus, HaKOIICHHE,
XpaHeHue, yTouHeHrue (0OHOBJIEHUE, U3MEHEHHUE), UCII0JIb30BaHUE, PACIIPOCTPAHEHHE (B
TOM 4YHUCJIE Tepenada), o0e3nnurMBaHue, OJIOKUPOBAHHE, YHUYTOXKCHHE IEPCOHATBHBIX
JTaHHBIX paboTHUKOB J[OY;

-KOH(PUAEeHIINATBHOCTDH NMEPCOHATBHBIX JAHHBIX - 00s3aTEIBLHOE TSI COOTIOICHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIIA, TIOJYYHBIIETO JOCTYN K MEPCOHAIBHBIM JTaHHBIM
pabOTHUKOB, TpeOOBaHUE HE JOMYCKaTh UX PACIpPOCTpaHEHHE Oe3 coriacusi pabOTHHKA
WJIM WHOTO 3aKOHHOTO OocHOBaHUs. OOecrnedyeHre KOH(PUIACHIIMATLHOCTH MEPCOHATBHBIX
TAHHBIX HE TpeOyeTcs B Cirydae 00e3TMYMBAHUS IEPCOHALHBIX TAHHBIX ¥ B OTHOIIICHUU
OOIIETOCTYIMHBIX MIEPCOHABHBIX JaHHBIX;



-pacnpocTpaHeHHe TMEPCOHAJBHBIX [aHHBIX - JICWCTBUS, HaINpaBIICHHbIE Ha
nepenavyy MepcoHaAbHBIX JaHHBIX PAa0OTHUKOB OMpPEEIICHHOMY Kpyry il (mepenaya
MEPCOHANBHBIX JAHHBIX) WM Ha O3HAKOMIIGHHE C TEPCOHAIBHBIMU JAaHHBIMHU
HEOTPAHUYEHHOTO KpyTra JIMil, B TOM 4YHCJI€ OOHApOJOBaHUE IMEPCOHAIBHBIX JAHHBIX
pabOTHUKOB B CpeACTBaX MacCcoBOMl WH(pOpMalMH, pa3MmelleHne B WHGOPMaIUOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETSIX WM TMPEAOCTaBIEHUE JOCTyna K TMepCOHAIbHBIM
JTAHHBIM PaOOTHUKOB KaKUM-TMOO UHBIM CIIOCOOOM;

-MCN0JIb30BaHUE TNEPCOHAJTBbHBIX JaHHbIX - JeicTBus  (omepamuu) ¢
NEPCOHATBHBIMU JTAHHBIMH, COBEpIIaeMbIe JOHKHOCTHBIM JIMIIOM YUpEeXACHHS B LENSIX
MPUHATUS PEIICHUM WM COBEPIICHUS HHBIX JEUCTBUM, MOPOKIAIOIIUX IOPUIAYECKUE
MOCJICICTBUSI B OTHOILIEHUH PAOOTHUKOB JTMOO MHBIM 00pa30M 3aTparuBaroIINX UX MpaBa
1 cBOOO/IbI WJIH TIpaBa U CBOOOABI APYTHUX JIUII,

-0JIOKMpOBaHUEe NEPCOHATBbHBLIX JAHHBIX - BpPEMEHHOE IMpeKpalieHue coopa,
CHUCTEMAaTH3allii, HAKOIUICHHs, WCIOJb30BAHUS, PACIPOCTPAHCHUS TMEPCOHAIBHBIX
JAHHBIX paOOTHUKOB, U TOM YHCJIE UX TIEpe/layuu;

-YHHYTOKEHUE TEePCOHATbHBIX [AHHBIX - JEHCTBUS, B pE3yNbTaTe KOTOPBIX
HEBO3MOXKHO BOCCTAaHOBHUTBH COJIEpKAHUE TMEPCOHAIBHBIX JTAHHBIX B WH(OPMAIMOHHOMN
CUCTEME€ TIEPCOHANBHBIX JIAHHBIX PAOOTHUKOB WJIM B  PE3yJIbTaTe KOTOPHIX
YHUYTOXKAIOTCS MaTepUaIbHble HOCUTENN IEPCOHATBHBIX IaHHBIX PAOOTHUKOB;

-00e3/IMYMBaHNEe TEPCOHAJBHBIX JAAHHBIX - JCHCTBHUS, B pe3yjbTaTe KOTOPBIX
HEBO3MOXKHO OIPEACIUTh MPUHAJICKHOCTh MEPCOHAIBHBIX JAaHHBIX KOHKPETHOMY
pabOTHHKY;

-001eI0CTYyIHbIE TEPCOHAIbHbIE JaHHbIe - TIEPCOHANBHBIC JAaHHBIE, JOCTYII
HEOTPAHUYEHHOTO KPyTa JIUIl K KOTOPBIM MPEJAOCTABIICH C COTjacus paOOTHUKA WIM Ha
KOTOpBIE€ B COOTBETCTBUHU C (peiepaabHbIMU 3aKOHAMU HE PacCIpOCTpaHsIeTCs TpeOOBaHUE
coOmtoieHUsT KOHPUIECHITUATBHOCTH;

-uHopmanus - cBeleHus (COOOIIEHUS, JaHHBIE) HE3aBUCUMO OT (OpMBI UX
MpeCTaBICHUS

-TOKyMEeHTHUpPOBaHHass uH(popManusi - 3aQUKCUpOBaHHAs HA MaTepuaJIbHOM
HOCHUTENIE MYTEM JIOKYMEHTHUPOBAaHUS HH(MOpMAIMS ¢ PEKBU3UTAMH, IMO3BOJISIIOIIIMHI
OTPEIeTTUTh TaKyl0 HH(OOPMAIUIO WIIU €€ MaTePUATIbHBI HOCUTEIb.

2.2.B coctaB TmepcOHAIBHBIX JAHHBIX PAOOTHUKOB YUPEKJCHUS BXOJUT
uHpoOpMalUsg O TACHOPTHBIX JIaHHBIX, OOpa30BaHUU, OTHOIIEHWH K BOUHCKOUN
00513aHHOCTH, CEMEUHOM IOJIOKEHUH, MECTE KUTEIIbCTBA, COCTOSIHUM 3I0POBbS, a TAKKE
0 MPEIBIAYIINX MECTax UX paboTHl.

2.3. KoMIUIEKC JTOKYMEHTOB, COMPOBOXKIAIOMIUNA TpoIecc O(GOpPMIICHUS TPYHAOBBIX
OTHOIICHHUI pabOTHUKA B YUPEKIECHUU TIPU TIPUEME, TIEPEBOJIC, YBOJILHEHUH;

2.3.1.Mudopmanus, npeacrapiasemMas paOOTHHUKOM TPHU MOCTYIUICHHH Ha paboTy B
Yupexenue, J0MKHA UMETh TOKYMEHTalbHYI0 (Gopmy. [Ipu 3akimroueHHN TPyI0BOTO
noroBopa B cooTBercTBHH co cT. 65 TK P®, mumo, mocrymaromee Ha paboTy,
IpeIbsIBIAET padOTONATEINIO:

- MacTOPT WJIM UHOM IOKYMEHT, YIO0CTOBEPSIONINN TUIHOCTD;

-TPYAOBYIO KHIXKKY, 332 MCKJIIIOYEHUEM CITy4aeB, KOT/Ia TPYAOBOM JIOTOBOP 3aKIIOUYAETCS
BIIEPBBIC WM PAOOTHUK IOCTyMaeT Ha PabOTy Ha YCIOBUAX COBMECTHTEILCTBA WU
TPy/IOBasi KHUXKKa y pabOTHHKAa OTCYTCTBYET B CBSI3U C €€ YyTpaTol WU MO APYTUM
MPUYMHAM;

-CTPaxo0BO€ CBUJETEIBCTBO FOCYJAPCTBEHHOIO IEHCHOHHOTO CTPAaXOBaHUS;



-JIOKYMEHTBI BOMHCKOI'O Y4€Ta - /Il BOEHHOOOSA3aHHBIX U JIMIL, TOJIEKAIINX BOUHCKOMY
yueTy; JOKYMEHT 00 00pa30oBaHMHM, O KBAIM(UKALMU I HATMYUU CHEIMAIbHBIX 3HAHUN
IpHU MOCTYIUIEHMM Ha paboTy, TpeOYyIOIIyI0 CIEUUalIbHBIX 3HAHUU WM CHEIHaJIbHON
HOJIFOTOBKH;

- JJOKyMEHT 00 00pa3oBaHuM, O KBAIM(PUKALUK UM HAJUYUU CIELUATbHBIX 3HAHUN —
IpU HOCTYIUIEHMH Ha paboTy, TpeOyrOIIMX CIEUUANbHbIX 3HAHUN WM ClEeLHaTbHON
HOJIFOTOBKH;

- CIIpaBKa O HAJINYMU (OTCYTCTBUHU) CYAMMOCTH WM (PaKTa YroJIOBHOTO IpECiIel0BaHMS
a100 O MpeKpaleHUu! YroJOBHOIO MPECIIEOBAHUS 110 PeaOMIUTUPYIOLIUM OCHOBaHUSM,
BBIJIAHHYIO B NOPSAJKE U 1O (hopMe, KOTOpbIE yCTaHABIMBAIOTCS (eepaJIbHbIM OPraHOM
VCIIOJIHUTEIBHON BJIACTH, OCYLIECTBISIOIUM (YHKIUU MO BbIPAOOTKE M peanu3aluu
rOCyJapCTBEHHOW TMOJMTUKM ¥ HOPMAaTHUBHO-IIPABOBOMY PpEryJIMpPOBaHHIO B cdepe
BHYTPEHHHUX J€J,- MpH IOCTYIUICHHH Ha padoTy, CBA3aHHYIO C JAEATEIbHOCTBIO, K
OCYIIECTBJIICHUIO KOTOPOU HE JOMYCKAIOTCS JIMIA, UMEIOLUE WIM UMEBILINE CYIUMOCTD,
HOJBEPraloLIfecs WIK MOJIBEPTaBIINXCS YTOJIOBHOMY IIPEICIIEI0OBAHUIO

23.21lpu odopmiaenun paOOTHHKA B YUpexJeHHE Ha HEro 3amnojHseTcs
yauduupoBanHas ¢popma T-2 «JluunHas kaprouka pabOTHHKa», B KOTOPOU OTpa)aroTcs
ClelyIolIe aHKETHbIE U OMorpaduueckre JaHHble paOOTHUKA:

-oomme cBeaenus (P.JM.O. paboTHuKa, JaTa POXKIEHUS, MECTO POXKICHUS,
rpaxkJIaHCTBO, 0Opa3oBaHue, podeccusi, CTaxx paboThl, COCTOSAHNE B Opake, MaclopTHbIE
JAaHHBIE); CBEJICHUS O BOMHCKOM yYeTe;

-TaHHBIE O IIpUeMe Ha padoTy.

B nanbHelinieM B JMUHYIO KapTOYKY BHOCATCS: CBEJEHHS O IEpeBOAax Ha APYryIo
pabory;

-CBEICHHS 00 aTTeCTaIluu,

-CBEJICHUSI O TIOBBIIIEHUH KBATU(PUKAIINY;

-CBEJICHHI O MPO(ecCHOHATBHON MEPENoAr0TOBKE;

-CBE/ICHU 0 Harpaaax (MOOIIPEHUsIX), MOUYETHBIX 3BaHUSX;

-CBeJICHUS 00 OTIyCKax;

-CBEJICHUS O COLMAIbHBIX TAPAHTHX;

-CBEJICHUS O MECTE KUTEIbCTBA M KOHTAKTHBIX Telle(hoHaxX.

2.4.B VYupexacHUU CO3JAIOTCS M XpaHATCA CIEAYIOUIME TPYNIbl JOKYMEHTOB,
coJieprKalllye JaHHbIe 0 paOOTHUKAX B €IMHUYHOM WJIM CBOJTHOM BHJIE!

2.4.1. JIoOKyMeHTBI, COJEpKallie MEePCOHAIBHBIE JaHHbIE PA0OTHUKOB (KOMILJIEKCHI
JIOKYMEHTOB, COIPOBOXKIAIOUIME IMpolecc O(QOPMIICHHUS TPYIAOBBIX OTHOIIEHUN MpU
npueMe Ha paboTy, IepeBo/ie, YBOJIbHEHUH; KOMIUIEKC MAaTEpUaAIOB TI0 aHKETUPOBAHUIO,
TECTHUPOBAHMIO; TPOBEJACHUIO CcOOECeoBaHUIl ¢ KaHAWJATOM Ha JOJDKHOCTB;
NOJJMHHUKMA M KOMHUM MPHKA30B MO JHMYHOMY COCTaBY; JMYHBIEC J€Jla U TPYHOBbIE
KHIKKH paOOTHHUKOB; Jiea, COJepKalllie OCHOBAHUS K MPHUKa3y MO JIMYHOMY COCTaBy;
7iena, coAepiKallue MaTephaibl aTTeCTaluu pPaOOTHUKOB; CIIYKEOHBIX PacCiIeIOBaHMMA;
CIPaBOYHO-NH()OPMALIMOHHBIN OaHK JaHHBIX MO TEpCOHaNy (KapTOTEKH, KYpHAJIbI);
NOJJMHHUKA W KOMNHUU OTYETHBIX, AHAJIUTHUYECKHMX U CIPABOYHBIX MaTepHaJIOB,
NEpPEelaBAEMbIX PYKOBOJACTBY YUpPEKIEHUH; KOMMM OTYETOB, HANPABISEMBIX B
rOCYIApCTBEHHBIE OpraHbl CTATUCTUKH, HAJIOTOBbIE MHCIIEKLIUHU, YUPEIUTEO U B Ipyrue
YUpEXKICHUS).

3. Coop, 00padoTKa M 3aIIMTA MEPCOHAIBbHBIX JAHHBIX PA0OTHUKOB



3.1.I1opsinok moJiy4yeHusi NEPCOHAIBHBIX JAHHBIX:

3.1.1.PaboTHUK Yupex1eHUs TUYHO NPEIOCTABISIET BCE IEPCOHAIIBHBIE IAHHBIE.
Eciu mnepcoHanbHble JaHHblE paOOTHUKA MPEJOCTABISAIOTCS TPEThEH CTOPOHOM, TO
pabOTHUK JOJKEH ObITh YBEOMJIEH 00 3TOM 3apaHee U OT HEro JIOJIKHO OBITh MOJy4EHO
NUCbMEHHOE corylacue. JlomkHOocTHOe nuuo paboroaarens JOJDKHO —COOOIIMTH
pabOTHUKY YUpexAeHHs O LENAX, IPEANoIaraéMbplX HCTOUHUKAX U CIIOCO0ax MOJyYeHUs
NIEPCOHAIBHBIX JAHHBIX, a TAKKE O XapaKTepe MOMJIEKAIINUX ITOTYyUYECHUIO IEPCOHAIBHBIX
JAHHBIX M TOCJIEACTBUSAX OTKa3a pabOTHMKA JaTh MHCbMEHHOE CcOIjlacMe Ha HX
MOJIy4YEHHUE.

3.1.2.PaboTonarens HE HMMEET MpaBa MOJy4aTb W 00pabaTbiBaTh IEPCOHAJIbHBIE
JaHHble pabOTHMKA YUpEeXKJIEHUS O €ro pacoBOM, HAIMOHAJIBHOM IPHHAUIEKHOCTH,
HNOJUTUYECKUX B3IJIAJAX, PEIUTHO3HBIX WIH (QUIOCOPCKUX YOeKIEHUSAX, COCTOSHUU
3/10pOBbSI, UHTUMHOM >KM3HHU.

B ciydasx, HENMOCPEACTBEHHO CBSA3aHHBIX C BOIPOCAMM TPYAOBBIX OTHOIIEHWM, B
cooTtBeTcTBUU cO cT. 24 Konctutymumn Poccuiickoit denepanun paboTonarensb BIpaBe
nojiyuatb M oOpabaTbiBaTh JAHHBIE O YACTHOW MU3HU paOOTHUKA TOJIBKO C €ro
MUCBMEHHOTO COTJIACHS.

OO0paboTka yKa3aHHBIX NEPCOHAJIBHBIX JaHHBIX pPAOOTHUKOB paboToaaTeneM
BO3MO’KHA TOJIBKO C MX COIJIacHs JINOO 06€3 UX COrylacysl B CICAYIOIIMX CIydasx:

-[IEPCOHAJIbHBIE TAHHBIE SIBISIFOTCS OOIIEI0CTYITHBIMHU;

-IEPCOHANIbHBIE JJAHHBIE OTHOCSTCS K COCTOSIHUIO 370pOBbS pPaOOTHHKA, M HX
o0paboTka HeoOXonuMa JJIsi 3alUTHl €r0 JKU3HH, 3/0pOBbS WJIM HHBIX >XKU3HEHHO
BaYKHBIX UHTEPECOB APYTHUX JIUII, U TIOJTy4YE€HHUE coriacusi pabOTHUKA HEBO3MOKHO;

-0 TPeOOBAHMIO IMOJHOMOYHBIX TOCYIApCTBEHHBIX OpraHoB B  CiydYasX,
PeyCMOTPEHHBIX (heepatbHbBIM 3aKOHOM.

3.1.3.PaGotonarens BmpaBe o0OpabaThiBaTh INEPCOHANbHBIE JaHHBIE PAOOTHUKOB
TOJIKO C UX MUCbMEHHOI'O COTJIaCHsl.

3.1.4.ITuckMenHoe cornacue pabOTHHKA Ha OOpabOTKYy CBOMX TMEPCOHAIBHBIX
JTAHHBIX JIOJDKHO BKIJIIOYATh B CEOs:

-pamMmiInio, HMMs, OTYECTBO, aJpec CYObEKTa MEpPCOHAJIBHBIX JIaHHBIX, HOMEp
OCHOBHOT'O JOKYMEHTa, YJOCTOBEPSIOLIEr0 €ro JWYHOCTh, CBEJIEHMSI O JlaTe BbLAAuu
YKa3aHHOI'O JOKyMEHTA U BBIAABIIEM €0 OPraHe;

-HauMeHOBaHue ((haMmiIMio, UMs, OTYECTBO) W aJpec OIepaTopa, IMOJIYYaoLIero
corjacue cyobeKkTa NepCOHAIbHBIX TaHHBIX;

-11€71b 00pabOTKU IEPCOHATIBLHBIX TaHHBIX;

-epeueHb MNEPCOHANBHBIX JaHHBIX, Ha O0OpabOTKYy KOTOPBIX JIAeTCsl COIJacue
cyOBbeKTa NepCOHAIbHBIX JAHHBIX;

-repevyeHb JEHCTBUIN C MEePCOHAIbHBIMU JaHHBIMU, HA COBEPIIEHUE KOTOPBIX JaeTcs
coriacue, oOIIee ONUCAaHUE HCIOJb3YEMBIX OIEPaToOpoOM CIIOCOOOB 00pabOTKU
NEPCOHAIBHBIX JIaHHBIX;

-CpOK, B T€UE€HHE KOTOPOTO JICUCTBYET COIIacHe, a TaKkKe MOPSAJOK ero OT3bIBa.

dopma 3asBICHHUA O COTJIaCMM PaOOTHHMKAa HAa OOpaOOTKY TNMEPCOHANBbHBIX JaHHBIX
npuselieHO B [Ipunoxxenun k HacrosmeMy llonoxenuro.

3.1.5.Cornacue paboTHHKA HE TPeOYyeTCs B CICAYIOIMIUX CIydasx:

-00paboTKa NEePCOHANbHBIX JAHHBIX OCYIIECTBISETCS Ha OCHOBAHMM TpYyIOBOTO
kozaekca Poccuiickoit @eneparuu wim HHOTO (perepaibHOTO 3aKOHA, YCTaHABIHBAIOIIETO
ee IIeJIb, YCIOBHS MOJTyYeHHs IEPCOHATBHBIX JAHHBIX U KPYT CyOBEKTOB, MEPCOHATbHbIC



JMAaHHBIE KOTOPBIX TMOJEKaT O00pabOTKe, a TakkKe ONPEIEISIIONIEr0 MOJIHOMOYUS
paboToaaTens;

-00paboTKa TEPCOHANBHBIX JAHHBIX OCYIIECTBISIETCS B LENAX HCIOJTHEHUS
TPYIOBOTO JIOTOBOPA;

-00paboTKa MePCOHATBHBIX JAHHBIX OCYIIIECTBISIETCS IS CTATUCTUYCCKUX WIIA WHBIX
HAYYHBIX [IEJIeH IPH YCIOBUH 00s3aTeIbHOT0 00€3TMUYMBaHNUs TICPCOHATBHBIX TaHHBIX;

-00paboTKa MEPCOHATBHBIX JTAHHBIX HEOOXOAMMA JIJIS 3aIUTHI )KU3HHU, 3JI0POBbS WIIH
WHBIX JKA3HCHHO BAXHBIX HWHTEPECOB paOOTHHKA, €CIM TIOJYYCHHE €ro COIJIacus
HEBO3MOXHO.

3.2.11opsinok 00padOTKM, NepeaaYd U XPAHEHHUS MEPCOHATBHBIX JAHHBIX.

3.2 .PaGotHuk VYupexaeHHs TNpeJOCTaBlseT JAOCTOBEPHbIE CBEJeHUS O cele.
VYupexaeHue MmpoBepseT JOCTOBEPHOCTh CBEACHUI, CBEpPsIS aHHBIEC, MPEIOCTABICHHbBIC
pabOTHUKOM, C UMEIOIIMMHUCS Y PAOOTHUKA JOKYMEHTAMHU.

3.2.2.Ilpu 06paboTKe MEepPCOHATBHBIX JAaHHBIX PAOOTHHKA JIOJDKHBI COOJOIATHCS
cIeayroIIre o0Iue TpeOOBaHUS:

3.2.2.1.06paboTka nepcoHaIbHBIX TaHHBIX MOXET OCYIIECTBISATHCS UCKIIOUUTEIIHHO
B IIENIAX OOecreYeHus] COONIOJCHUSI 3aKOHOB U MHBIX HOPMATHUBHBIX TMPABOBBIX AKTOB,
coleiicTBUA pabOTHUKAM B TPYAOYCTPONCTBE, OOYUYEHHUU W TMPOJBIKEHUU TO CIYKOe,
oOecriedeHus] JTMYHON O€30MacCHOCTH PaOOTHHUKOB, KOHTPOJIS KOJMYECTBA M KayecTBa
BBITIOJTHSIEMOM paOOThI M 00eCIieueHrs COXPAaHHOCTH UMYIIECTBA;

3.2.2.2.1lpu onpenenennn od0bemMa U coaepkaHusi 00pabaTbIBa€MbIX MEPCOHAIBHBIX
MaHHBIX paboTojaTenb JOJKEH pykoBojacTBoBaTthes KoHctutynmeit Poccuiickoit
denepanuu, TpynoBsim KOJICKCOM Poccuiickoii ®denepanuun " WHBIM
3aKOHO/IAaTEILCTBOM.

3.2231lpu npuHATHH pEUICHWH, 3aTpardBaloOlIUX HHTEpEChl  pabOTHHKA,
paboTonarenh HE WMEET IMpaBa OCHOBBIBATHCS HA TMEPCOHAJBHBIX JAHHBIX PaOOTHUKA,
MOJIYYEHHBIX HCKIIOUUTEIBHO B PE3ylbTaTe UX aBTOMATHU3UPOBAHHOW OOpaOOTKH WU
ANIEKTPOHHOTO MOJYYEHHUSI.

3.2.2.43amuTa MEpPCOHANBHBIX JaHHBIX pPaOOTHHKA OT  HEMPABOMEPHOTO
UCIIOJIB30BaHMS WM yTpaThl oOecreunBaeTcss paboTomaTesieM 3a CueT €ro CpejacTB B
MOpsIJIKE, YCTaHOBJIEHHOM TpynoBbIM KonekcoM Poccuiickoir denepanvii WA UHBIMH
benepaTbHBIMH 3aKOHAMH.

3.2.2.5.Pab0THUKH U WX TIPEACTABUTEIN JOJDKHBI ObITH 03HAKOMIICHBI ITOJT POCIIHCH C
JOKYMEHTaMH YUPEKJICHUsI, YCTAHABIUBAIOIIMMHU TMOPSAIOK 0OpabOTKH TMEepCOHATBHBIX
JAaHHBIX paOOTHUKOB, UX TIPaBaX U O0S3aHHOCTSX.

3.2.2.6.Bo Bcex cnyuasx oTka3 pabOTHHKA OT CBOMX IPaB HAa COXpaHEHHUE U 3aIUTY
TallHBI HEICUCTBUTEIICH.

4. Ilepenaya mnepcoHAJBLHBIX JAHHBIX PA0OOTHUKOB

4.1.I1pn mepenaye mepcoHANbHBIX JAaHHBIX Pa0oTHHKa padoTogaTesib J0JKEH
co0II0IaTh CieAyinne TpeOOBaAHUA:

4.1.1.He coo0maTe mnepcoHaIbHbIE JaHHbIE pPAaOOTHUKA TpPEThel CTOpoHE O0e3
MUCBMEHHOTO corjacusi pabOTHHUKA, 32 UCKIIOYEHHEM CIIy4aeB, KOTJla 3TO HEOOXO0IUMO B
HEeJSIX TPEeNyNpeKIeHUs] Yrpo3bl KU3HU M 3/0pOBbI0 pa0OTHHMKA, a TaKKe B JAPYTUX
ciy4dasix, IpeayCMOTpeHHbIX TpyaoBbiM koaekcom Poccuiickoit @Denepauvii 1 UHBIMU
benepanbHBIMU 3aKOHAMUY;



4.1.2.He coo0miath nepcoHalIbHbIEC TaHHbIE pa0OTHUKA B KOMMEPUYECKUX LIeNsx 0e3
€ro IMMCbMEHHOT'O COTJIacus;

4.1.3.IlpeaynpenuTs JINil, TOJYYUBIIUX MEPCOHATBHBIE JAaHHBIE PaOOTHUKA, O TOM,
YTO O3TU JaHHBIE MOTYT OBITh MCMOJB30BaHbBl JIMIIL B IEJSIX, JUISI KOTOPBIX OHH
coOOIIeHbl, W TpeOOBaTh OT OJTHUX JHMI[ MOATBEPXKACHHUS TOrO, YTO H3TO MPABUIO
coOmoneHo. Jluma, TmoNydMBIIME TEPCOHANIbHBIE JaHHBbIE pa0OTHHKA, OO0sS3aHbBI
coOM0IaTh PEXUM CeKpeTHOCTH (KoH(puaeHnuanbHocTH). JlanHoe I[lonoxkenue He
pacmpocTpaHsieTcss Ha OOMEH NEepCOHAIbHBIMU JIaHHBIMH PAOOTHUKOB B TMOPSJIKE,
YCTaHOBJIEHHOM (pe/iepabHbIMU 3aKOHAMH.

4.1.4.0cymiecTBIATh Iepeaady IMEePCOHANBHBIX JaHHBIX PaOOTHHUKOB B Ipeiesiax
VYupexaeHust B COOTBETCTBUAH € HACTOAIUM [lonoxxeHueM.

4.1.5.Pa3pemiath JOCTYI K IEPCOHATBHBIM JIaHHBIM PAOOTHUKOB TOJIBKO CHEIIHATIbHO
YIOJIHOMOYEHHBIM JIMIaM, UMEIOIIAM MPABO MOJIYyYaTh TOJIBKO T€ MEPCOHAIbHBIE JAHHBIE
pabOTHHKA, KOTOPHIE HEOOXOIUMBI JIJI BHIMIOJTHEHUS KOHKPETHON (YHKIIUH.

4.1.6.He 3ampammuBath HHPOPMAIMIO O COCTOSHHUM 3J0POBBbS pabOTHUKA, 3a
UCKIIIOUEHUEM TE€X CBEACHHMI, KOTOpPhIE OTHOCATCA K BOIPOCY O BO3MOXHOCTH
BBITIOJTHEHUSI PAOOTHUKOM TPYIOBON (PyHKIUU.

4.1 .7.1lepenaBath nepcoHajabHbIE JaHHbIE PAOOTHHKA MPEICTABUTENISIM PAaOOTHUKOB
B MOpPSAAKE, YCTaHOBICHHOM TpynoBeiM koaekcoM Poccuiickorn denepauvii M1 MHBIMU
denepadbHBIMH  3aKOHAMH, W OTPAaHUYUBATH 3Ty HMHQPOPMAIUIO TOJIBKO TEMHU
MEPCOHAIBHBIMA JTaHHBIMH PAa0OTHUKA, KOTOpPbIE HEOOXOAMMBI [l BBITIOJTHEHUS
YKa3aHHBIMU TIPEJICTABUTEIISIMU U (PYHKITUH.

4.1.8. Ha3HauuThb TMpPHUKA30M OTBECTBEHHOTO 3a OpraHu3alui o00padOTKU
MIEPCOHAIBHBIX JAHHBIX.

4.2.XpaHeHHe U UCIIOJIB30BAHHE NTEPCOHATBHBIX JAHHBIX PA0OTHUKOB.

4.2.1 .IlepcoHanbHble NaHHbIE paOOTHUKOB 0OpabaThIBAIOTCS U XpaHATCS B ceilde
PYKOBOJIUTEIS.

4.2.2.IlepconanbHble JaHHBIE PAOOTHUKOB MOTYT OBITh TOJYYEHBI, MPOXOIUTH
JTANTbHEHUIYI0 00pabOTKy M TepenaBaThCs Ha XpaHEHHE KaK Ha OYMa)KHBIX HOCHUTENSX,
TaK M B DJIEKTPOHHOM BHJI€ JIOKAIBHOM KOMIIBIOTEPHOM CETH M KOMIBIOTEPHOMN
nporpaMMe OyxrajiTepuH.

4.3.Ilpu mosy4eHUH TMEPCOHAJBHBIX JaHHBIX HE OT pabOTHHKA (32 UCKIIOYECHUEM
CIy4aeB, €CJIM TEepCOHAIbHbIE JaHHbIE OBUIM TIPEJOCTaBIEHb pPabOTOJATENIO Ha
OCHOBaHWHU (eaepadbHOrO0 3aKOHA WM €CIU TMEepPCOHAJIbHBIC JaHHBIC SBISIOTCS
00IIeTOCTYITHBIMK) paboToIaTelNb 10 Hadaima oOpaOOTKU TaKMX MEPCOHATBHBIX JaHHBIX
00s13aH MPEOCTaBUTh PAOOTHHKY CJICIYIONIYI0 HH(POPMAITHIO:

-HauMeHoBaHue ((amuimsi, WMs, OTYECTBO) U aJApec omepaTopa WU €ro
MIPEACTaBUTEIS;

-11e71b 00pabOTKH MEPCOHATBHBIX JAHHBIX U €€ TPABOBOEC OCHOBAHWE;

-TperoaraeMple T0JIb30BaTEIHN MEPCOHAIBHBIX TAHHBIX;

-yctaHoBlieHHble DenepanbHbiM  3akoHOM 0T 27.07.2006 No 149-®d3 «O6
uHpopMany, WHPOPMAIMOHHBIX TEXHOJOTHSX W O 3alluTe HHPOpMaLuUW» IpaBa
CcyOBeKTa MEePCOHATBHBIX JAHHBIX.



5. JlocTyn K nepCcoOHAJBLHBIM IAHHBIM PA0OTHUKOB

5.1.1IpaBo g0ocTyna K nepcoHaJIbLHbIM JAHHBIM PA00OTHHUKOB HMEIOT:

- PYKOBOIUTEND YUpPEKIACHNUS;

- 3aMECTUTENN;

- COTPYAHHUKHU OyXTaaTepuu;

- MEIULIMHCKUN PaOOTHUK YUPEKICHUS.

5.2.Pa00THUK Y4pe:KIeHUus nMeeT MPaBo:

5.2.1.1lony4arh IOCTYyH K CBOMM NEPCOHAIBHBIM JAHHBIM M 3HAKOMUTBHCA C HUMHU,
BKJIIOYAsl MpaBO Ha OE3BO3ME3JHOE MOJyYEeHHWE KOMUM JII0OOW 3amucH, conaepxarieit
nepcoHalbHbIE JaHHbIE PAOOTHHUKA.

5.2.2. Tpe6oBath OT paboTonmarensi YTOYHEHMS, HCKIIOUEHHUS WU MCIpPaBICHUS
HEIOJHBIX, HEBEPHBIX, YCTApPEBUINX, HEIOCTOBEPHBIX, HE3aKOHHO IOJIYYEHHBIX WA HE
ABIIAIOIINXCS HEOOXOJUMBIMHU ISl paboTOAATENs NEPCOHATIBHBIX JAHHbIX.

5.2.3.Ilony4dats oT paboTomaTes:

-CBEJICHUsI O JIMLAX, KOTOpbIE HMMEIOT JOCTYNl K IE€PCOHAJIbHBIM JAaHHBIM WIIU
KOTOPBIM MOXET OBbITh MPEJOCTABIIEH TaKOM TOCTYII;

-rnepevyeHb 00padaThIBAEMBbIX EPCOHANBHBIX TaHHBIX U UCTOYHUK UX TOJTYyYEHUS;

-CpoKHu 00pabOTKU MEPCOHATIBHBIX JAHHBIX, B TOM YHCJIE CPOKU UX XPAHECHHUS,

-CBEJICHUS O TOM, KaKue IOpUANYECKHE MOCIEICTBUS IJsl CyObEKTa MEePCOHATBHBIX
JAHHBIX MOKET MOBJIEYb 3a cO00I 00paboTKa ero NepcoHaNbHBIX TaHHBIX.

5.2.4. TpebGoBaTh wu3BeleHUSI paboToAaTeNieM BCEX JIMIl, KOTOPBIM paHee ObLIn
COOOIIIEHbI HEBEPHBIE UM HETIOHbBIE MEPCOHANIbHBIE TaHHBIE, 000 BCEX MPOU3BEICHHBIX
B HUX UCKIIFOUEHHUSX, UCIIPABIICHUSAX WU JOTOTHEHUSIX.

5.2.5.06xanoBaTh B YNOJHOMOYEHHBIM OpraH IO 3aluTe IMpaB CyObEKTOB
NEPCOHANBHBIX JAaHHBIX WJIH B CyA€OHOM TMOpSJIKE HENPaBOMEPHbIC JACUCTBUS WIH
Oe3neicTBUs paboToaaTesns Ipyu 00padOTKe U 3aLIUTE €ro NePCOHATbHBIX TaHHBIX.

5.3.KonupoBaTh U AeNaTh BHITUCKU NIEPCOHANBHBIX JaHHBIX paOOTHUKA pa3peliaercs
UCKJTIOUYUTENBHO B CIY)XEOHBIX MLEISAX C NHUCBMEHHOIO pa3pelieHHus pPyKOBOJIUTENs
YupexaeHus.

5.4. Ilepenaua undopManuu TPEeTheil CTOPOHE BO3MOXKHA TOJIBKO MPU MHUCHMEHHOM
corjlacuu pabOTHHKOB.

6. OTBeTCTBEHHOCTDH 32 HAPYLIIEHHE HOPM, PeryJIMPYIOIIUX 00padoTKY M 3a1UTY
MEePCOHAJIBHBIX JAHHBIX PA0OTHHKOB

6.1.PaboTHukN VYupexaeHus, BUHOBHBIE B HApYIIEHUU HOPM, DPETYIUPYIOIINX
nojiyueHue, o0O0pabOTKy M 3allUTy TNEPCOHAIbHBIX JaHHBIX paOOTHUKOB, HECYT
TUCHUIUIMHAPHYIO  aJIMUHUCTPATUBHYIO, TPaXJaHCKO-TIPAaBOBYI0 WJIM  YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C (Pe/iepaTbHBIMU 3aKOHAMH.

6.2.PykoBomutens ~ YupexJeHHsT M OTBETCTBEHHBIC JIMIIA TPHUBICKAIOTCS K
JTUCHUIUIMHAPDHOM W MaTepuajgbHOM OTBETCTBEHHOCTH B TOPSAIKE, YCTAaHOBJICHHOM
TpynoseiM kogexcom Poccuiickoit denepanuu u nHBIMU (peaepaabHBIMU 3aKOHAMHU, 32
HapylIeHHEe HOPM, PEryJIHpYIOIIUX IOJIydeHHue, 00paboTKy W 3aIIUTy MEPCOHATBHBIX
JAHHBIX pPa0OTHUKOB; MPUBJIEKAIOTCS K TPakJaHCKO-TIPABOBOW, aJMMUHHUCTPATUBHOW U
YrOIOBHOI OTBETCTBEHHOCTH B MOPS/IKE, YCTAHOBICHHOM (eaepanbHBIMH 3aKOHAMH .

BelieHa3sBaHHbIE HMIIA HECYT aJIMUHUCTPATHUBHYIO OTBETCTBEHHOCTH COIJIACHO CT.
527 wm 539 Kogekca Poccuiickoit ®enepanuu 00  aAMHHUCTPAaTUBHBIX



NPABOHAPYIIEHUSAX, a TaKKE BO3MENIAIOT paOOTHHKAM ymepd, NPUIMHEHHBIN
HETPaBOMEPHBIM HUCIIOJIb30BaHHEM WH(GOPMAIMK, COJEpIKalleld MepCOHaIbHbIE JTaHHBIC
PaOOTHHKOB.

[Tpunoxenne 1



dopmMa 3asBiIcHUA
0 COTIacHH pabOTHHUKA
Ha 00pabOTKY MEPCOHANBHBIX TAHHBIX

3ASBJIEHUE
0 COoIIacuM Ha 00paboOTKy MEePCOHATIBHBIX JaHHBIX

3aenyroniemy MAJIOY
«Jlerckuii cag Nel2 «MajbIIIok»
Hesommnoii I'.M.

oT

He Bo3pakaro mpoTHB TOIy4EHUs/COOOIICHUS CBEICHUI 000 MHE, COACPKAIINUX
JIAHHBIE O:

NEPEUYCHb NMEPCOHATIbHBIX JaHHBIX

C I CJIIbIO

yKa3aTh LeJIb 00pabOTKU MePCOHATBHBIX TaHHBIX
B opMe JTOKYMEHTAIIbHOW/3IEKTPOHHOW/YCTHOM (TI0 Tenedony)

B TCUCHUC
yKa3aTb CPOK JIEHCTBUS COTJIACHs

Hacrosiee 3asBneHre MOXKeET ObITh OTO3BAaHO MHOM B MHUCbMEHHOU (popme.

[Tognuce 3asBUTENA

Jara



