Poccuiickas ®@enepauus
CepajioBckasi 00J1aCTh

I'1aBa bes1oApPCKOro ropoacKoro okpyra

IHOCTAHOBJIEHUE

«12» stuBaps 2023 r. Ne 29

00 yYTBepKACHUN
AIAMHHHMCTPATHBHOIO perjiaMeHTa
NpexoCTaBJICHUS MYHULHMIAJIbHON
yeiayru  «Beluiatra KoMmeHcanuu
YacTH POIUTEILCKONM IUIATBI 34
INPUCMOTP M YyX0A 3a /[JAeTbMH B
MYHULIHMNAJIBHBIX 00pa3oBaTelIbHBIX
OpPraHu3anuAX beJsosipckoro
FOPOACKOI0 OKpyra»

B cootBerctBumM co crartbent 14 denepanbrHoro 3akona ot 27.07.2010 ronxa
«O0 opraHuzalyy NpeI0CTABICHUS TOCYIaPCTBEHHBIX U MYHULIUTTAIBHBIX YCIYT»,
4yacThio 5 crtatbu 65 denepanbHoro 3akoHa ot 29 nekadbpst 2012 r. Ne 273-D3 «0O6
oOpazoBanuu B Poccuiickoit ®enepauun», Il1anom mnepeBoga MacCOBBIX
COIIMATILHO 3HAYMMBIX YCIYI PErMOHAJIBHOTO U MYHUIMIIAJILHOTO YpPOBHEH B
AJIEKTPOHHBIN (pOopMaT, YTBEPKIACHHBIM MPOTOKOJIOM 3acelaHusl Mpe3uauyma
[IpaBUTETHCTBEHHON KOMHUCCHM TI0O IM(POBOMY pa3BUTHUIO, HCIOIH30BAHUIO
WHOOPMAITMOHHBIX TEXHOJOTUH IS YIydllleHHs KadecTBa JKU3HU U YCIOBUU
BEJICHUS TIPEANPUHUMATEIIbCKON AesTenbHocTd OT 10 mekabps 2021 r. Ne 44,
TUTOBBIM AJIMUHUCTPATUBHBIM PErIAMEHTOM MPEIOCTABICHUSI TOCYJAPCTBEHHOU
(MyHULIMITAJIBHOM) yCIyTH «BplImiaTa KOMIEHCAIUU YacTU POJUTEIHCKOMN IUIATHI
32 TPUCMOTP M yXOA 3a JETbMH B TOCYJAapCTBEHHBIX (MYHUIIUIAIBHBIX)
o0pa3oBaTEIbHBIX OpraHU3alUsAX, HaXOAIIUXCI HAa TEPPUTOPUU CyOBEeKTa
Poccuiickon @enepaunmn», PEKOMEHIOBAHHBIM MHUCHBMOM MuHHUCTEPCTBOM
[Ipocsemennss PO «O HampaBiieHMH TUIIOBOTO aIMUHUCTPATUBHOIO periaMeHTa”

IHHOCTAHOBJIAIO:

1. VYrtBepauth  AJAMUHHUCTPATUBHBIM  pPETJIAaMEHT  MPEIOCTABICHUS
MYHHIMIIAIBHON yCiIyru «BrpinaTra KOMIIEHCAMU YacTU POAUTEIBCKOM IIIATHI 3a
MPUCMOTP M yXOJ 3a JEThbMHU B MYHHUIIUIIATBHBIX 00pPa30BaTEIbHBIX OPTaHU3AIUIX
benosipckoro ropoICKOro OKpyray.



2. HanpaBute Hacrosimiee [locranoBienwe g OPHUIIMAIBHOTO
OIMyOJIMKOBaHUSI B OOIIECTBEHHO-TIOJUTUYECKOIN Tra3ere benospckoro ropoackoro
okpyra «HoBoe 3Hams» u pa3mecTuTh Ha oduiMaibHOM caiiTe benosipckoro
TOpPOJICKOTO OKpyra B HH(QOPMAIIMOHHO - TEIEKOMMYHUKAITMOHHOU ceTu MIHTepHeT
http://beloyarka.com (oTBeTCTBEHHBIH — HaYaJbHHUK OPraHU3alMOHHOIO OTAEIA
Anmvunuctpaiuu benosipckoro ropojckoro okpyra B.B. Banos).

3. KoHTpounb 3a ucnoiaHeHrneM Hactosero [1ocTaHOBIIEHHS BO3JIOXKUTH Ha
3aMecTUTENs raaBbl benospckoro ropoackoro okpyra Toncrory3osa B.B.

['nmaBa benospckoro ropoicKoro okpyra I'.A. Buxapes



K IlocTaHoBIIEeHUIO I1aBBI
benosipckoro ropoackoro okpyra
ot «12» suBapst 2022 1. Ne 29

AIAMHHHMCTPATHBHBIN perjiaMeHT
NPeAoCTABICHUS MYHUIMIIAJIbHON YCIAYIH
«BbIIVIaTa KOMIIEHCAUMH YaCTH POAUTEILCKOM IJIATHI 32 IPUCMOTP U YXOJ 32
AeTBMH B MyYHHMIMIIAJIbHBIX 00pa3oBaTe/bHbIX Opranusanusax beaosipckoro
TOPOJACKOI0 OKpyra»

1. O0mme moJ10KeHUA
IIpeaMer peryjJMpoBaHusi A AMHHUCTPATHBHOIO perjiaMeHTa

1. AJMUHUCTPAaTUBHBIA pPErJaMEHT MPEJOCTABICHUS MYHULMIIAIBHON
yciayTHu «Beimiata KOMIIEHCAMY YaCTH POJIUTENBCKOM IIJIATHI 38 PUCMOTP U YXOH
324 JEThbMH B TOCYJAApCTBEHHBIX H MYHHUIUIAIBHBIX  00pa30BaTENIbHBIX
OpraHU3alusiIX, HAXOJAIIUXCA Ha TEPPUTOPUM COOTBETCTBYIOIIEIO CyOBEKTa
Poccuiickoit @enepannny» (nanee — AIMUHUCTPATUBHBIA pErjlaMeHT) pa3paboTaH
B LIEJISX IOBBIIIECHUS Ka4€CTBA U JOCTYNHOCTH NMPENOCTABICHUS MYyHULIMNIAJIbHOU
YCIIyTH, ONPENEIISIET CTaHAAPT, CPOKU U MOCIIEN0BATEIBHOCTh A IMUHUCTPATUBHBIX
nporieAyp (meWcTBUi) TIpM  OCYIISCTBICHHMHM IIOJHOMOUMd B  benospckom
TOPOJICKOM OKpYyT€, PacIoJIOKEHHOTO Ha TeppuTopuu CBEpAOBCKONW 00J1aCTH)
(manmee — MyHUIMIAIbHAs yciyra). HacTosmmii AIMUHUCTPATUBHBIA pETJIaMEHT
pEryJIMPYeT OTHOIICHUWS, BO3HUKAIOIIME HA OCHOBAHWUM YacTU S5 cratbu 65
denepanbHOro 3aKkoHa OT 29 nekadbpst 2012 roga Ne 273-03 «O06 ob6pa3oBaHuU B
Poccuiickon @enepanum».

Kpyr 3asaBurenen

2. 3asBUTENIEM Ha MOJYyYCHUE MYHUIIMIAIBHON YCIYTH SIBISETCS POIUTEIb
(3aKOHHBII TIPENICTABUTEIb) JAETEH, MOCEAIONNX 00pa30BaTeIbHbIC OPraHN3alluH,
peanu3yronye 00pa3oBaTENbHYI0 MPOrPpaMMy JIOMIKOJBHOTO  OOpa30BaHUS,
BHECIINI POJUTENBCKYIO TJIATy (WJIM MOPYYUBUIMN €€ BHECTU TPEThEMY JIMILY) 32
OPUCMOTP M YXOJ 3a JEThbMH B COOTBETCTBYIONIYIO 0Opa30BaTEIbHYIO
OpraHU3alMIO (J1aJiee — 3asIBUTEIIb).

TpeOoBanus Kk nopsiAKy MHGOPMHUPOBAHMS O NPEAOCTABICHUHU
MYHHMUIHMIIAJIBbHOH YCIYyTH



3. UudopmupoBanne o MOpsAKE MPEAOCTABICHUS MYHULIUINAIBLHOU YCIYTH

OCYIIECTBIISIETCS:
1) HEMOCPENCTBEHHO TIPU JINYHOM IMPUEME 3asBUTEIS B 00pa30BaTEIbHYIO
opraHuzanuio (fajiee — YIOJTHOMOYEHHBIM OpraH) WIH B TOCYJapCTBEHHOM

OromkeTHOM yupexkaenun CepanoBckod o0jactu «MHOTo(yHKIIMOHATBHBIH
HEHTP MPEAOCTaBICHUS TOCYJAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT» U €ro
bumumansl (nanee — I'bY CO «M®ILy»);

2) o Tenedony B ynoisHoModeHHOM oprane win [ BY CO «M®IL]y;

3) IMCBMEHHO, B TOM 4YHCJIE TOCPEICTBOM JJCKTPOHHOW  TOYTHI,
(haKCUMUIBHOU CBSI3H;

4) mOCpPenCTBOM  pa3MEIICHUsT B OTKPBITOW ©  JOCTYIHOW  Qopme
uHbOpMaIuu
B MH(OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON cetn «MHTepHeT» B (eaepanibHOU
MYHUITUTIATBHOM MH(DOpMAIMOHHOM cucTteMe «EIUHBIN mopTal rocyaapCTBEHHBIX
U MyHUIUNAIBHBIX ycuyr (dbynkumil)» (nanee — EIIT'Y) unu Ha odunmanbHOM
cailTe yHmOJHOMOYEHHOrO oOpraHa, caite AJaMUHHCTpauuu benospckoro
TOPOJICKOTO OKpyra B ceTH «MHTepHe™ 1Mo anpecy: Www.beloyarka.com

5) nocpeacTBoM pasmenieHuss HHGOpPMAIM Ha MHPOPMAIMOHHBIX CTCHIAX
I'BY CO «M®1».

4. UndopmupoBaHie OCYLIECTBISETCA IO BOIIPOCAM, KaCaIOLIUMCS:

1) cocoboB  TojauM  3asABICHUS O TMPEIOCTABICHUM MYHUIUITATBLHON
YCITyTH;

2) anpecoB ymnojgHoMo4eHHOTO opraHa u ['BY CO «M®ILl», oOpamarbes
B KOTOPBIE HEOOXOIUMO ISl MPEAOCTABICHHUSI MyHHUITUIIATIbHOW YCITYTH;

3) cnpaBoyHol wWHpOpMarK O padoTe  YIMOJIHOMOYEHHOTO OpraHa
(CTPYKTYpPHBIX MOAPA3IEICHUN YIIOTHOMOUYEHHOTO OPraHa);

4) TIOKYMEHTOB, HEOOXOIUMBIX JUIS TPEAOCTABICHHUS MYHHIIMITAIbHOM
yCIyTu
U YCIYr, KOTOpbIC SBISIOTCS HEOOXOAUMBIMH W  OO0S3aTENbHBIMU IS
MPEIOCTABIICHUSI MYHUITUTIATLHOW YCITYTH;

5) nopsiika ¥ CPOKOB MPEOCTABICHUS MYHHUIIMITAIBHON YCITyTH;

6) mopsiika TOJNy4YCHHs] CBEICHHWH O XOJIE PAcCMOTPEHUS 3asBICHUS
O TPEAOCTABIICHUA MYHHUIIUNAIBHOM YCIYTH M O pe3yJbTaTax MpeaoCTaBICHUS
MYHULHANIAIBHOWN YCIIYTH;

7)o  BOmpocaM  MPEIOCTABJICHUS  YCIYr,  KOTOpPbIC  SIBJISIOTCS
HE0OXOIUMBIMH
¥ 00513aTeIbHBIMU JJIS1 IPEIOCTABIICHUSI MYHUIIUTIATBHON YCIYTH;

8) mopsaka  gocymeOHOro  (BHecymeOHOro) O0OKajlOBaHUS — JCHCTBHIA
(Oe3meicTBUS) JOJDKHOCTHBIX JIMI[, W TPUHUMAEGMbIX HWMH PCIICHUN TpHU
MPEIOCTABICHUN MYHUITUTIATHHON YCITYTH.

[Tonyyenue mHbOpMAIIUK TIO BOMPOCAM MPEIOCTABICHUS MYHUITUTIATHLHOM
YCIYTH W YCIYT, KOTOPBIC SIBISIOTCS HEOOXOAMMBIMH M 00S3aTEIbHBIMU IS
NPEIOCTABIICHUS! MYHULIUIIATBHON YCIYTH OCYILIECTBIISIETCS OECIUIaTHO.

5.1Ipu yctHOM oOOpamennn 3asBUTeNs (JUYHO WIM 1O TeiaedoHy)
JOJDKHOCTHOE JIMIIO0 YHOJHOMOYEHHOTro opraHa, pabotauk I'BY CO «MODIly,




OCYILIECTBISIOUINI KOHCYJIbTUPOBAaHUE, MOAPOOHO M B BEXKIMBOU (KOPPEKTHOM)
(dopMe nHpopMuUpPyeT 0OOPATUBIIUXCS 10 UHTEPECYIOLIUM BOIIPOCAM.

OtBer Ha TeneOHHBIM 3BOHOK JIOJDKEH HAuMHATBCS € UHGpOpMaluu
O HaMMEHOBAaHMM OpraHa, B KOTOPBIM IO3BOHWIJ 3asBUTENb, (aMUINHM, UMEHHU,
oTyecTBa (TIOCIEIHEE — MPU HAJIMYMU) U JTOJDKHOCTU CIIELUAIKNCTA, MPUHSIBLIETO
Tene(OHHBIN 3BOHOK.

Ecnu  1NOMKHOCTHOE JIMIIO HAaWMMEHOBAHME YIIOJHOMOYEHHOTO OpraHa
HE MOXET CaMOCTOSATEIbHO JaTh OTBET, TeIC(HOHHBIH 3BOHOK JIOJDKEH OBITh
nepeagpecoBal  (mepeBeieH) Ha JpPYyroe JOJDKHOCTHOE JIMIO WU XKe
oOpaTUBLIEMYCS JHILY JTOJDKEH OBITh cOO00IIeH TenedOHHBIN HOMED, IO KOTOPOMY
MO’KHO OyJIeT OJIyYUTh HEOOXOAUMYIO HH(OPMALIHUIO.

Ecnu mnoaroroBka otBeta TpeOyeT NPOJOJDKUTEIBHOTO BpPEMEHH, OH
IIPEUIaraeT 3asBUTENI0 OAUH U3 CIECIYIOIINX BAPUAHTOB JAIBHENIINX IEUCTBUN:

1) u30KUTH OOpalleHHe B MUCbMEHHOM (hopMme;

2) Ha3HAYUTb JPYroe BpeMs LI KOHCYIbTAIU.

JIOJDKHOCTHOE ~ JIMII0O ~ HAaUMEHOBAaHHWE  YIIOJHOMOYEHHOIO  Oprasa,
HE BIIPABE OCYLIECTBIATh MHPOPMHUPOBAHUE, BBIXOJAIIEE 32 PAMKH CTaHJAPTHBIX
IPOLEIYp W YCIOBUH IPENOCTABICHUS MYHULUIIAJIBHOW YCIYTd, W BIUAIOLICE
IIPSIMO WJIM KOCBEHHO Ha IPUHUMAEMOE PEUICHUE.

[IponomxurensHOCT UHGOPMUPOBAHUSA 1O TenepoHy HE JIOJDKHA
npeBbiiath 10 mMuHyT. MHPOpMHpOBaHUE OCYIIECTBISIETCS B COOTBETCTBUM C
rpaukoM mprema rpaxaaH.

6. [lo mucekMeHHOMY OOpAIIEHUIO IOHKHOCTHOE JIHMIIO YIOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPEJOCTABICHUE MyHUIIMNIATBHOU yCIyTH, TOJIPOOHO B
MUCbMEHHOU bopme pa3bACHAET rpaKJaHUHY CBEJICHUS
0 BONpOCaM, YKa3aHHbIM B NyHKTe 4 AJIMUHUCTPATUBHOIO perjaMeHTa
B MOpPsAJIKE, ycTaHOBIEHHOM DenepanbHbIM 3aKkoHOM OT 2 Mas 2006 roga Ne 59-03
«O mopsiike paccMOTpeHuUs oOpalieHui rpaxkaan Poccuiickoit @enepanumy.

7/.Ha EIII'Y pa3memarorcs CBEIACHUS, MPEIyCMOTPEHHBIC MOJIOKEHUEM
o (enepanpHON MyHUIUMTIATHLHOW HH(OpMaNMOHHOW cucteMe «DenepaabHbIi
peecTp rocyJapCTBEHHBIX U MyHULMIIAIBHBIX YCIYT (QYyHKIUHN)», YTBEPKICHHBIM
noctaHoBiieHueM [IpaBurensctBa Poccuiickoit @eneparuu ot 24.10.2011 Ne 861
«O (denepanbHbIX roCyJapCTBEHHBIX MH(GOPMaLMOHHBIX CUCTEMAX,
00€eCMeynBaOIIMX MPEAOCTABICHUE B 3JIEKTPOHHONW (opMe rocyJapCTBEHHBIX U
MYHUIUTATBHBIX YCIYT (OCYHIECTBICHUE QYHKIIUN ).

Hoctyn Kk wuHboOpMalMu O  CpoOKax, TMOPSAKE MPEJOCTABICHUS
MYHUIIUOIATBHOM YCIYTU M JOKYMEHTaX, HEOOXOJUMBIX Jisi MpPeIOCTaBICHUS
MYHUIUNIATBHOM YCIYTH, OCYLIECTBISETCA O€3 BBIMOJHEHUS 3asiBUTEIEM KaKUX-
1160 TpeboBaHUM, B TOM 4Kciie 0€3 UCIOIb30BaHUS MPOrPaMMHOI0 00ecreyeHus,
YCTaHOBKAa KOTOPOTO Ha TEXHUYECKHE CPEJCTBA 3asBUTENS TPEOyeT 3aKIIIOUEHUs
JUIIEH3UOHHOTO WM WHOTO COTJIAIICHHs C MpaBooOsafaTesieM MporpaMMHOTO
o0ecriedeHus, MpPeayCMaTPUBAIOLIEIO B3UMaHUE IUIAThI, PErHCTPALUI0 WM
aBTOPU3ALMIO 3asIBUTENS WIH NPEJOCTABICHUE UM IIEPCOHAIBHBIX TAHHBIX.

8. Ha odunuansHoM caiiTe yIoJHOMOYEHHOT'O OpraHa, Ha CTeHAaX B MEeCTax
IPENOCTABICHUS MYHUUMIIAJIBHOM YCIYTM M YCIYT, KOTOPBIE SIBISIOTCA



HEOOXOMMBIMU U 00513aTENbHBIMU JJI MPEAOCTABICHHUSI MyHULIMTIATBHON yCIyTH,
u B I'BY CO «M®IIy» pazmeniaercs cieayromias cipaBouHas HHOOpMaIIUs:

1) o0 MecTe HaxOXACHUS U rpaduke pabOThl YIIOJTHOMOYCHHOTO OpraHa U ero
CTPYKTYPHBIX NOApa3AeIcHUHN, OTBETCTBEHHBIX 3a MIPENOCTABIICHUE
MyHULHNAIBHON yciyrH, a Takke [ BY CO «MO®L»;

2) cripaBOYHbIC TeJIe(POHBI CTPYKTYPHBIX MOIPA3ACICHUN YITOJTHOMOYEHHOTO
OpraHa OTBETCTBEHHBIX 3a MPEIOCTABICHHE MyHULIMNIAIBHON yCIIYyTH, B TOM YUCIIE
HOMep TenedoHa-aBTonH(popMaTopa (Mpu HATUYHH);

3) agpec oQUIMATBLHOTO CaiTa, a TaKXKe 3JICKTPOHHON MOYTHl W (WIIN)
dbopMbl  00paTHON CBSI3M YHNOJHOMOYEHHOTO oOpraHa B HH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTH «HTEpHET.

9.B 3amax OXuWAaHHA ~ YIOJIHOMOYEHHOTO OpraHa  pa3MeIarTcs
HOPMAaTUBHBIE IIPABOBBIE AKTHI, PETYIUPYIOMIME NOPSAOK NPENOCTABICHUSA
MYHULIMNAIBHON YCIYTd, B TOM YHCJIE€ aIMUHUCTPATUBHBIA PETIAMEHT, KOTOpPbIE
110 TpeOOBAHUIO 3asBUTENS MPEIOCTABISIOTCS EMY I 03HAKOMIICHMS.

10. Pa3memnienue nHpopMauu o NOpsIKE MPeTOCTABICHUS MyHULIUITAIbHON
ycinyrd Ha WHGOPMAIMOHHBIX cTeHaax B nomemenun [BY CO «MOIL»
OCYLIECTBIISIETCS. B COOTBETCTBHUHM C COTJIAIIEHUEM, 3aKIF0UeHHBIM Mexy ['BY CO
«MO®ILI» 1 ynoIHOMOYEHHOTO OpraHa, C y4eToM TpeOOBaHUN K HH()OPMUPOBAHHUIO,
YCTAHOBJICHHBIX AJIMUHHUCTPATUBHBIM PETJIAMEHTOM.

11. Uapopmanmsi 0 X0lI€ PacCMOTPEHUsS 3asBJICHUA O NPEIOCTaBICHUU
MYHULMNAIBHOM YCIYTM M O Pe3yJbTaTax MPENOCTaBICHUS MYHUIMITAJIBHON
YCIIyTM MOKET OBITh IMOJy4Y€Ha 3asgBUTENEM B JMYHOM KabuHere Ha EIII'Y, a
TaKX€ B COOTBETCTBYIOLIEM CTPYKTYPHOM IMOAPA3JAEIECHUNA YIOJIHOMOYEHHOTO
opraHa mpu OOpallleHHH 3asBUTENS JUYHO, N0 TeJaePoHy, MNOCPEICTBOM
AJIEKTPOHHOM MOYTHI.

Pazgen 2. CtangapT npeaocraBjieHuss MyHUIIMIIAJIbHOH YCJIYTH
HaumeHOBaHMe MYHMIUIIAJIBHON YCJIYTH

12. HaumeHoBaHWE MYHHUIIMNAIBHOW YCIyru — «BbIuiata KomIeHcauu
YaCTU POJMTENIBCKOM IIIATHI 32 MPUCMOTP U YXOX 3a JETBMM B I'OCYJAapCTBEHHBIX
M  MYHULMIAIBHBIX  00pa30BaTENbHBIX  OpPraHU3aAlMAX, HaXOAAIIMXCS Ha
TEPPUTOPHUH COOTBETCTBYIOLIEr0 cyobekTa Poccuiickoit denepanum.

HanMenoBaHue oprana, npeaocTaBjsioNero MyHMIMNAJbHYIO YCJIYTy

13. MyHunumnaneHas yciayra npeiocTaBisieTCsl YIOTHOMOYEHHBIM OpPraHOM
benospcKkoro ropoacKkoro okpyra.

14. Tlpy npenocTaBleHUM MYHHUIUMNAIBHOW YCIYTM YIOJIHOMOYEHHOMY
Oprany 3ampeniaercs TpeOoBaTh OT 3asBUTENS OCYIIECTBICHUS ACHCTBUI, B TOM
YHCJIe COIIAaCOBAaHUM, HEOOXOIMMBIX AJIsl TOJYyYEHUS! MYHUIMIAIBHON YCIYTH U
CBSI3aHHBIX C OOpalleHHeM B MHBIE TOCYJAapCTBEHHbIE OpPTaHbl U OpraHu3allvu, 3a
VCKJIFOYEHNUEM IIOJYyYEHMsS YCIYyT, BKJIIOYEHHBIX B IIEPEYEHb YCIYI, KOTOpHIE



SBJITFOTCS. ~ HEOOXOAUMBIMH W 00S3aTENBHBIMH  JUIsl  TIPEIOCTaBICHUS
MYHUIUNATBHON YCIIYTH.

HanmeHoBaHHe OPraHoOB M OPraHM3aNuil, o0panieHue B KOTOpbie HEO0X0AUMO
JJIAl IPEeI0CTABJICHUA MYHUIIUIIAJIbHOM YCJIYT U

15. B mnpenocraBieHUM MYHUIIMNAIBHOW YCIYyTd NPUHUMAIOT YYacTHeE:
oOpa3oBaTeNbHbIE OpPTraHU3AlNM, PEaATH3YIoIUe O00pa30BaTEIbHYI0 HPOrpaMMy
JOIIKOJIEHOTO 00pa30BaHUs HA TEPPUTOPUH benosipcKkoro ropofckoro oKpyra.

IIpn mpenocTaBieHHMM MYHULMIIAIBHOW YCIYTH YTIOJHOMOYEHHBIM OpraH
B3aUMOJEHUCTBYET C:

®denepanbHON HAJIOrTOBOM CHY>KOOH B 4YacTW TMOJYYEHUS] CBEICHUU O
POXKJICHUH;

ITencunonnsim  ®Donnom Poccuiickon dexepauuu B 4YacTU MOJIYYCHUS
CBEJICHUU O JIMILIEHUU POJAUTEIBCKUX IPAB;

ITencnonnsim  ®Donnom Poccuiickon dexpepanuu B 4YaCTU MOJYYCHUS
CBeJIcHUH 00 OrpaHUYCHUU POJAUTEIbCKUX MPaB;

ITencunonnsim  ®onnom Poccuiickon dexepauuu B 4YacTU MOJIYYECHUS
cBeZicHU 00 oToOpaHuM peOeHKa MpU HEMOCPEICTBEHHOM yrpo3€ ero >KU3HU WU
310POBBIO;

®denepanbHOl HANOrOBOM CHy:KO0M B 4YacTU TMOJYyYEHHUS CBEICHUM O
3aKJTIIOUCHHH (pacTOPKEHUHU) OpaKa;

@denepanbHOl HANOrOBOW CHy:KO0H B 4YacTU IMOJYYEHHUS CBEJIECHUU
00 yCTaHOBJICHHH OTIIOBCTBA;

@denepanbHOl HAJIOTOBOM CIIyX)0OW B YacTH TNOJYYEHHS CBEACHUN 00
M3MEHEeHUH (aMUJIMU, UMEHU WU OTYECTBA JJIsl JIUI], U3MEHUBIINX (haMUIHIO, UMS
WUJIM OTYECTBO;

ITencnonnsim ®onnom Poccuiickon dexepauru B 4YacTU NOJIYYECHUS
CBEJICHUI 00 yCTaHOBJICHUU ONEKH U NMONEUYNUTEIbCTBA HAJl PEOCHKOM.

Onucanne pe3y/ibTara NPeAOCTABICHNS MYHUIMIIAJIbHON yCIyrH

16. Pe3ynbpraToM mpeaocTaBieHrs MyHUITUTIATBLHON YCIYTH SIBIISIETCS:

- pelIeHne o0 MPeO0CTaBICHINHN KOMIIEHCAIIMH TIIaThl, B3UMAEMOU C POIUTEIS
(3aKOHHOTO MPEJCTAaBUTENSI) 3a MPUCMOTP M YXOJ 3a peOEHKOM (JIEThMH),
ocBauBarolmUM(1) oOpa3oBaTebHBIE MPOTPaMMBbI JIOIIKOJIBLHOTO 00pa30oBaHUs
B OpraHu3alMH(sX), OCYIIECTBIAIOMMX OOpa30BaTEIbHYI  JIESITEIBHOCTh
(manee — perieHue 0 MPeA0CTaABICHUHN YCIYTH);

- peuieHue o0 OTKa3e B MPEIOCTaBICHUM KOMIIEHCALMU IJIaThl, B3UMAaEMOM
c ponuTenst (3aKOHHOTO MPEJCTaBUTENSA) 3a MPUCMOTP U YXOA 3a peOeHKOM
(metbmu), ocBamBapIMMM(M) 0Opa3oBaTeNbHBIE MPOTPAMMBI  JOUIKOIHHOTO
oOpa3oBaHMsi B  OpraHu3aluuU(sX), OCYIIECTBISIIOIIMX  OOpa30BaTEIbHYIO
NeSITeNIbHOCTD (faliee — pelieHne o0 0TKa3e B MPEAOCTaBICHUN YCIyTH).

16.1. Pemenue 0 mpeAoCTaBICHUH MYHHUIIMMAIBHOW YCIyru 1o Qopme,
cornacHo [Ipunoxenuto Ne 1 kK AIMUHUCTPATUBHOMY PETJIAMEHTY.



16.2. Pemenue 006 oTka3ze B MPENOCTaBICHUU MYHUIUTIATBLHOW YCIYTH IO
dopme, cornacHo [Ipunoxennro Ne 2 k AIMUHUCTPAaTUBHOMY PETIIaMEHTY.

Cpok npenocTaBjieHrsi MyHUIUNAJIbHON YCJIYTH, B TOM YHCJIE C Y4€TOM
Heo0X0IMMOCTH O0pallleHns B OPraHU3aluM, y4acTBYIOIIUE B
NpeaoCcTaBJIeHUN MYHUIIUNIAJIbHOM YCJIYTH, CPOK IPUOCTAHOBJIEHUS
NpeaocTaBJIeHUs MYHMIMNIAJBHON YCJIYId, CPOK BbIIa4U (HAPABJIEHHS)
JOKYMEHTOB, SIBJISIIOIIMXCS Pe3y/JIbTATOM NPeI0CTABJIECHUS MYHHUIMNIAJIbHOU
yCIayru

17. YnonHOMOYEHHBI OpraH B TeueHHWe 6 paboumx JHEW co JHS
pEeTHCTpalliy 3asBJICHUS] W JOKYMEHTOB, HEOOXOIWMBIX I TPEIOCTaBICHUS
MYHULIUNAIBHON YCIYyIM B YIOJHOMOYEHHOM OpraHae, HampaBisieT 3asBUTEIIO
criocoO0M, YKa3aHHOM B 3asIBJICHUU OJMH U3 PE3yIbTaTOB, YKa3aHHBIX B ITyHKTE 16
AJIMUHHUCTPATUBHOTO PErjIaMeHTA.

HopmaTuBHbBIE IPaBOBbIE AKThI, peryJTUPYOIIHe NPeI0CTaABIeHHE
MYHUIIUNAJIbHOM YCJYTH

18. IlepeueHb HOPMATUBHBIX IPABOBBIX  AaKTOB, PETYJIUPYIOLIUX
IPEIOCTaBIICHUE MYHHIMIIATBHOM YCIAYTH, C YyKa3aHHEM WX PEKBU3UTOB
Y UCTOYHUKOB O(UIIMAIIBHOTO OMyOJMKOBAHUS pa3MEIEeH Ha OPUIIMATbHOM cailTe
Anmunuctpauun — benospckoro - ropoAckoro  OKpyra,  pacroJIOKEHHOTO
Ha TeppuTopun CBEpAJIOBCKOM 001acTH (1ajiee — MyHUIIMNIAJIbBHOE 00pa3oBaHuE) B
cetu «MHTepHeT» mo ampecy: Www.beloyarka.com u wa EpmHOoM moprane
(https://www.gosuslugi.ru/), ~a  Takke Ha  HUHQOPMALUMOHHBIX  CTEHIAX
YIOJIHOMOYEHHOTO OpTaHa.

YIOJTHOMOYEHHBI OpraH OOEeCHeurBaeT pa3MEIICHUE M aKTyalu3allio
NEepeyHsl YKa3aHHBIX HOPMATHMBHBIX IPABOBBIX aKTOB Ha OQUIMAIBHOM caiiTe
benosipckoro ropoackoro okpyra B cetn «HTepHeT» 1 Ha Enunom noprase.

HcuyepnbiBaronuii nepedeHb JOKyMEHTOB, HEO0OXOAMMBIX B COOTBETCTBUH
¢ 3aKoHoAaTeabCTBOM Poccuiickoit degepauyu U 3aKOHOAATEIHCTBOM
CBepay1oBceKoii 00J1aCTH I IPEAOCTABJICHUS MYHHMIMIIAJIbHOM YCIAYTH, U
YCJIyT, KOTOPbI€ SIBJSIIOTCA HEO0XOAMMBIMH M 00513aTeJIbHBIMH IS
NPeI0CTABJCHUS MYHUIMIIAJIbHOM YCIYTH, OJJIEKALUX NMPEACTABICHUI0
3asiBUTEJIEM, CIIOCOOBI X MOJY4YEeHHS 3asiBUTEJIeM, B TOM 4HCJIe B
3JIEKTPOHHOM (hopmMe, MOPSAAOK UX NPEACTABICHUSA

19. Jlnsa nonydeHnss MyHULIMIIAJIbHOW YCITYTH 3asBUTENb MPEACTABIISET:

1) 3asiBIeHME O TMPEJOCTABICHUM MYHUIIMIAIBHOW yciuyru 1o dopme,
cornacHo [Ipunosxkenuro Ne 3 Kk AAMUHUCTPATUBHOMY PETJIAMEHTY.

2) copaBKy O CpEIHENYLIEBOM JOXOAE€ CEMbU ISl IPEJOCTABICHHUS
KOMIIEHCAlIUM TIJIaThl, B3UMAEMOU C POAUTENEH (3aKOHHBIX MPEIACTABUTENIECH) 3a
OPUCMOTP M YXOJA 3a JE€TbMH, OCBaMBaIOIIUMHU 00pa3oBaTeibHbIE MPOTPaMMBbI



JOLIKOJIBHOTO o0Opa3oBaHUs B OpraHu3alusIX, OCYIIECTBIISIFOIINX
00pa3oBaTeIbHYIO0 ACSTENbHOCTb.

B cayuae nanpasnenust 3asBieHusi nocpeactBom EIN'Y dopmuposanue
3asiBJICHUS OCYILIECTBIISIETCS TOCPECTBOM 3al0JIHEHUS MHTEPAKTUBHON (POpPMBI Ha
EIIT'Y 0e3 HeoOXOOAMMOCTH IOMOJHHUTEILHON ITOJA4YM 3asABJIEHHS B KakKO-IH00
uHOH hopme.

B 3agBneHun TakKe YyKa3pIBaeTCS OAMH U3 CIEAYIONIMX CIOCOOOB
HAIIPaBJICHUS PE3yJIbTaTa MPEAOCTABICHNS] MYHUIUITAJBHON YCIYTH:

B (hopMe IIEKTPOHHOTO JOKyMeHTa B tnyHOM kabunete Ha EIN'Y;

JOTIOJIHUTEIPHO Ha OyMa)XKHOM HOCUTENE€ B BHJAEC pacleyaTaHHOTO
AK3EMIUISIPA 3JIEKTPOHHOIO JOKYMEHTa B YHNOJHOMOYeHHOM oprane, I'BY CO
«MOIly;

Ha OymMaXHOM HocuTesle B ymnojsHoMoyeHHOM oprane, ['BY CO «MO®I»
(yka3pIBaeTcss B ciydae, eciau pesyibTaT, cormacHo HITA, Bbeigaercs
UCKITIOUUTETFHO Ha OyMa)KHOM WMJTM UHOM HOCHUTEJIE);

3) TOKYMEHT, YI0CTOBEPSFOIINI JIHIHOCTD 3asBUTEIIS.

B cnyuae HanpasiieHus 3asBieHus mnocpenctsoM EIIIY cBenenus wu3
JIOKyMEHTa, YJIOCTOBEPSIIONIETO JUYHOCTh 3asBUTENS (GOPMUPYIOTCS TpHU
MOATBEPXKJCHUU yueTHOM 3amucu B EjuHoil cucreme wuaeHTUdUKAUU U
ayrentuukanuu (nanmee — ECHA) u3 coctaBa COOTBETCTBYIOUIUX JaHHBIX
YKa3aHHOW YYETHOW 3allUCH U MOTYT OBITh IPOBEPEHBI MyTEM HAMNpaBJICHUS
3ampoca €  MCHOJIB30BAHUEM CHCTEMBI  MEXBEIOMCTBEHHOTO 3JEKTPOHHOIO
B3aumojeicTBus (namee — CMOB).

B cnywae ecnmm OKYMEHT, MOATBEPKIAIOUIMN IOJTHOMOYHS 3asiBUTEIS
BBIJJaH HOTAPUYCOM — JIOJDKEH OBITh MOJINMCAH YCWJICHHOW KBaTU(UKAIIMOHHOU
AIEKTPOHHOM NMOANMCHIO HOTAPUYCA, B MHBIX CIy4YasX — MOAMUCAHHBIA ITPOCTOU
AJIEKTPOHHOM MOAIINCHIO;

4) MOKYMEHT, yJIOCTOBEPSIONIUI JIMYHOCTh WICHOB CEMbH 3asBHUTEINS (IS
Jerel B Bo3pacte 10 14 ner — CBUAETENbCTBO O POKICHUM, ISl IETE B BO3PACTE
oT 14 510 23 5eT — CBUIETEIBCTBO O POXKACHUU U TIACIIOPT);

5) TOKyMEHT O POXJACHUU peOCHKA, BBIIAHHBIA KOMIICTCHTHBIMH OpTaHaMH
WHOCTPAHHOTO TOCyJapcTBa (B clilydae pOXACHUS pedeHKa 3a TmpelneraMu
Poccuiickoit @enepanun);

6) TOKYMEHT, MOATBEPKIAIOIIMIA YCTAHOBJICHUE OMEKH (TIONMCYMTEIILCTBA)
HaJ| peOEHKOM, B CIIy4ae €CJI 3asBUTENb SBISETCA ONEKYHOM (ToneuuTenem) (mpu
HEO0OXOMMOCTH);

7) TOKYMEHTBI, MOATBEPKAAIOIINE J0X0J (OTCYTCTBHE J0X0J]1a) KaKI0Tro
YJIeHa CEeMbH 3a 3 KaJleHJapHbIX MeCAla, MPEIIIECTBYIONINX MECSIy oOpaiieHus
3a BBIIAYEH CIIPABKH O CPEAHEAYILIEBOM JI0XOJIE CEMBU;

20. 3asBreHuE WU NpUiaraeMble JOKYMEHTHI, yKa3aHHble B IyHKTe 19
HACTOAIIET0 AJMUHHCTPATUBHOIO pErjaMeHTa, HampaBisitoTCs (MOJAaroTcs) B
YIOJHOMOYEHHBIA OpraH 3asBUTEJIEM JIMYHO B YIIOJHOMOYEHHBII OpraH, uepes
opucet I'BY CO «M®DIly, BamekTpoHHON (opme TyTem 3amnojHeHus (OPMbI
3ampoca yepes JNYHbIN KabuHeT rpakaannaa Ha EIITY.



HcuepnbiBawonuii nepeyeHb J0KYMEHTOB, HE00XOAUMbIX B COOTBETCTBUM
¢ 3aKoHOAATeabCTBOM Poccuiickont Deaepanuu U 3aKOHOAATEILCTBOM
CBepai10BCKOii 00J1aCTH VISl TPEIOCTABJICHUS MYHUITUNIAJIbHOMN YCJIYTH,
KOTOPbI€ HAXOASATCS B PACHOPSIKEHUH IOCYAAPCTBEHHBIX OPraHOB, OPraHoOB
MECTHOI'0 CAMOYNPABJICHUS U HHBIX OPTaHOB, YYACTBYIOIIUX B
NPeA0CTABJEHNH TOCYAAPCTBEHHBIX YCJIYT, 1 KOTOpPbIE 3asiBUTE/Ib BIIPaBe
NMPEeACTABUTD, 2 TAKIKE CIIOCOOBI X MOJIYYeHHUS 3asIBUTEJISIMH, B TOM YHCJIE B
3JIEKTPOHHOHM (popMe, MOPAAOK UX MPeI0CTABICHUSA

21. IlepeueHb MOKYMEHTOB (CBEICHHI), HECOOXOIUMBIX B COOTBETCTBUU C
HOPMATUBHBIMM TPABOBBIMU aKTaMU i1 MPEJOCTABICHUS MYHHIUIIATbHON
YCIIYTH, KOTOpPbIE HAaXOJATCS B PACHOPSHKEHUU TOCYNAPCTBEHHBIX OpPraHoOB,
OpPraHOB MECTHOTO CAaMOYIPABJICHUSI M WHBIX OPraHoOB, Yy4YacTBYIOUIUX B
MPEIOCTABICHUN MYHUITUTIATBHBIX YCIYT B Clydae 0OpalieHus:

21.1. CBeneHus 0 pOKICHUH;

21.2. Cenenus 00 yCTAaHOBJICHUH OTEKH HaJ peOEHKOM M3 PEIICHUs OpraHa
OMEKHU U MOIEYNUTEIbCTBA;

21.3. CBeneHus 0 TUIIEHUN POIUTENIBCKUX IPAB;

21.4. CBenenus 006 OrpaHUYEHUN POJUTEIHCKUX MIPAB;

21.5. Cenenust 00 oroOpanuu pebeHKa IIPU HEMOCPEICTBEHHON YIpo3e ero
YKW3HU WJIU 3]I0POBBIO;

21.6. CeneHus 0 3aKII0OUYCHUH (pacTOPKEHUN) OpakKa;

21.7. CBenenus 00 yCTaHOBJIEHUU OTIIOBCTBA;

21.8. Ceenenust 00 u3MeHeHHHM (GaMIINK, UMEHU WM OTYECTBA JIJIsl JIMII,
W3MEHUBIIMX (PaMUITUIO, UMS WU OTUYECTBO.

3asBUTENIb BIOpaBe NPEACTABUTH JIOKYMEHTBI, COJEp)KAlllue CBEIACHUS,
yKa3aHHBIE B HACTOSAIIEM MTyHKTE, IO COOCTBEHHON MHUIIMATHRE.

Henpencrasnenue 3asBUTENIeM JOKYMEHTOB, KOTOpbIE OH  BIIpaBe
MPEACTaBUTh MO0 COOCTBEHHON MHUIIMATUBE, HE SIBIIAETCS OCHOBAHUEM JIJISl OTKa3a
3asIBUTEIIIO B MIPEAOCTABICHUNA MYHUIIMTIATBHON YCIIyTH.

Yka3zaHue Ha 3anpeT TPeOOBATH OT 3asiBUTEJIA MPeICTABICHUS
AOKYMEHTOB, HH(OPMALMH WIH OCYILIECTBJICHUS AeHCTBUI

22. 3amnpeniaercs TpeOOBaTh OT 3asIBUTEIIA:

1) mnpencraBieHus AOKYMEHTOB (MH(GOpPMAIMU) WM OCYILIECTBIICHUS
JNEUCTBUN, MPEICTABICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEAYCMOTPEHO
HOPMATUBHBIMM  TPaBOBBIMM  aKTaMH,  PEryJIUPYIOIIMMU  OTHOLICHUS,
BO3ZHMKAIOIIIME B CBSI3U C NIPEIOCTABICHUEM MYHUIIMIIAIBHON YCIIYTH;

2) mpencraBleHUs JTOKyMEHTOB (uWH(pOpMaIuu), KOTopbie (KOTOpas)
B COOTBETCTBUM C HOPMATHUBHBIMU NPaBOBbIMU akTaMu Poccuiickon denepannu,
HOPMATUBHBIMH TPaBOBbIMU akTamu [IpaButenscTBa CBepasioBCKOW 00sacTh
U MYyHULMOAIbHBIMU  TPAaBOBBIMH  aKTaMH  HaXxoJsATcs  (HaXOAUTCsA) B
pPacnopsKEHNN TOCYJapCTBEHHBIX OPTaHOB, MPEJOCTABIISIOIIUX IOCY1apCTBEHHYIO
YCIIyTY, UHBIX TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYIPAaBIECHUS



1 (MIM) MOABEJOMCTBEHHBIX TOCYJIapCTBEHHBIM OpraHaM M OpraHaM MECTHOIO
caMOyIIpaBJIeHUS OpraHu3alui, Yy4aCTBYIOIIUX B NPeI0CTaBICHUU
rOCYJAapCTBEHHBIX HWJIM MYHUIUIAIBHBIX YCIYT, 32 MCKIIOYEHUEM JIOKYMEHTOB,
YKa3aHHBIX B 4acTu 6 ctatbu 7 DenepanbHoro 3akoHa ot 27 urong 2010 roma Ne
210-®3

«O0 opraHuzalyu Mpea0CTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT
(nanee — ®enepanbbiit 3ak0H Ne 210-D3);

3) mpencraBieHUs ITOKYMEHTOB M WH(OpMaiuu, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh IpPU MEPBOHAYAIHLHOM OTKa3e B
MpueMe JOKYMEHTOB, HEOOXOJIMUMBIX JJIS TMPEJOCTABICHUS MYHHIUINATIbHON
YCIIYTH, 6o
B TMPEIOCTaBICHUM MYHHIIMIAIBLHON YCIYyTH, 3a HWCKIIOYEHUEM CIICIYIOIINX
CIIy4aeB:

U3MEHEHHE TpeOOBaHMI HOPMATHUBHBIX TIPABOBBIX aKTOB, KaCarOIIMXCS
NpPEAOCTaBICHNUS MYHUIMNAIBHON WJIM  MYHHIMIAJIBHOM  YCIIyI'M, TIOCIE
MEpBOHAYAJILHOM MTOAA4H 3asBJIECHUS O IPEAOCTABICHUN MYHULIUIAIBHON YCITYTH;

HaJIM4YKe OMMOOK B 3asiBICHUH O MPEOCTABICHUN MYHUIIUNAIBLHON YCIyTU
U JOKYMEHTAaX, MOJAAHHBIX 3asBUTEJIEM IOCIIE MEPBOHAYAIBHOIO OTKa3a B IIPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JIJIsi TIPEIOCTABICHUSI MYHUIIUIIATLHON YCIyTH, 100
B [IPEIOCTABIICHUY MYHUIUIIAIIbHOW YCIYTH U HE BKIIFOYEHHBIX B IPEACTABICHHbBIN
paHee KOMIUIEKT JOKYMEHTOB;

HMCTEUCHHE CpOKa JCHCTBUSI JOKYMEHTOB WJIM WM3MEHEHHE HH(pOpMaIuu
nocje NEepPBOHAYAIBLHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAUMBIX JIJisi
NpEAOCTaBICHNUS  MYHMIIUNIAIBHOM  yCIyrd, Jub0O0 B NIPEAOCTAaBICHUU
MYHULHANAIBHOWN YCIIYTH;

BBISIBJICHUE JOKYMEHTAJIbHO TMOATBEpPkKIAEHHOTO (akTta (IPU3HAKOB)
OIIMOOYHOTO WJIM TPOTUBOMPABHOTO JCHCTBUS (0€37€HCTBUSI) OTBETCTBEHHOTO
UCIIOJIHUTENIS, PAOOTHUKAa MHOTO(DYHKITMOHAILHOTO IIEHTPa MPY NMEPBOHAYATIEHOM
OTKa3e B TIpUEME JIOKYMEHTOB, HEOOXOJIMMBIX [UJIl  MPEIOCTABICHUS
MYHULIMNAIBHON ycliyru. B gaHHOM ciiydae B MMCbMEHHOM BHJI€ 3a IMOJIUCHIO
PYKOBOJUTENS YIOJHOMOYEHHOTO oprasa, PYKOBOJUTENS
MHOTO(YHKIIMOHAILHOTO IIEHTpa TMpPH [EPBOHAYAIBHOM OTKa3e B MpUEME
JIOKyMEHTOB, HEOOXOJMMBIX JUIsl TPEAOCTABICHUS MYHHUIIMNAIBHONW YCIIYTH,
YBEIIOMJISICTCSI 3asiBUTENb, a TAKXKe MPUHOCITCS W3BUHEHHUS 3a JIOCTABJICHHBIC
HEey100CTBa;

4) mpenocrapiieHus Ha OyMa)XHOM HOCHUTENE€ JOKYMEHTOB W MH(OpMAIHH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIH 3aBEPEHBI B COOTBETCTBUU C MTYHKTOM
7.2 yactu 1 crateu 16 ®@enepanbHoro 3akoHa oT 27 urons 2010 roga Ne 210-D3,
3a UCKJIFOUEHHUEM CJIy4aeB, €CJIM HaHECEHHE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO
WX U3BSITHE ABJISIETCS HEO0OXO0TUMBIM YCJIIOBUEM MpEeAOCTaBICHUS
rOCyJapCTBEHHOM YCIyTd, W WHBIX CIy4aeB, YCTAHOBIICHHBIX (eaepalbHbIMU
3aKOHAMH.

[Ipy mpenocTraBieHUH MYHHUIMNAIBHON YCIyrd B 3JIEKTPOHHOU ¢opme
¢ ucnoJsibzoanueMm EIII'Y 3anpemaercs:



1) oTka3piBaTh B mpueMe JOKYMEHTOB, HEOOXOUMBIX JJISl TPEJOCTABICHUS
MYHUIIMOAIBHOM  yCIyr'M, B clydyae, €ClIM JIOKYMEHTBhI, HE0OXOJHMbIe
JUIS. TIPENOCTABICHUS MYHUUUIIAIBHONW YCIYTH, MOJAHbBl B COOTBETCTBUU C
uHdopmalmen 0 Cpokax U TOPSJIKE MPEJOCTABICHHUS MYHUIIMIIAIBHOW YCIYTH,
OMmyOJUKOBAaHHOMN
Ha EIII'Y nu6o Ha opunmaibsHOM caifte benospckoro ropojckoro okpyra

2) oTKa3bIBaTh B MPEJOCTABICHUH MYHUIIMIAIBHON YCIYTH B Cly4ae, €Ciu
JOKYMEHTBI, HEOOXOAUMBIE U1 MPEJOCTaBICHUS MYHULMUIIAIBHOM YCIyTH,
IIOJaHBI
B COOTBETCTBHHM C HHpOpMAIMEl O Ccpokax U TMOPSJKE MPeIOoCTaBICHUS
MYHULIMIIATBHOU ycimyrH, omyOnukoBanHoW Ha EIIY nmbGo Ha odunuanbHOM
cauTe benosapckoro ropoackoro okpyra

HcyepnbiBaoiyi nepeyeHb OCHOBAHMM VISl 0TKAa3a B IpueMe
JOKYMEHTOB, HEO0X0AMMBbIX /JIfl IPEI0CTABJICHUA MYHUIIUTIAJIBbHOM YCIYI' U

23. OcHOBaHUSIMU IUIsI OTKa3a B IMPUEME K PACCMOTPEHHUIO JOKYMEHTOB,
HEOOXOAUMBIX JIJISl TPEIOCTABICHUS MYHUIIUTIATBHOU YCITYTH, SIBJISIIOTCS

1) mnomaua 3ampoca O TMPEJOCTABICHUH YCIYIH U JOKYMEHTOB,
HEOOXOJUMBIX JJIi TPEIOCTABICHUS MYHHUIIMNAIBHOW YCIYTH, B AJIEKTPOHHOMN
dbopme ¢ HapyIIEHUEM YCTaHOBJIECHHBIX TPEOOBAHUM;

2) mpencTaBiCHHBIE 3asBUTENIEM JIOKYMEHTBI COJEpkKaT MOAYUCTKUA U
WCOPABICHUS  TEKCTa, HE  3aBEPECHHBIE B  TMOPSJAKE, YCTAHOBJICHHOM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepannu;

3) TOKYMEHTBI COAEPKAT MOBPEKICHUS, HATMYUE KOTOPHIX HE MO3BOJISIET B
MOJTHOM 00BEME HCIOIb30BaTh MHGOPMAIMIO U CBEACHUS, COJEpXKalluecs B
JOKYMEHTAaxX JJIsl IPEAOCTABICHUS MYHUIIUTIAIbHON YCIIyTH;

4) HEKOPPEKTHOE 3aIIOJIHEHHE 0053aTeNbHBIX MOJIeH B (opMe 3ampoca, B TOM
4uciie B MHTEpAaKTHUBHOUW (Qopme 3ampoca Ha EIII'Y (HemocTtoBepHOE, HEMOIHOE,
100 HEMPaBUIILHOE 3aTI0JIHEHUE);

5) mpeacTaBiIeHHbIC TOKYMEHTHI WJIM CBEIEHUS YTPATWIM CHIIy Ha MOMEHT
oOparieHus 3a MyHUITUNIAIbHON YCIIyTOM;

6) mpeacTaBICHUE HEMOJIHOTO0 KOMIUIEKTa JIOKYMEHTOB, HEOOXOAUMBIX JIJIs
MPEIOCTABJICHUS] MyHULIMTIAIBHOW YCITYTH;

7) 3asBJIEHUE O MPEIOCTABICHUM YCIYyTH MOJAaHO B OpraH MYHUIIMIAILHOMN
BJIACTH, OPraH MECTHOIO CaMOYIpPAaBJICHUS WA OPTraHU3alldio, B TMOJIHOMOYHUSA
KOTOPBIX HE BXOJIUT NPEAOCTABICHUE MYHUIIUITAIBHON YCIYTH.

HcuepnbiBarommii nepeyeHb OCHOBAHUM /ISl IPUOCTAHOBJICHUSA
WM 0TKA3a B NPEA0CTABJICHMH MYHUIUNIAJIBHOU YCIYI'H

24. OcHOBaHUW JJIs TPUOCTAHOBJIEHUS MPEIOCTABICHUS MYHUIUIIATBHON
YCIIYTH HE MPEyCMOTPEHO.
25. OcHOBaHUS 1)1 OTKa3a B MPEIOCTABICHUN MYHHUIIUTIAIBHON YCITYTH:



1) 3asiBUTET> HE COOTBETCTBYET KATETOPHH JIMIl, HWMEIOIIUX IPAaBO
Ha MpeI0CTaBIeHNE MYHUIIUITAJIBLHON YCIIyTH;

2) MpeJCTaBICHHBIC 3asIBUTEIEM CBEICHUS B 3asBJICHUH O MPEIOCTABICHUN
yCAYTH  HE  COOTBETCTBYIOT  CBEIEHHUSM,  IOJIyYEHHBIM B  TOpPSJAKE
MEKBEJOMCTBEHHOT'O B3aUMO/ICHCTBHS;

3) HanmM4UMe CBEeIEHUH O JIMIIEHUH POIUTEIbCKUX IPaB;

4) HanuuKe CBENCHUI 00 OTPAaHUYCHUH B POJUTEIBCKHX MPaBaX;

5) Hamuume  cBegeHMd 00  oTOOpaHMM — peOeHKa  (meTel)  mpH
HEMOCPEJCTBEHHOM yIrpo3e ero KU3HU U 3/10POBBIO.

Ilepedensb yciayr, KOTOpbIe ABJIAKTCH HEOOXOAUMBIMH U 0013aTeJILHBIMU
JJIS1 IPEeI0OCTABJIEHUS MYHUIIUTIAJIBLHOM YCJIYTd, B TOM YHCJIE CBeIeHNs
0 IOKyMeHTe (I0KyMeHTAaX), BbIJIaBaeMOM (BbIJIaBA€MbIX) OPraHU3AIUSIMH,
Y4YaCTBYIOIIMMH B NPeAOCTABJIEHMH MYHUIUNIAJIBLHOU yCJIYTH

26. Ycayru, KOTOpbIE SIBISIIOTCS HEOOXOJUMBIMU U 00s3aTENIbHBIMU
JUI TIPEAOCTaBICHUS MYHUIUNAIBbHOM YCIYrM, B TOM 4HCIE CBEICHHUS O
JOKYMEHTE (JOKyMEHTax), BbIaBa€MOM  (BBLIABAa€MbIX) OpraHU3aLUSIMHU,
Yy4aCTBYIOIIUMHU
B MPEIOCTABICHUN MYHULHNAIBHOM YCIYI'M, 3aKOHOJATEILCTBOM Poccuiickon
denepanuu U 3aKOHOAATENBCTBOM CBEPIIOBCKOM 00JIACTH HE IPEAYCMOTPEHBI.

IHopsinok, pa3Mep U OCHOBAHMS B3UMAHMA MYHMUIMIIAJIbHON MOUJIMHBI HJIH
HHOM IJIATHI, B3MMAaeMOH 32 MPeI0CTaBJIeHHe MYHUIMITAJIBbHOU YCJIYIH

2. MyHunumaabHas yciyra peAOCTaBISACTCS 0e3 B3UMAaHUS
MYHHUITUTIATHBHON MOIUIMHBI WJIM WHOM TUTATHI.

IHopsaok, pasmMep ¥ OCHOBAHUS B3UMAHUA IUIATHI 32 MPEAOCTABJICHUE YCIYT,
KOTOpPbIE SABJISKTCA HEOOX0AUMBIMH U 0013aTeJIbHBIMU JIfl IPEI0CTABJICHUSA
MYHHMIUNAJIBHON YCJIYI'H, BKJIKYAs HHPOPMALUIO 0 METOAUKE pacyera
pa3Mepa Takoi IJIaThl

28. Ycayru, KOTOpbIe SBISIOTCA HEOOXOAUMBIMH M 00s3aTEIbHBIMU
JUTA TIPEIOCTABIICHUS] MYHULIMIIAJIBHOM YCIIYTH, 3aKOHOAATEJILCTBOM Poccuiickomn
denepanuu U 3aKOHOAATENBCTBOM CBEPJIOBCKOM 00J1aCTH HE TPEYCMOTPEHBI.

MakcuMabHBIN CPOK OKUAAHMS B OUepeau NPH MoAave 3ampoca
0 NpPeJ0CTABJICHUN MYHUIMIIAJIBHOU YCJIYTH, YCJIYIH, PEI0CTABIAEMOMN
OpraHu3anMen, y4acTBYOIIel B IPeA0CTABJIeHMU MYHULUNIAJILHON YCJIYIH, U
NPHU NOJYYEHUH Pe3yabTaTa NPeA0CTABICHUA TAKUX YCJIYT

29. MakcuManpHBI CPOK OXHUAAHUS B OUEpPEAM NpU Mojaude 3asiBICHUS
O IIPENOCTABICHUH MYHULHNAIBHOW YCIYTM WM IIPU TOJYYEHUH pe3ysbTaTa



IIPEAOCTABIEHNS MYHHUIIMIAIBHON YCIYT'M B YIIOJHOMOYEHHOM opraHe minu I'bY
CO «M®II» cocrapmnsiet He Ooiee 15 MUHYT.

Cpok u mopsA0K perucTpanum 3anpoca 3assBUTeNs 0 MPeI0CTABJICHUHU
MYHULHMNAIbHOU YCJIYTH U YCJIYTH, IPEAOCTABJISIEMOM OPraHu3anuen,
YYACTBYHOIIEH B IPEAOCTABJICHMHA MYHUIUNIAJIBHOM YCJIYTH, B TOM YHCJIe B
3JICKTPOHHOU (popme

30. 3asiBneHUsT O MPEIOCTABICHUU MYHULMMAIBHON YCIYTH TOJJIekKAT
perucTpauvyd B YIOJIHOMOYEHHOM OpraHe B TedeHue | pabodero nHsS cO JHSA
NOJIYYCHHUS] 3asBJICHHS M JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEIOCTABICHUS
MYHHIUITAIBHON YCIYTH.

31. B ciydae Hamuuyusi OCHOBaHHWM JUIsi OTKa3a B MpPHEME JOKYMEHTOB,
HEOOXOJUMBIX Uil NPEAOCTaBICHHUS MYHULMIAIBHOW YCIYTH, YKa3aHHbIX B
IyHKTE 23 HacToAmEero AJIMUHUCTPAaTUBHOIO PEIVIAMEHTA, YIOJIHOMOYEHHBIN
OpraH He IIO3/IHEE CIEAYIOLIEro 3a JHEM IOCTYIUICHUS 3asABJICHUS U JTOKYMEHTOB,
HEOOXOJUMBIX JJI TPEAOCTaBICHUS MYHULUNAIbHOM yCIyru, padodero JH,
HaIpaBJISET 3asABUTEIIO pellieHne 00 0TKa3e B IPUEME TOKYMEHTOB, HEOOXOIUMBIX
JUI TIPENOCTAaBJICHUS MYHMIMIIAJIbHOW yciayru 1o (opme, NpPUBEIECHHOW B
[Tpunoxenuun Ne 4 k HacrosiieMy AJIMHUHUCTPATUBHOMY PETJIAMEHTY.

32. Peructpanus 3asBICHUS W WHBIX JIOKyMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIEHNUS MYHULUIIAIBHOW  YCIIYyI'M, OCYIIECTBISETCA B  IOPAJIKE,
IIPEAYCMOTPEHHOM B pazzene 3 AAMUHHACTPATUBHOTO PETJIAMEHTA.

TpeOoBaHus K MOMELIEHUSAIM, B KOTOPBIX NPEIOCTABJISIETCHA MYHUIUIIAJIbHAS
ycJIyra, K 3aj1y O:KuJAaHHusl, MeCTaM /JIsl 3aII0JIHEHUsI 3a1[POCOB O
NPEA0CTABJIEHUM MYHHIUNIAJIBbHON YCJIYTId, HHPOPMALMOHHBIM CTEHIAM C
o0pa3uaMu UX 3aM0JIHEHHS U NepevHeM JOKYMEHTOB, He00X0AUMBbIX JIJIsl
NMPEA0CTABJICHUS KAXKIA0M MYHHIUNAJIBHON YCJIYIH, Pa3MelleHUI0 U
o(opMm/IeHHI0O BU3YaJIbHOM, TEKCTOBOM M MYJIbTUMEAUNHON HHOpMALIUU O
NMOPA/IKe MPEAOCTABIEHNS TAKOM YCJIYI'H, B TOM YHCJIe K 00ecre4eHnI0
AOCTYIHOCTH JIJISi HHBAJIMI0B YKA3aHHbIX 00bE€KTOB B COOTBETCTBHH C
3ak0HoOAaTeabCTBOM Poccuiickoit degepauu U 3aKOHOAATEILCTBOM
CBepai10BCKOi 00/1aCTH 0 COLMATILHOM 3alI[UTE HHBAJIUI0B

33. MecTonosnoxxeHue  aAMUHUCTPATHBHBIX  3JaHUN, B  KOTOPBIX
OCYUIECTBJISIETCS MpPUEM 3asBICHUM W JIOKYMEHTOB Ha OyMa)XHOM HOCHTEJIE,
HEOOXOUMBIX JUIsI TIPEIOCTABICHUS! MYHUIIMTIAIBHON YCIyTH, a TakXe BblAaua
PE3YNIbTATOB MPEAOCTABICHUS MYHUIIUNATBHONW YCIYTH Ha OyMa)KHOM HOCHTEIIE,
JOJDKHO oOecreynuBaTh yA0OCTBO [JIsl TpaKAaH C TOYKHU 3PEHMS MEIIEXOTHOU
JOCTYITHOCTH OT OCTaHOBOK OOIIIECTBEHHOTO TPAHCIOPTA.

B cnyuae eciu mmeeTcs BO3MOXKHOCTb OpPraHU3allMU CTOSIHKU (TTApKOBKH)
BO3JI€ 37aHUs (CTPOEHUS), B KOTOPOM pa3MEIlEeHO MMOMEIICHUEe pHUeMa U BbLAauu
JIOKYMEHTOB, = OpPraHM30BBIBAETCS  CTOAHKA  (MAapKOBKa)  JUIsl  JIMYHOTO



aBTOMOOMJILHOTO TPAHCIIOPTA 3asBHUTEINICH. 3a MOJIb30BaHUE CTOSHKON (TTApKOBKOH )
C 3asiBUTEJICH IJIaTa HE B3UMAETCHI.

JIns mapKOBKM CHENHMANbHBIX aBTOTPAHCHOPTHBIX CPEACTB MHBAIHUIIOB HA
cTosiHKe (TmapkoBKe) BbiaenseTcs: He MeHee 10% mecT (HO He MeHee OJTHOTO MecCTa)
JUIsl OECIUTATHOM MapKOBKU TPAHCHOPTHBIX CPEICTB, YIPABISIEMBIX WHBAIUAMU
I, II rpynn, a takxke wmHBamMpamu III rpynmel B TOpsiAKe, YCTAHOBJICHHOM
[IpaButensctBOM  Poccuitickonn  depepanuyi, W TPaAHCIOPTHBIX  CPEJICTB,
MEPEBO3SIUX TAKUX UHBAIUIOB U (WJIN) JETEH-UHBAIUIOB.

B memsx obecrnedenusi OecCHpensTCTBEHHOTO JOCTYIa 3asBUTECH, B TOM
YUCIe TMEPEBUTAIONIMXCS HAa WHBAIUJHBIX KOJSCKAaX, BXOJ B 3JaHUE W
MOMEIICHHS], B KOTOPBIX MPEJOCTABISIETCS] MyHULIMIIATIbHAS yCIIyra, 000pyayrOTCs
MaHJlycaMH, MOPYYHSAMH, TAKTUIBbHBIMU (KOHTPACTHBIMU) MPEAYNPEKIAIOIMUMU
AJIEMEHTaMHM, HWHBIMU CIHEUHUAIBHBIMU  TPUCIIOCOOJICHUSIMH, TTO3BOJISIOIUMU
oOecreyuTh OeCHpensTCTBEHHBIM JOCTYyIl W TEpeIBIKEHHWE WHBAIHIOB, B
COOTBETCTBUM C 3aKoHoAATelbCTBOM Poccuiickon @enepanuud O COLMAIBHOU
3aIIUTE UHBAJINIOB.

LlenTpanbHBIA BXOJ B 3JaHUE YIOJIHOMOYEHHOTO OpraHa JOJKEH OBITh
obopynoBaH  WHGOPMAIIMOHHOW  TaOMWYKOM  (BBIBECKOM),  cojeprKamieit
uH(OpMAaIUIO: HAMMEHOBAHHUE, MECTOHAXOXKICHUE U IOPUANYECKUI aJipec, peKUM
paboTsl, rpaduk npueMa, Homepa TenedOoHOB IS CIIPaBOK.

[TomenieHusi, B KOTOPBIX MPEAOCTABISAECTCA MyHULIUITAJIbHASA YCIYTra JOJIKHBI
COOTBETCTBOBATH CAHUTAPHO-3MHIEMHOJIOTUYECKHUM MIPABUIIaM U HOPMATHBAM.

[lomenienusi, B KOTOpPBIX MPEAOCTABIAECTCS MYHULMIAIbHAA —YCIIyra,
OCHAIIAIOTCS: TNPOTHUBOIIOKAPHOM CHUCTEMOM M CpPEIACTBAMHU IOKAPOTYIICHUS,
CUCTEMOM OIOBEIICHUS O BO3HUKHOBEHUHN YPE3BBIYANHON CUTyalWH, CPEACTBAMHU
OKa3aHWs TIEPBOM MEAUIIMHCKOM TIOMOIIM, TYyaJeTHBIMU KOMHATaMHu JIJIsi
IIOCETUTEIIEH.

3an oKUJaHUs 3asIBUTENICH 000PYIyeTCs CTYIbsIMU, CKAMbSIMHU, KOJIMYECTBO
KOTOPBIX OTpeAeNsieTcs] UCX0s U3 (aKTHUECKOW HArpy3KH M BO3MOXHOCTEH st
WX pa3MeIIeHHs B IOMEIICHNUH, a Tak)Ke HHHOPMAIITMOHHBIMU CTEHIaMHU.

TexcTel MaTepuanoB, pa3MEIICHHBIX Ha WHOOPMAIMOHHOM CTEHJE,
neyaTaroTcs yIOOHBIM JUIsl uyTeHus: mpudToM, 6€3 HCIpaBICHHM, C BbIICIEHUEM
HanOoJIee BaKHBIX MECT MOTYKUPHBIM MIPUPTOM.

Mecra sl 3amoJIHEHMs] 3asBJIICHUA OOOpPYAYIOTCS CTYJIbSIMU, CTOJIAMH
(cToiikamm), OJIaHKaMU 3asiBJICHUM, MUChbMEHHBIMU MPUHAIIICKHOCTSIMH.

Mecra npuema 3asiBuTeneit 000pyytorcs HHGOPMAIMOHHBIMU TabOJIMYKaMU
(BBIBECKAMHU) C yKa3aHHUEM: HOMepa KaOWHeTa U HauMEHOBaHMs OTAeNna; pamunumy,
MMEHU U 0TYeCTBa (MOCIEAHEE — NMPU HATUYHH), JOJKHOCTH OTBETCTBEHHOTO JIULIA
3a MpueM JOKYMEHTOB; rpadvka npueMa 3asiBUTesnei.

PabGouee MecTo Kakaoro OTBETCTBEHHOI'O JIMIA 3a TNPUEM JOKYMEHTOB,
JOJKHO OBITh 00OPYZOBAHO MEPCOHATBHBIM KOMIBIOTEPOM C BO3MOXHOCTBIO
JocTyna
K HE0OXOAMMBbIM WH(DOPMAIMOHHBIM 0a3aM JaHHBIX, MEYATAIOINIUM YCTPOHWCTBOM
(IpUHTEPOM) U KOMUPYIOIIUM YCTPOUCTBOM.



JIuio, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, JOHKHO MMETh HAaCTOJBHYIO
TaOJIUYKy C yKazaHueM (paMuiIid, UMEHHU, OTYECTBA (MOCeHee — MPU HAJTUYNH)
U JOJKHOCTH.

[Tpu MPEeI0CTaBICHUN MYHUITUTATBHON yCIyTU MHBaJIUIaM
o0ecIeynBaroTCs:

1) BO3MOXKHOCTh O€CHpPENSITCTBEHHOI'O J0CTyla K OOBEKTy (3[aHMIO,
MOMEIICHHIO), B KOTOPOM MPEIOCTABISIETCS] MyHUIIMITAJIbHAS YCIIYTa,;

2) BO3MOXHOCTh CaMOCTOSITEIIBHOTO TEPEBMKCHUSI 110 TEPPUTOPHUH, Ha
KOTOPOW PpAacCIOJIOKEHbI 3[JaHUS W TOMEIICHUS, B KOTOPBIX MPEIOCTABIIACTCS
MYHUIIMIIAJbHAS yCIIyTa, a TakKe BXOJa B Takue OOBEKTH M BBIXOJA M3 HHX,
MOCaJKU B TPAHCIOPTHOE CPEACTBO M BBICAAKM U3 HEro, B TOM YHUCIE C
UCIIOJIb30BaHUE Kpeca-KOJIACKH,

3) COnpOBOKACHNE WHBAIHIOB, HMEIOIIMX CTOWKHE PAacCTPOUCTBA (DYyHKIHH
3pEHUS U CaMOCTOSTEIBHOIO IEPEBUKECHHUS;

4) HajuieKaliee pa3MelieHue OOOpYAOBaHUS W HOCUTENeH HH(popMaIuy,
HEOOXOUMBIX [UIsl oOecriedeHHs] OecHpensTCTBEHHOro JOCTyla WHBAJIUAOB
3JTaHUSIM
U TIOMEIICHHSM, B KOTOPBIX TMPEJOCTABISICTCS MYHHIMMNAIbHAS — yCIyra,
U K MyHUITUTIAJLHOM YCIIYTe C Y4ETOM OFPAaHUYCHUN UX KU3HEACITEIIbHOCTH;

5) nyGnupoBaHre HEOOXOJMMOM JJIsi WHBAJIHIOB 3BYKOBOW W 3PUTEIBHOM
uH(popMaIMU, a TaKKe HAJNUCEH, 3HAKOB U MHOW TEKCTOBOM M rpaduyeckoin
uHGOpMaIlMK 3HaKaMHU, BBITIOJTHEHHBIMU peibe(HO-TOUeUHBIM IpudTOoM bpaiins;

6) mormyck cypIornepeBounKa u TH(HIOCYpAONIEPEBOTIHKA;

7) momyck cO0aKu-TIPOBOTHHUKA npu HATMYUHU JOKyMCHTA,
MOATBEPKAAIONIETO €€ CHelualibHoe oOydeHue, Ha OO0BEKTHl (37aHus,
MOMEIIEHUS ), B KOTOPBIX MPEOCTABISETCS MYHUIIUTIAIBHAS YCIIYTa;

8) okazaHWe WHBaIMIaM IMOMOIIM B TPEOJOJICHUH OapbepoB, MEIIAIOIINX
MOJIYYCHHUIO UMH TOCYIapPCTBEHHBIX U MYHHUIIUINIAIBHBIX YCIYT HAPABHE C JPYTUMU
JUIAMHU.

IHoka3aTeu JOCTYNNHOCTH M Ka4eCTBA MYHULMIIAJIbHOM YCJIYI'H, B TOM YHCJIe:
KOJIMYECTBO B3aMMO/ACHCTBUM 3asiBUTEJIS € JOJKHOCTHBIMU JIULIAMHU NPHU
NPeAOCTABJICHNY MYHUIUNIAJBHON YCJIYIY U UX MPOAOIKUTEIbHOCTD;
BO3MOKHOCTb IOJIy4YeHUs1 HH(POpPMaLUH 0 X0/e NPeA0CTABJICHUS
MYHHIHMIAJIBbHOH YCJIYTH, B TOM YHCJIE ¢ HCIOJb30BaAHHEM HH(POPMALIMOHHO-
KOMMYHMKAIMOHHBIX TEXHOJOTHIi; BO3MOKHOCTD JIH00 HEBO3MOKHOCTh
nojiyuyeHusi MyHuuunaabHou ycayru B 'BY CO «M®@IL», a takxe
MOCPEACTBOM 3aIPOCa 0 NPEeJI0CTABJICHUM HECKOJIBKHUX IOCYAapCTBEHHbBIX U
(MJIM) MyYHMUIMIIAJBHBIX YCJIYT, IPEeAYCMOTPEHHOI0 cratbe 15.1
DenepanbHOro 3akona Ne 210-®3; B03MOKHOCTDH JIU00 HEBO3MOKHOCTD
MOJAAa4M 3aMPOCa, TOKYMEHTOB, HHGOPMALNH, HEOOXOAUMBIX JIJIsl NOJTyUYEeHHUS
MYHHUIUIAIBHON YCJIYTH, 4 TAKIKE MOJyUYeHHe Pe3yJIbTAaTOB MPeI0CTABICHUS
TAKOM YCJIYI'M B npeaeJiax reppuropun CBepAIoBCKOi 00/1aCTH B JIIO00M
TEPPUTOPHAIBHOM MOAPA3Ae/JeHUH OPraHa, MPeA0CTABJISIILET0
MYHUIHMIAJbHYIO YCJIYTY, 10 BBIOOPY 3asiBUTEJISA (IKCTEPPUTOPHUAIIbHBII



NPUHLNIT) He3ABUCHUMO OT €r0 MeCTAa KUTEIbCTBA WJIN MeCTa NpeObIBAHUS
(ny11 pU3MYeCKUX JHUIl, B TOM YHCJIe MHAUBUAYAJbHBIX NPeANpPUHIMATEJIei)
JH00 MeCcTa HAXOKIAEHUS (IS PUAUYECKHUX JIMI); BO3MOKHOCTD IMOJAYH
3ampoca, J0KyMeHTOB, HH(pOPpMAaLUU, HEOOXOAUMBIX /IJIsl MOJIyYeHHUs
MYHUIIUNAJIbHOM YCJIYTH, a TaAK:Ke MOJIy4YeHHUs] Pe3yJIbTATOB Npe10CcTaBIeHUS
TAKOH yCJIYI'M B npeaesaax reppuropun CBepajioBcKoii 001aCTH B JIIO00M
¢mwimnane I'BY CO «M®PI» nmo BbIOOPY 3asABUTENS (IKCTEPPUTOPHUATBHBIN
NPUHLNIT) HE3ABUCHUMO OT €r0 MeCTAa KUTEJIbCTBA WJIN MeCTa NpeObIBAHUS
(ny1s pU3HYECKHUX JINI, B TOM YHCJIe MHAMBHAYAJbHBIX NPeINpUHUMATEIei)
Jn00 MecTa HAXO0XKICHU S
(111 OPUAMYECKUX JIUI)

34. OCHOBHBIMU MOKa3aTeJIIMU JOCTYITHOCTH pe10CTaBICHUS
MYHULUIATBHON YCIIYTH SIBIISIFOTCS:

1) HayTMYKMe TIOJHOW W MOHATHOW MH(OPMAIMK O MOPSJIKE, CPOKaX U XOJe
MPEeI0CTaBICHUS MYHUIUIATbHON YCIIyTH B UH(}OpPMaAMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETSAX OOLIEro IMOJb30BaHUS (B TOM 4YHCIE B CETU
«MHTEpHETY), CpeACTBaX MACCOBOM MH(OpMALUY;

2) BOBMOXKHOCTH TIOJYYCHUS 3asBUTEIEM YBEIOMIICHHI O MPEIOCTABICHHU
MYHULHANAIBHON yciyru ¢ nomombto EINTY;

3) BO3BMOXKHOCTh TOJNYYCHUST WHQPOPMAIMH O XOJAC TPEIOCTABICHHUS
MYHUIIMIIAJIbHOW YCIIyTH, B TOM YHCJIE C HCIOJb30BAHMEM HH(POPMAIIMOHHO-
KOMMYHUKAIIUOHHBIX TEXHOJIOTUH;

4) BO3MOXXHOCTb IOJIa4M JOKYMEHTOB, HWH(pOpMaluu, HEOOXOIUMBIX
JUISL TIOJIyYEHMSI MYHMIMNAJIBHOW YCIYI'HM, a TaKXe IIOJIy4eHHUs pPe3yJIbTaToOB
IPEOCTaBIICHUS TaKOM yCIyru B npenaenax tTeppuropun CBepyioBCKON 00JacTH B
mobom ¢unmanie ['BY CO «M®L» no BeIOOpY 3asBUTEINS (SKCTEPPUTOPUATHHBIN
MPUHIIAI) HE3aBUCUMO OT €ro MeCTa >KUTEJIbCTBA WJIM MecTa MpeObIBaHUS (s
(bu3MYecKuX JIML, B TOM YKCIIE UHANBUAYAJIbHBIX NPEANPUHUMAaTeNel) 1100 MecTa
HaXOXKJEHUs (IJ1s1 FOPUAUYECKUX JIMI) (MPU HATMYUKA TEXHUYECKOW BO3MOKHOCTH
MH()OpPMAIMOHHOTO OOMEHa B OJJIEKTPOHHOM (opmMe B YacTU HaNpaBlECHUA
JIOKYMEHTOB 3asBUTENII W HANpPaBJICHHUS PE3yJbTaTOB NPEIOCTABICHUS YCIyTd
Mexay ['BY CO «M®L» 1 ynonTHOMOYEHHBIM OPraHOM ).

5) BO3BMOXHOCTb MOJAy4YeHUs MyHULUNanbHO# yciayru B ['BY CO «M®L»;

6) BOBMOXHOCTh ~ [MOJIa4d  3ampoca,  JOKYMEHTOB,  HWH(pOPMAIUH,
HEOOXOJUMBIX ISl TMOJYYEHHs] MYHUIHUNAIbHOM YCIyTH, a TakkKe MOJyuyeHue
pEe3yNbTaTOB  MPENOCTaBICHUS TAaKOW YCIYrM B Mpelenaax TEeppUTOpUHU
CBepyIoBCKO 007aCTH B JIOOOM TEPPUTOPUATLHOM TOJPA3NICTICHUN OpraHa,
NPEIOCTABISIONIEIO YCIYry, IO BbIOOPY 3asBUTENs] (IKCTEPPUTOPUATBHBIN
IPUHLINIT) HE3aBUCUMO OT €r0 MECTa KUTEIbCTBA UM MECTa MPeObIBaHUS;

7) BO3MOKHOCTb MOJTYYEHUS] MyHUIIMTIATIBHON YCIYyTH MOCPEACTBOM 3apoca
O MPEJOCTABICHUH HECKOJIBKUX TOCYJAPCTBEHHBIX U (MJIM) MYHULUIATBHBIX YCIIYT
BI'BY CO «MODIly.

35. OCHOBHBIMM MOKa3aTeIsIMUA KauyeCcTBa MPEAOCTABICHNUS MyHUIUIIAILHOM
YCIIYTH SIBJISIFOTCSL:



1) CBOEBpEMEHHOCTh  TPEIOCTABJICHUS  MYHUIMNAIBHOH  yCIyTH B
COOTBETCTBUM CO CTaHJIAPTOM €€ MPEAOCTABIICHHUS, YCTAHOBJICHHBIM HACTOSIIUM
AJIMUHUCTPATUBHBIM PETIaMEHTOM;

2) MUHUMAJIBHO BO3MOXXHOE KOJHMYECTBO B3aUMOJICHCTBUI  3asBUTEIIS
C JIOJDKHOCTHBIMM JIMIIAMH, YYaCTBYIOIIMMHU B MPEJOCTABICHUM MYHUIUIAIBLHOM
YCIIyTH;

3) orcyTcTBHE OOOCHOBAaHHBIX KaloO0 Ha jelictBus (Oe3melicTBHE)
COTPYIHHUKOB
U UX HEKOPPEKTHOE (HEBHUMATEIHLHOE) OTHOIIIEHUE K 3aBUTEIISIM;

4) OTCYyTCTBHE  HApyIICHUH  YCTaHOBJICHHBIX CpPOKOB B  IIpoIecce
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

5) orcyrcTBHEe  3asBieHWH 00 OCHApWBaHUM  PEIICHWUH, JEHCTBHIA
(6e3neiicTBUS) YIIOJTHOMOYEHHOTO OpraHa, ero JOJKHOCTHBIX JIUIl, TPUHUMAEMbIX
(COBEpIIICHHBIX )

OpU  TMPEJOCTaBICHUM MYHUIMITAIBHONW YyCIyTH, IO WTOraM pPacCMOTPEHUs
KOTOPBIX BBIHECEHBI pEIICHUsI 00 YOBICTBOPEHUU (HACTUYHOM YOBJIETBOPEHUH)
TpeOOBaHMI1 3asBUTETICH.

[Ipu npenocTaBiIeHUN MYHUIIMIIAIBHON YCIyTU B3aUMOJCHCTBUE 3asABUTEIIS
C JOJKHOCTHBIMU JIUIIAMHU YTIIOJITHOMOUYEHHOT'O OpraHa OCyIIeCTBIIsIETCs He Ooiee 3
pa3 B CIEAYIOMINX CIy4asx:

MIpU OOpAIICHUH 3asBUTEIS 32 KOHCYIIbTAITUCH;

TP TIpUEMeE 3asBJICHUS U JOKYMEHTOB;

MIPH TIOJTYYCHUH PE3YNIbTaTa MPEA0CTABICHIS] MYHUIIMITAIGHON YCITYTH.

B kxaxaom ciryqae Bpemsi, 3aTpadeHHOE 3asBHUTEJIEM IPU B3aUMOJICHCTBUIX
C JOJDKHOCTHBIMH JIMIIAMHU TIPU TPEJOCTABICHHH MYHHUITUTIAIBHOW YCIyTH, HE
JIOJKHO TIPEBBINIATH 15 MUHYT.

HNHble TpeOGOBaHUsA, B TOM YUCJI€ YYUTHIBAKOIINE 0COOEHHOCTH
npeaocrapjeHuss MyHuuunaabHoi ycayru B I'BY CO «M®PIl», ocobenHocTH
NPeI0CTABJICHUS MYHHUIMIIAJIbHON YCJIYTH M0 3KCTEPPUTOPHATBLHOMY
NPUHLIUIY ¥ 0CO0EHHOCTH MPeI0CTABJICHUA MYHUIIMIIAJIbHOM YCJIYTH B
3JIEKTPOHHOH (popme

36. 3asBUTENH MMEET MPaBO TMOJAYW 3ampoca, JOKYMEHTOB, HH(POpPMAIIUH,
HEOOXOJUMBIX IS TIOJYYCHHUS MYHHIIMIAIBHOW YCIIYTH, a TaKXe IOIydCHUS
pe3yJbTaTOB MPEJOCTaBICHUSI TaKOWM yCIYyrd B TMpefeiax TeppUTOPUH
CeepayioBckoit obnactu B moboMm ¢unuane I'bBY CO «M®PL» no BbiOOpy
3asBUTENS  (IKCTEPPUTOPHUAIIGHBI TPHUHIMI) HE3aBUCHUMO OT €ro MecTa
JKUTEJIbCTBA WM MecTa NpeObiBaHUA (I (PU3MYECKUX JUIl, B TOM YHCIIE
WHIUBUIYAbHBIX — TPEANpUHUMATENEH) Ju00 MecTa HaxoXiaeHus (s
IOPUIUIECKUX JIUIY) (mpu HaJTMYUH TEXHUYECKOU BO3MOKHOCTHU
nH()OPMAITMOHHOTO OOMEHa B JJIGKTPOHHOW (opMe B YACTH HaIpaBICHUS
JIOKyMEHTOB 3asBUTENII W HANPABJICHHUS PE3yJIbTATOB MPEIOCTaBICHUS YCIyTU
Mexay I'BY CO «MO®OL» u ynoarHomoueHHbIM opraHoMm). IIpu 3ToMm 3asiBUTENIO
HEOOXOMMMO HMMETh MpU cede 3asBICHUE W JOKYMEHTBI, HEOOXOIUMBIE JIJIst



MpEAOCTaBICHNS MYHUIIMIIAIBLHOM YCIIYTH, YKa3aHHbIE B MyHKTe 19 HacTosmiero
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

37. 3asgBuTeNsIM 00€CIEYUBAETCS BO3MOKHOCTh HAIPaBJICHUS 3asBIICHMUS,
JIOKYMEHTOB M CBEJCHHUM, HEOOXOIUMBIX B COOTBETCTBUM C HOPMATHBHBIMU
MPAaBOBBIMM  aKTaMU JUI MNPENOCTABICHUS MYHULMNAIbHOM  yCIyru, B
AJIEKTPOHHOM BuJIie ocpeactsom EINTY.

38. lng  monyyeHus ~ MYHULMNAIBHOM  yCIyTM  3asBUTENb  JIOJDKEH
aBTopuzoBathcsi Ha EIII'Y B pomum wactHoro mmna (¢pusnyeckoe IHIO) C
NOATBEpPkKACHHON yueTHOM 3amuchkio B ECHA, ykazaTh HaMMEHOBaHUE
MYHUITUTIATPHOW YCIYTH W 3alOJHUTh MPEIJIOKCHHYI0O WHTEPAKTHUBHYIO (opMy
3asIBJICHUS.

3asiBJiCHHE TMOJIUCHIBACTCS MPOCTOM SJIEKTPOHHOM MOIMUCHIO 3asgBUTENS
Y HaIlpaBIJIETCS B YNOJHOMOYEHHBINM opraH nocpeactsoM CMOB. DnexrponHas
dbopma MyHUITUTIAIBHON YCIIYTH MIPEAYCMaTPUBAET BO3MOKHOCTh MPUKPEILJICHUS B
AIEKTPOHHOM BHUJE JOKYMEHTOB, NPEAYCMOTPEHHBIX ITYHKTOM 19 HacTosimero
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynbTaThl pe10CcTaBICHUS] MyHULIUITAIIBHONW YCIYTH, YKa3aHHBIE B ITYHKTE
16 nacrosimiero AJIMHHUCTPATUBHOIO PErJIAMEHTA, HAMNPABIISIOTCS 3aABUTEII0 B
mnuHbli kabunet Ha EINI'Y B popMe yBejoMIIeHHI 110 3aBJICHHUIO.

B cnyuae mnampasneHuss 3assieHus nocpenctsoM EIIN'Y  pesymnbrar
MPE0CTaBICHNUS MYHULIUITAIBHOM YCIYTH TAKKE€ MOKET OBITh BBIJJAH 3asBUTEIIO
Ha OyMa)XHOM HOCHUTEJE B ynosiHOMoueHHOM opraHe, ['BY CO «M®I]y.

39. IIpu mojade 3IEKTPOHHBIX JOKYMEHTOB, MPETYCMOTPEHHBIX ITYHKTOM
19, wepes EINIT'Y, Takue 1OKYMEHTHI MPEIOCTABIISIIOTCS B (hopMaTax:

a) xml - 1151 hopMaTU30BaHHBIX IOKYMEHTOB;

06) doc, docx, odt - s JOKYMEHTOB C TEKCTOBBIM COJACpPKAaHUEM, HE
BKJTFOYAIOITUM (HOPMYJIBI (32 UCKIIFOUEHUEM JIOKYMEHTOB, YKa3aHHBIX B IMOJITYHKTE
«B» HACTOSIIIETO MYHKTA);

B) xls, xIsx, ods - 1719 TOKYMEHTOB, COJIEpKAIUX PACUECTHI;

r) pdf, jpg, jpeg - 111 TOKYMEHTOB ¢ TEKCTOBBIM COJCPKAaHUEM, B TOM UHCIIC
BKITIOHArOIIMX (opMyIibl U (WK) rpaduueckue U300pakeHus (3a UCKIIOYEHUEM
JIOKyMEHTOB, YKa3aHHBIX B TMOJINYHKTE «B» HACTOSIIETO ITyHKTa), a TaKxKe
JIOKYMEHTOB C Tpadu4eCKUM COACPIKAHUEM.

Jlonyckaetrcst ~ GopMHpoBaHUE  DJEKTPOHHOTO  JOKYMEHTa  IyTeM
CKaHUPOBAHUS HEMOCPEICTBEHHO C OpUTHHAJIA IOKYMEHTA (MCIIOIb30BaHUE KOTTUHI
HE JOMyCKaeTcs), KOTOPOE OCYIIECTBISETCS C COXPAaHCHUEM OpHUEHTAIUU
opuruHana jaokymenta B paspemeHun 300 - 500 dpi (macmtad 1:1) ¢
HCIIOJIb30BAaHUEM CIICTYIOIIUX PEKUMOB:

«4epHO-0ebIi» (MPU OTCYTCTBUU B JJOKYMEHTE TpauiecKuX U300pakeHun
1 (WJIKM) LBETHOTO TEKCTA);

«OTTEHKH ceporoy (Ipu HAIUYUU B TOKYMEHTE rpadudecKux N300paskeHUH,
OTJIMYHBIX OT IIBETHOTO IPauIeCcCKOTO N300pAKEHUS);

«IBETHOW» WM «PEXKHUM IIOJHOM I1BeTonepenaun» (Mpd HAIMYUA B
JIOKyMEHTE IIBETHBIX TpauuecKux n300pakeHui IN0O0 IBETHOTO TEKCTA);



COXPAHEHHEM BCEX AayTEHTHUYHBIX MPU3HAKOB MOJIMHHOCTH, & HMEHHO:
rpaduyuecKkoil MOAMMCH JIMlIa, IeYaTH, YIJIOBOTO ITamna OJlaHKa;

KOJIMYECTBO (ailioB JOKHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB,
KQKJIBIM 13 KOTOPBIX COACPKUT TEKCTOBYIO U (M) Tpaduueckyro HHPOPMAIIHIO.

DNEeKTPOHHBIE JOKYMEHTHI JOJKHBI 00ECIIeYnBAaTh:

1) BOBMOXXHOCTh HMJICHTH(DHUIUPOBATh JOKYMEHT W KOJHMYECTBO JIUCTOB
B JIOKYMEHTE;

2) I1sl JOKYMEHTOB, COJIEPKAIIUX CTPYKTYPHPOBAHHBIC TIO YaCTsIM, TJIaBaMm,
pa3genaMm (moapaszienaMm) JdaHHbIE M 3aKIaJKH, OOECIEeUMBAIOUINE TMEePEXOIbl
10 OTJIABJICHUIO U (WJIM) K COIEPKAIIUMCS B TEKCTE PUCYHKAM U TaOJIMIIaMm.

JIOKyMeHTBI, MToAJIexKalue npeacTaBieHuo B ¢popmarax xls, xlsx umm ods,
dbopMupyIOTCA B BUJIE OTJCIBHOTO 3JIEKTPOHHOTO IOKYMEHTA.

Pa3zpnes 3. Cocras, IoC/1€10BATEIbHOCTh U CPOKH BbINIOJTHEHUSA
aJIMMHHMCTPATHBHBIX Npoueayp (aeiicTBuii), TpeGOBAHUA K MOPAAKY HX
BBINOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJHEHHUS aIMUHUCTPATHBHBIX
npoueayp (AelcTBUii) B 3JIeKTPOHHOI opme, a TaK:Ke 0COOEHHOCTH
BbINOJIHEHHUS] IMUHUCTPATUBHBIX npouenyp (aeiicreuii) B 'BY CO « M®II»

HcyepnbiBaouuii nepevyeHb AAIMUHUCTPATUBHBIX NPoueAyp (AelCTBHI)

40. VcuepnpiBaromuii epedeHb aIMUHUCTPATUBHBIX MPOILENyp (AeicTBHiA)
IPU NPEJOCTABICHUN MYHULIUITAIbHON YCITYTH BKJIIOYAET:

1) mpoBepka TOKyMEHTOB U PETHCTPALNs 3asBICHHUS;

2) mosyueHue cBeaeHuit mocpeacteom CMOB;

3) paccMOTpeHUE TOKYMEHTOB U CBEJICHU,

4) NpUHATHE PEIICHHUS;

5) BeImaua pe3ynpraTta;

6) BHeCeHHUE pe3ysIbTaTa MyHUIIUIIATBHOW YCIIYTH B PEECTP PEIICHUI.
Onucanue aJMHUHUCTPATUBHBIX Mpoueayp npexacrtaBieHo B Ilpunoxenun No 5
K HacTtosimieMy AJIMUHHCTPATUBHOMY PETJIAMEHTY.

41. Ilpu npenocTaBiIeHUH MYHULIMIAIBHON YCIYTHM B AJIEKTPOHHOU (opme
yepe3 EII'Y 3asBuTento odecrneynBaroTCs:

1) mosnyueHnue uWHPOpPMAIMKA O TIOPSIIKE UM CPOKax IMPEIOCTABICHUS
MYHHUIUNIATBHOM YCIIYTH B 3JIEKTPOHHOU (opMe;

2) popMupoBaHUE 3asIBJIICHUS B 3JICKTPOHHOU (hopme;

3) moy4eHue CBEICHHI O XOJE PACCMOTPCHHUS 3asBJICHUS B AJICKTPOHHOM
dopwme;

4) Bo3mokHOCTh TojydeHuss Ha EIITY cBemeHuMit 0 Xoie paccCMOTPEHHS
3asBJICHUS, TIOJAHHOTO B MHBIX (hOpMax, 1o 3aIpocy 3asiBUTEIIS;

5) ocyliecTBlieHHE OIICHKA Ka4yecTBa MPEIOCTABICHUS MYHUIIUIIATBHON
YCIIyTH;



6) nocyneOHoe (BHecymeOHOE) OOKaJlOBaHWE pEIMICHUH W JIeHCTBUM
(6e3nelicTBUsl) YIOJHOMOYEHHOrO oOpraHa jaubo aeuictBus (Oe3neicTBue)
JNOJDKHOCTHBIX ~ JIMIl  YIOJHOMOYEHHOTO  OpraHa, TPEI0CTABIISIONIETO
MYHHIIATIATIBHYIO YCIIYTY, THO0 MyHHIIUIIATHFHOTO CITYXKAIIero.

IHopsinok ocymecTBIEHUSI AAMUHUACTPATHBHBIX Npoueayp (AelcTBUi) MO
NMPeI0CTABJICHUI0 MYHUIIUNIAJIBLHOMN YCJIYIM B 3JICKTPOHHOM ¢opMe, B TOM
qucie
¢ ucnojan3oBanuem EII'Y

42. ®opMHUpOBaHUE 3asIBICHHUSL.

@opMHUpOBaHUE  3ASBJIICHUS  MOXKET  OCYIUECTBILITBCA  IOCPENCTBOM
3aMoJIHEHUST AJEKTpoHHOU Qopmbl 3asBieHuss Ha EIII'Y 6e3 HeoOxomumocTu
JIOTIOJIHUTEIBHON NOJJauM 3asIBICHUS B KaKOW-TM00 MHOU dopMe.

dopMaTHO-JIOrHYecKas IIpOBEpKa c(OpMHUPOBAHHOTO 3asIBJICHUS
OCYULIECTBIISIETCS MOCIE 3aN0JIHEHUS 3asIBUTENEM KaXKI0I0 U3 MOJIEH 3JIEKTPOHHOM
dopMmbl  3asBieHMs. [Ipu  BBIABIEHUM HEKOPPEKTHO 3allOJIHEHHOTO  IOJI
AIIEKTPOHHOM  (OpMBI  3asBJICHUS 3asBUTENb YBEJOMIISIETCS O XapakTepe
BBISIBJICHHOM OILIMOKHU U MOPSJIKE €€ YCTPAHEHUS MOCPEICTBOM MH(POPMALIMOHHOTO
COOOILIEHUS] HETIOCPEICTBEHHO B JIEKTPOHHOU (pOopMeE 3asiBICHUS.

[Ipu popmHpoBaHUY 3asIBICHUS 3aIBUTENIO 00ECIEYNBACTCA:

a) BO3MOJKHOCTb KONHUPOBAHMS M COXPAHEHUs 3aABJICHHUS U HWHBIX
JOKYMEHTOB, YKa3aHHBIX B NyHKTax 19-21 AJIMMHUCTpPaTUBHOIO pETJaMEHTAa,
HEOOXOJAMMBIX JJIsl TPEIOCTABIECHUS MyHUIIMTIATIBHOU YCITYTH;

0) BO3MOXXHOCTh I€YaTH Ha OYMa)KHOM HOCHTENIE€ KOMHUU 3JIEKTPOHHOU
(dhopMBbI 3asBIICHUS;

B) COXpaHEHHE paHee BBEIACHHBIX B JJIEKTPOHHYIO (OpMy 3asiBICHHUS
3HaYeHU B JI0OOOM MOMEHT MO >KEJaHUIO MOJIb30BaTels, B TOM YHCJIE IpHU
BO3HMKHOBEHUHU OLIMOOK BBOJAa M BO3BpaTe JJsi MOBTOPHOIO BBOJAA 3HAYEHUH B
JIEKTPOHHYIO (hOpMY 3asiBICHUS;

') 3aM0JIHEHUE MOJIeH 3JEKTPOHHOW (OpMBI 3asBIIEHUS 10 Hayaja BBOJA
CBEJICHUN 3asBUTEJIEM C HCIIOJb30BAaHUEM CBeJIeHUH, pa3menieHHbIX B ECHUA, u
cBeneHnii, omyOnukoBaHHbIX Ha EII'Y, B wacTm, Kacaromeicss CBEIACHUH,
orcyrcrByronux B ECHUA;

1) BOBMOYKHOCTh BEpPHYTBCSI HA JIFOOOM U3 3TANOB 3aMOJIHEHUS 3JIEKTPOHHOU
dbopmbl 3asiBieHHs 0€3 MOTepU paHee BBEACHHOW HH(pOpMaLUK;

€) BO3MOXKHOCTh joctyna 3asuteiass Ha EII'Y k paHee mogaHHBIM UM
3asBJICHUSIM B TEUEHHE HE MEHee OJHOr0 ToJa, a TaKXe YaCTUYHO
c(hOpMUPOBAHHBIX 3aIBJICHUN — B TCUEHUE HE MEHEe 3 MECSIICB.

ChopmupoBaHHOE U TOANMCAHHOE 3asBJIEHUE W UWHBIE JIOKYMEHTHI,
HEOOXOMMbIE JIsl MPEAOCTaBICHHS TOCYAapCTBEHHON (MYHUIIMIIAIBHOM) yCIIyTH,
HaNpaBJSIOTCS B YIIOJTHOMOYEHHBIN opraH nocpeactsoM EINTY.

43. YIomHOMOYEHHBIN OopraH o0ecreunBaeT B CpOK He mo3aHee 1 pabGouero
IHA ¢ MOMeHTa mojauu 3assieHus Ha EIII'Y, a B ciydae ero mnocrymsieHus B



HEpaOouni WM Mpa3AHUYHBIA J€Hb, — B CIEAYIOLIMN 32 HUM IEpBbI pabounii
JICHb:

a) TpUeM  JOKYMEHTOB,  HEOOXOAMMBIX  JUIsl  MPEAOCTaBICHUS
MYHUIIUTIATBHONW YCIyTH, U HalPaBJICHUE 3asSBUTEIIO AJIEKTPOHHOTO COOOIIEHHUS O
MOCTYTUICHUU 3asIBJICHUS,

0) perucTpaluio 3asBICHUS U HANpPABJICHHUE 3aABUTENIO YBEIOMIICHUS O
perucTpanuu 3asBicHUsl 100 00 OTKaze B MpUEMEe JOKYMEHTOB, HEOOXOJIUMBIX
JUISL IPEAOCTABIIEHNS MYHHUIIUIIAJIbHON YCIIYTH.

44. DIEeKTPOHHOE 3asIBJICHUE CTAHOBUTCSI JOCTYMHBIM [JISl JTOJKHOCTHOTO
JUIA YNOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a NPHUEM M PETUCTPALUIO
3asIBJICHUS
(mamee —  OTBETCTBEHHOE JOJDKHOCTHOE JIMLO), B  TOCYIapCTBEHHOMU
MH()OPMAIMOHHOW CHCTEME, HCHOJb3YyeMOM YIOJIHOMOYEHHBIM OPIraHOM JUIst
MpenocTaBieHus MyHUIMNainpHou yeiyru (nanee — ['UC).

OTBETCTBEHHOE JOJDKHOCTHOE JIULIO:

IIPOBEPSIET HAJMYUE BJIEKTPOHHBIX 3asBieHUM, noctynuBmmx c¢ EIII'Y, c
IIEPUOJIOM HE peXke 2 pa3 B JICHb;

paccMaTpuBaeT TOCTYIUBIIKME 3asBICHUS W MPWIOKEHHBIE 0Opa3bl
JIOKYMEHTOB (JIOKYMEHTHI);

OPOU3BOANUT JCHCTBUS B COOTBETCTBHMM C IIYHKTOM 43 HAacTOSLIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

45. 3agBUTENIO0 B KAa4eCTBE pPE3ysbTaTa MPEIOCTABICHUS MYHULUITAJIBHOU
YCIIyT'H 00€CIIeYMBaeTCsl BO3MOKHOCTh MOJyUYEeHHSI IOKYMEHTA:

B (QopMe DBIEKTPOHHOIO  JIOKYMEHTa, MOJAMHMCAHHOIO  YCHUJIEHHOM
KBATM(PUIIUPOBAHHON AJIEKTPOHHON MOJIMKUCHIO YITOJTHOMOYEHHOTO JIOJKHOCTHOTO
JUIA YIOJHOMOYEHHOTO OpraHa, HalpaBje€HHOrO 3asBUTEI0 B JIMYHBIA KaOWHET
Ha EIIT'Y;

B BHAE OyMaXHOro JIOKYMEHTa, MOATBEP>KIAIOIIETO COJEp)KaHue
AJEKTPOHHOTO JOKYMEHTA, KOTOPBIM 3asBUTENb TOJY4YaeT IPU JIMYHOM
oOparieHr B MHOTO(YHKITMOHATBHOM ILIEHTPE.

46. Ilomyuenne wuHpOpMAIIMU O XOJE PACCMOTPCHHS 3asBJICHUS H O
pe3ysibTaTe IMPEAOCTABICHUS MYHULUNAIBHOM YCIYTM IPOU3BOJAUTCS BHE
3aBUCUMOCTH OT CIloco0a Iojauu 3asiBjieHus: B TuyHoM kabuHete Ha EIIT'Y, mpu
YCJIOBUM ABTOPHU3AllMU. 3asBUTENIb MUMEET BO3MOXKHOCTH ITPOCMATPUBATH CTATYC
AJIEKTPOHHOTO 3asBJICHMs, a TaKXke WH(POpMAIMIO O MAJbHEHIINX JEUCTBUAX B
JUYHOM KaOUHETE M0 COOCTBEHHOW MHUIIMATURE, B JII000E BpeMsl.

[Ipu mnpenocraBieHUMM MYHULUIAIBHOM YCIYrM B 3JEKTPOHHOM (opme
3asBUTEIIIO HAMPABJISETCS:

a) YBEJJOMJICHHE O MPUEME U PErUCTPALUU 3asIBICHUS U UHBIX JOKYMEHTOB,
HEOOXOJUMBIX JUIS TPEJOCTaBICHUS MYHHUIMNAIBHOM yCIyru, cojaepkaiiee
CBEJICHMS
0 ¢akTe mpuemMa 3asBICHUS U JTOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEIOCTaBICHHUS
MYHULIMNAIBHON YCIYTH, U Havalie MPOLEAYPhI MPETIOCTABICHUS] MYHHUIUIIATbHON
YCIYTH, a TaKKe CBEJCHUSA O JaTe W BPEMEHHM OKOHYAHUSA IIPEAOCTABICHUS



MYHUITUTIATFHOW YCIyTd MO0 MOTHUBHUPOBAHHBIM OTKAa3 B MPUEME JTOKYMEHTOB,
HEOOXOAUMBIX JJIsl TPEIOCTaBIECHUS MyHUIIMTIATBHOM YCIIYTH;

0) yBeJJOMIICHHE O pe3yibTaTaX PacCMOTPEHHUS JOKYMEHTOB, HEOOXOIMMBIX
JUIS.  TIPEJOCTAaBIEHUS MYHUIMIIAJBHOW YCIYTHM, COZAEpKAlllee CBEICHUS O
MPUHATHH TIOJIOKUTEIBHOTO PEIICHHS O PEA0CTABICHUN MYHULIMIAIBHON yCIyTH
YU BO3MOXHOCTH MOJYYUTh PE3YIbTAT MPEIOCTABICHHUS MYHULHMMNAIbHON YCIyTH
I1M00 MOTUBHUPOBAHHBIN OTKA3 B MPEIOCTaBICHUN MYHUIIUITAIIBHON YCITYTH.

47. OueHka KayecTBa NPeI0CTaBICHUS MyHULUMIIATBHON YCIIyTH.

Ouenka KauecTBa MpEe0CTaBICHUS MYHULIUTATBHON yCIIyTH
OCYILECTBJISIETC B  COOTBETCTBMM C MpaBUJIaMU OLEHKU TpakJaHaMu
3G (HEKTUBHOCTH JCATEIHHOCTH PYKOBOAWTENICH TEPPUTOPHAIBHBIX OPTaHOB
dbeneparbHBIX ~ OpPraHOB  HWCIOJHHUTEILHONW  BJacTd  (MX  CTPYKTYPHBIX
nojApa3JejeHui) ¢ y4eTOM KauecTBa MPEAOCTABICHUS HMMH MYHUIIMIAIbHBIX
YCIIYT, a TaK)K€ MIPUMEHEHUS PE3yJIbTAaTOB YKAa3aHHOM OLICHKA KaK OCHOBaHHUS IS
MPUHATHS peleHuin 0 JOCPOYHOM MPEKPAILCHUH UCIIOJTHEHUS
COOTBETCTBYIOIIUMH PYKOBOJMUTEISIMA CBOUX JIOJDKHOCTHBIX —OOSI3aHHOCTEH,
YTBEPKACHHBIMU TTocTaHOBieHHEM IlpaBurenscTBa Poccuiickoin denepaunu OT
12.12.2012 Ne 1284 «OO0 oueHke rpaxkaaHamMud 3(PQPEKTUBHOCTU NEATEIbHOCTH
PYKOBOJUTENIEH  TEPPUTOPUAIIBHBIX OpraHoOB dbenepanbHBIX ~ OpPraHoOB
WCIIOJIHUTENILHOMN BIACTH (MX CTPYKTYPHBIX MOAPA3NCICHUN) U TEPPUTOPHATHHBIX
OpPraHOB T'OCYJAapCTBEHHBIX BHEOIKETHBIX (POHIOB (MX PErHOHAIBHBIX
OTJIEJICHUI) C Y4YeTOM KayecTBa IMpPEAOCTABICHUS TIOCYJapCTBEHHBIX YCIYT,
pyKOBOAUTENECH MHOTO()YHKIIMOHATBHBIX LIEHTPOB pe0CTaBICHUS
rOCYJJapCTBEHHBIX M MYHUIMNAJIBHBIX YCIYT C YY4E€TOM KadecTBa OpraHu3aluu
MPEAOCTaBICHUS TOCYJAPCTBEHHBIX M MYHMIIUNAIBHBIX YCIYr, a TaKke O
MPUMEHEHUHU PEe3YyJbTaTOB YKa3aHHOW OIIEHKM KaK OCHOBAaHUS [JIs MPUHSITHS
pelmieHnid O JOCPOYHOM TMPEKPAlIEHUHU UCIOIHEHUS COOTBETCTBYIOIIMMU
PYKOBOJIUTEIISIMUA CBOUX JIOJDKHOCTHBIX 00SI3aHHOCTEN.

48. 3asBUTENI0 00ECIICYMBAETCS BO3MOXKHOCTH HAIIPABICHUS  KAJOOBI
HAa pelIeHus, JeUCTBUS WM Oe3leCTBHE  YIOJIHOMOYEHHOTO  OpraHa,
JOJDKHOCTHOTO ~ JIMIIA  yIIOJHOMOYEHHOTO oOpraHa JiM00 MYHHUIIUIAIBHOTO
CJIy’Kalllero B COOTBETCTBUU co ctaThel 11.2 @enepanbHoro 3akoHa Ne 210-D3 u B
MOpsIIKE, YCTAaHOBJIICHHOM mniocTtaHoBieHueMm [IpaBurenscrBa  Poccuiickoi
®enepaunn ot 20.11.2012 Ne 1198 «O ¢enepanbHOl MYHULMIATIBHON
MHQOpPMAIMOHHOW  cucTeMe, oOecleuuBaroliel  mporecc  A0CyAeOHOro,
(BHecyneOHOTrO)  oOXanoBaHMsl  pelmieHud W jAeiictBuil  (Oe3peiicTBus),
COBEPIICHHBIX TMPU TMPEJAOCTABICHUU TOCYJAPCTBEHHBIX M MYHHIUIIAIbHBIX
YCIIyT».

IHopsinok BbINOJIHEHNS] AIMUHUCTPATUBHBIX NPoLeAyp (AeidCTBHI)

110 NMPeI0CTABJICHUI0O MYHUIIUNIAJIbHOM YCJIyrH, Boinosansiembix I'BY CO
«M®PII», B TOM uKc/ie MOPSI0K AAMUHUCTPATHBHBIX NMPoLeAyp (AeicTBHIA),
BbINoOJIHAEMBIX ['BY CO «M®L» npu npeaocTaB/ieHNH MYHUIIUNIAJIBLHOM
YCJIYI'H B IOJIHOM 00beMe U NPH NMPeI0CTABJIEHNH MYHUIIUNIAJIBHOM YCJIYTH
MOCPEeACTBOM KOMILIEKCHOI'0 3a1poca



49. TlopsIoK  BBIMOJHEHUS] QJIMUHUCTPATUBHBIX TporeAyp (JAercTBuUi)
10 MPEAOCTABICHUIO MYHULIUITAJIBHOW ycyrd, BeinonHsIeMbIX I BY CO «M®L», B
TOM YHCJE MOPSJOK AJIMHUHHCTPATUBHBIX MpoOUeaAyp (IEHCTBHUI), BBIMOIHIEMBIX
I['BY CO «M®Ll» npu HOpeaoCTaBICHUH MYHUUUINAIBHOW YCIYTH B IOJHOM
o0beMe W TpU MPEIOCTaBICHUM MYHHUIMMNAIBHOW YCIYTH IOCPEACTBOM
KOMIUIEKCHOTO 3ampoca BKJIOYAET CIEAYIOUIME aIMUHHUCTPATHUBHBIE MPOLETYPbI
(meiicTBUA):

1) unopmupoBanue 3asiBUTEIIEU 0 MOPSAKE IIPEAOCTABICHUS
MYHULMNAIBHON YCIIYTHM, B TOM YHUCJIE MOCPEACTBOM KOMILUIEKCHOTO 3aIpoca, B
I'BY CO «M®Ly», o0 xoxe BHIIOJIHEHHUS 3allpOCOB O MPEIOCTaBICHUU
MYHULMOATBHOW (MYHHLIMIIAIIBHBIX) YCIYT, KOMIUIEKCHBIX 3alPOCOB, a TaKXe I0
WHBIM BONPOCAaM, CBA3aHHBIM C IPEAOCTABICHUEM MYHULHUIIAIBHBIX YCIYT, a
TaK)K€  KOHCYJIbTHUPOBAaHHUE  3asBUTEIEH O  IOPSAOKE  IPEIOCTABJICHUS
MyHununanbHeIX ycayr B I'BY CO «M®L» u yepe3 EIII'Y, B TomM yucie mytem
obopynoBanuss B I'BY CO «M®ILl» paboumx MecT, IpeaHA3HAYCHHBIX JIJIs
o0ecnieyeHnss JOCTyna K HH(OPMALMOHHO-TEIEKOMMYHUKALIMOHHONW  CETH
«HTEpHETY.

B nomemenusax ['BY CO «M®IL» obGecrnieunBaeTcsi AOCTyN 3asBUTENEH K
EIITY.

Crnemnamuer  I'BY CO  «M®L» ocymectBiser UHDOPMUPOBaHHE
3asIBUTEIIEU
O TOpsIKE NMpenoCcTaBileHnss MyHuIunanbHou yciyrd B ['bY CO «M®LI», o mecrte
HaXOXJEHUSl YMOJHOMOYEHHOTO OpraHa, pexXuMe pabdoTbl M KOHTAKTHBIX
TenedoHax yIoJIHOMOUYEHHOIO OpraHa,;

Cneunamucr  I'BY CO  «M®Ly» ocymectiser uHDOpMUPOBaHHE
3asIBUTEIICH
O MOPSAJKE NPEAOCTABICHUS MYHULMIIAIBHBIX YCIYT MOCPEACTBOM KOMIUJIEKCHOTO
3ampoca, O XOJ€ BBIINOJIHEHUS KOMIUIEKCHBIX 3alpoOCOB, a TaKXe II0 WHBIM
BOIIPOCAM, CBSI3aHHBIM C MPEJIOCTABICHUEM MYHULIUIIATBHON YCIIYTH.

Cnemmamuct I'BY CO «M®ILl» ocymiecTBisier mnepenadyy AOKYMEHTOB,
NOJIyYeHHBIX OT 3asBuTens. Odopmisiercs BeIOMOCTBIO IpHUEMa-lieperayH,
odopMIIeHHOM TIepenaroniei ctopoHoi. [lpu HamMuMK pacxoxIeHUN B BEIIOMOCTH
C NPUHUMAEMBIMH JOKYMEHTaMH, 00 3TOM MPUHUMAIOIIECH CTOPOHOM JenaeTcs
OTMETKa B 000MX 3K3eMILUIIpax BEJOMOCTH MpHeMa-nepeadmn.

[Ipu HampaBieHUM JOKYMEHTOB B 3JIEKTPOHHOW (opme, CrHeruaiuct
I'BY CO «MO®Ll» 3aBepsieT COOTBETCTBUE BJIEKTPOHHOrO o0Opa3za JIOKyMEHTa
(ckaH-oOpa3a) ero OpuUruHajgy JOKYMEHTa Ha OyMa)XHOM HOCHUTEJNIE YCUJICHHOM
KBATM(PUIIUPOBAHHONW 3JIEKTPOHHOW MOJANUCHI0 B TOPAJIKE, MPEIyCMOTPEHHOM
JNEHUCTBYIOIIUM 3aKOHOAATEIBCTBOM.

YNOJHOMOUYEHHBIN OpraHanpyu NOJYYECHUU 3asBJICHUS U JOKYMEHTOB, B TOM
YuCJ€ B BHJIE CKaH-OOpa30B, 3aBEPEHHBIX YCUJICHHOW KBATH(PUIIUMPOBAHHOU
AJEKTPOHHOM MOAMNMCBIO, MPUCTYIAECT K BBIINOJHEHUIO aJMUHUCTPATUBHBIX
IpOLEAYp C AaThl UX MOJYyUYEHUS B JJIEKTPOHHOM (opMe;



2) IpreM W 3arojHCHHE 3alpOCOB O MPEIOCTABICHUH MYHHUIUIAIBHOM
yCIyTd, B TOM 4YHCI€ MOCPEACTBOM aBTOMATU3UPOBAHHBIX HMH(POPMALIMOHHBIX
cucteMm ['BY CO «M®@ILIy, a Takke NpreM KOMIUIEKCHBIX 3aIIPOCOB.

Cneunamuct I'bBY CO «M®Il» ycraHaBivBaeT JHUYHOCTh 3asBUTENS Ha
OCHOBAHMH JIOKYMEHTA, yJIOCTOBEPSIOLIEIO JUYHOCTh (a MpH MOoJaye 3asBICHHUS
MIPEACTABUTEIIEM — TaKXKe OCYILIECTBIISIET MIPOBEPKY JOKYMEHTA,
MOATBEPKIAIONIETO €ro MOJHOMOYHS) Tiepe]l HadyaaoM Oo(QOpMIICHHS «PACTIUCKHU B
MOJIYYEHUH IOKYMEHTOB OT 3asIBUTEIIS».

[Ipn HanmMuMM OCHOBAHWM ISl OTKa3a B MPUEME JOKYMEHTOB, CHELHATUCT
I'BY CO «M®Il» npenynpexxaaeT 3asBUTENS O BO3MOKHOM OTKa3e B IpUEME
JIOKYMEHTOB. Eciii 3asBUTENh HACTAMBAET HA MPUEME TAKOI0 MAKeTa JTOKYMEHTOB,
cnequanuct ['bY CO «M®L» nox moanuch 3asBUTENS JIENAET B «PACIHUCKE B
MOJYYEHUH TOKYMEHTOB OT 3asIBUTENS» COOTBETCTBYIOIIYIO OTMETKY.

Cneunamuct I'BY CO «MO®Ll» Bbla€T 3asBUTEII0 OJUH HAK3EMILIAP
«pPACIIMCKA B TOJYYCHUU JIOKYMEHTOB OT 3asBUTENS» C YKAa3aHUEM IIEPEYHs
MPUHATHIX JOKYMEHTOB U AaThl npuema B 'BY CO «M®IIy.

[Tpunsitoe 3asBienue creruanuct ['bBY CO «M®PL» peructpupyer nyremMm
IPOCTABJICHUST NPSAMOYIOJIBHOIO IITaMIIa C  PETUCTPALMOHHBIM  HOMEPOM
I['BY CO «M®L» u gaToit npriemMa U MPOCTABISAET JTUYHYIO MTOIIHUCH.

Cnemmamuct I'BY CO «MO®L» nOpoBepsieT COOTBETCTBHE KONMUU
MPEACTABIAEMBIX JIOKYMEHTOB (3a MCKIIIOYEHHWEM HOTapHaIbHO 3aBEPEHHBIX) MX
OpUTHHAJaM, YTO TMOJATBEPKAACTCS TMPOCTABJICHUEM HAa KOIMUHM JOKYMEHTA
MPAMOYTOJbHOrO mmramna «C MOJJIMHHBIM CBEPEHO». Eciam Komus JTOKyMEHTa
npejcTaBiieHa 0e3 NpeabsSIBICHUS OPUTHHANA, IIITaMII HE TTPOCTABJISICTCS.

[Tpu ogHOKpaTHOM OOpaIlleHUH 3aABUTENS C 3aPOCOM Ha MOJTYyUYCHHE IBYX U
O0onee MyHuUUUNanbHbiX ycuyr, cnemuanuct ['bBY CO «M®IL» dopmupyet
KOMIUIEKCHBIA ~ 3ampoc.  3asBIEHUS  MOJANKCHIBAIOTCS  YHIOJHOMOYEHHBIM
CHEIUATNCTOM MHOTO(YHKIIMOHAJILHOTO ILIEHTPa M CKpeIvIsitorcs mnedatbio ['BY
CO «M®Iy. ITpu 5TOM cocTaBieHHE U OANMCAHUE TAKUX 3aBICHUM 3asBUTEIEM
He TpeOyeTcsl.

Cnemuamuct I'BY CO «M®Il» nepemaer B yHNOJIHOMOYEHHBIM OpraHa
opopMJICHHOE 3asBICHHUE U JOKYMEHTBHI, MPEJOCTABICHHBIC 3asgBUTEIIEM, C
npuioxenueM 3aBepeHHorl ['BY CO «M®Ily» konuu KOMIUIEKCHOTO 3ampoca B
CPOK HE€ MO3JHEE OJHOro pabouyero AHsS, CIEAYIOIIEro 3a AHEM O(OpPMIICHHS
KOMILIEKCHOTI'O 3aIpoca.

Ilepemaua u3 I'bY CO «M®IL» B ynoJHOMOYEHHBI OpraH JOKYMEHTOB,
MOJYYEHHBIX OT 3asBUTENsA, OQOPMIISIETCS BEIOMOCTHIO IpUeMa-Tiepeaayn,
odopMIIeHHOM TIepenatolieii cropoHoit. [Ipu HamMuuKM pacxoxJIeHU B BEIOMOCTH
C NPUHUMAEMBIMH JOKyMEHTaMH, 00 3TOM MPUHUMAIOIIECH CTOPOHOM JenaeTcs
OTMETKa B 000MX 3K3EeMILIApax BEJIOMOCTH MpUeMa-Tiepeadn.

[Ipu HampaBiIeHUU JOKYMEHTOB B DJJIEKTPOHHOW (opme, CHEIHATUCT
I'BY CO «MO®Il» 3aBepsieT COOTBETCTBUE DJIEKTPOHHOTO o0Opa3za JTOKYMEHTa
(ckaH-o0pa3a) ero OpurMHajdy JOKyMeHTa Ha OyMa)XHOM HOCUTEJE YCHJICHHOM
KBATM(UITUPOBAHHONW D3JIEKTPOHHOW TOMAMKUCHIO B TOPSJKE, MPETYyCMOTPEHHOM
JIEUCTBYIOIIUM 3aKOHOAATEIbCTBOM.



YIIOITHOMOYEHHBIM OpraH NpPH MOJYyYEHUH 3asBJICHUS U JOKYMEHTOB, B TOM
4yucie B BHUJE CKaH-00pa30B, 3aBEPEHHBIX YCUJICHHOW KBaIM(PUIUPOBAHHOU
ANEKTPOHHON TMOJIUCHIO, MPHUCTYNMAET K BBINOJHEHUIO AJIMUHUCTPATUBHBIX
MPOLIETyp € AaThl UX MOJYYEHUS B dJIEKTPOHHOU popme;

3) popmupoBanne u Hampaeienune [BY CO «M®lly, B mnopske,
YCTAHOBJICHHOM COTJIAIEHWEM O B3aMMOJEWCTBHUH, MEKBEIOMCTBEHHOTO 3alpoca
B OpraHbl, MPEIOCTABISIIONIME TOCYJAApPCTBEHHBIE YCIYyTH, B MHBIE OpPTaHbI
MYHULIMNIAIBHON BJIACTH, B OPTaHbl MECTHOTO CaMOYIPABJIEHUsS W OpraHU3aluu,
Y4aCTBYIOILIHE
B IIPEIOCTABICHUY MYHUIUITIAJIBHBIX YCIIYT.

B cnyudae, ecnm s MOMyd4eHUST MYHUIUMINAIBHOW YCIYTH TpeOYyHOTCS
CBEACHUSA, JOKYMEHTH M (Win) uH(OpMalMs, KOTOPble MOTYT OBITh IMOJIyYEHBI
I['BY CO «M®L» TOnpKO IO pe3ysbTaTaM IPEAOCTABICHUS WHBIX YKa3aHHBIX B
3arpoce, B TOM YHUCJIE€ B KOMIUIEKCHOM 3alpoce€ TOCYAApCTBEHHBIX U (WJIM)
MYHULMIIAIBHBIX ~ YCIIYI, HalPaBJICHUE  3asBJICHUA U  JOKYMEHTOB B
YHOJIHOMOYEHHbIA opraH ocyuiecTtBisiercss [ BY CO «M®Ily» He no3nHee 0IHOTrOo
pabouero maHs, ciuenyromero 3a gHeM noaydeHus I'BY CO «M®Ily Ttakux
CBEJCHMUN, NOKYMEHTOB U (WiaM) uHPopMmanuu. B yka3aHHOM ciydyae TeueHHE
IIPEAYCMOTPEHHBIX 3aKOHOJATEIBLCTBOM CPOKOB IIPENOCTAaBIICHUSA
rOCyAapCTBEHHBIX W (WJIM) MYHULIUIIABHBIX YCIYT, YKa3aHHBIX B 3alpoce, B TOM
YyCIie B KOMIUIEKCHOM 3alpoce, HAYMHAETCA HE paHee JHS MOJIy4eHUs 3asBICHAN
Y HEOOXOJUMBIX CBEIEHUM, TOKYMEHTOB M (WiK) HH(GOPMAIIMU YIIOJIHOMOYEHHBIM
OpTaHOM.

Cnemmamucr IBY CO  «MOL»  ocymecTBiaser  HampabJEHHE
MEKBEAOMCTBEHHBIX ~ 3al[POCOB  C  HCIIOJIb30BAHUEM  aBTOMATU3MPOBAHHOMU
uHpopmarmonHo cucrembl ['BY CO «M®ILIy» B nensix cOopa mogHOro KOMIUIEKTa
JOKYMEHTOB, HEOOXOJMMBIX JJIi NPEJOCTaBICHUS YCIYTM HE IMO3/]Hee
CJIEAYIOIIETO JHS IOCIE IPUEMa JOKYMEHTOB Y 3asBUTEII.

[Ipu Hanuumu TexHUYECKOoW BO3MOKHOCTH crienuanuct I'bY CO «MO®ILy»
IepeacT OTBET Ha MEKBEAOMCTBEHHBIM 3alpOoC B DJJIEKTPOHHOM BHUIE BMECTE
CO CKaHMPOBAHHBIM IIAKETOM JIOKYMEHTOB.

Ecnn MexBeIOMCTBEHHBIN 3alIpOC HANPABIICH, @ OTBET B YCTAHOBJICHHBIN
3aKOHOJIATEILCTBOM CpOK He mnoctynwi, cnenpanuct I'BY CO  «MO®OIL»
HaIlpaBJIIET
B YIOJHOMOYEHHBIH OpraH COOTBETCTBYIOIIYIO HH(POPMALMIO MO HCTEUECHUU
YKa3aHHOTO CPOKa;

4) Bpiaua 3asABUTEIIO pe3ysibTaTa MPEJOCTaBJICHUS MYHHIIMIIATBHOM
yCIyrd, B TOM YHCI€ BblJlaya JIOKYMEHTOB Ha OyMa)XXHOM HOCHUTEINe,
MOJITBEPKIAOIIUX COJIEPIKAHUE DJIEKTPOHHBIX JOKYMEHTOB, HaNIpaBJIEHHbIX B [ BY
CO «M®L» mno pe3yrbraraM NOPEAOCTABICHUS MYHHULHIIAIBHON YCIIYTH
YIIOJJTHOMOYEHHBIM OPraHOM, a TAK)KE BblJIauya JOKYMEHTOB, BKJIIOUYasl COCTABICHUE
Ha OyMa)XHOM HOCHTEJE M 3aBEpPEHHE BBIMUCOK M3 WH(OPMALHUOHHBIX CHCTEM
YIOJIJHOMOYEHHOI'O OpraHa.

YmonHOMOYeHHBINH OpraH oOecneunBaeT nepenauy crnenuanucty ['BY CO
«MO®ILI» pesynbraTa NpPEAOCTaBICHHUS YCIYTH Ha OyMa)XHOM HOCUTENE II0



BEJJOMOCTH TlpueMa — Tmepenadyd, O(OpPMIECHHOW MepeAaromeld CTOpPOHOU
B 2 oax3emiuipax. OQopMIICHHBIM pe3yiabTaT IMPeJOoCTaBICHUs] YCIyrd Ha
OymaxkHoM HocuTene mnepemaetcs creunaucty I'bY CO «M®Ll» He mo3mHee
MOCJEAHETO JHA CpOKa, NPEIYCMOTPEHHOro id oQopMiieHHs pe3yibTaTa
MPEIOCTABJICHUS YCIIYTH.

Cpok, B TEUYEHHME KOTOPOrO OCYIIECTBISICTCS JIOCTaBKa pe3yJibTaTa
MPEOCTABICHUS YCIYTH Ha OyMaKHBIX HOCHUTENSAX OT YIMOJHOMOYEHHOI'O OpraHa
no ¢uwmana I'BY CO «MO®Ll», B KOTOpoM MPOU3BOIUTCS BbIJA4a pe3yjbTara

NPEI0CTABICHUS YCIIyTH 3asIBUTEIIIO, HE JIOJIKEH MPEBBIIATH
1 pabounii neHb, CACAYIOMMNA 3a JHEM O0(DOPMIICHHS pe3yiIbTaTa MpeI0CTaBICHUS
YCIIyTH.

[Ipy Hamuuum TEXHUYECKOW BO3MOXKHOCTH YIOJHOMOYEHHBIA OpPTaH
HamnpasisieT crienanucty ['bY CO «M®PLD» pe3ynbTaT npenocTaBIeHUs YCIYyTH B
dopMe  DIEKTPOHHOTO  JOKyMEHTa B  COOTBETCTBUM C  TpeOOBaHUSAMHU
noctaHoBieHust IIpaButensctBa PP ot 18.03.2015 Ne 250. Pesynbrar
IPEIOCTABIICHUS] YCIyI'M Ha OyMa)kHOM HocuTene B TakoM ciydae B I'BY CO
«M®ILI» He nepenaercs.

Cnemnamucr I'BY CO «M®ILl» cocraBnsger Ha OyMa)XHOM HOCHUTENE
JOKYMEHT, IOATBEPXKIAOIINN COAEpKaHUE HaIpaBiIeHHOro crnenuanucrty ['bY
CO «MO®L»  >IEKTPOHHOTO  JIOKYMEHTa,  IOJNUCAHHOTO  YCUJICHHOU
KBAIM(PUIUPOBAHHONW 3JIEKTPOHHOW NOJANKCHI0 B TMOPSAJKE, NPETyCMOTPEHHOM
JEHUCTBYIOIIUM 3aKOHOAATEIbCTBOM, WJIM COCTABIIET U 3aBEPSET BBIHCKY M3
MH()OPMAIMOHHOW CUCTEMBI Ha OCHOBE BBIIMCKH, MOJYYEHHOU B 3JIEKTPOHHOM
BUJIE U3 MHPOPMALMOHHBIX CHUCTEM B COOTBETCTBHM C TpeOOBaHUSIMU
nocranoBiieHus IpasurenscrBa PO ot 18.03.2015 Ne 250;

5) mHBIC  TpoOUEAYpHl:  TPEJOCTABJICHUE  MYHUIUNAIBHOW  YCIYTH
BI'BY CO «M®DI» nocpeacTBoM KOMILJIEKCHOTO 3apoca.

I'BY CO «M®I» ocymiecTBisier MHPOPMUPOBAHUE 3aIBUTENICH O TOPSIKE
IIPEAOCTABIECHNS MYHULIMIIAIBHON YCIYTH IIOCPEACTBOM KOMILJIEKCHOT'O 3aIpoca o
XOJI€ BBIIIOJHEHUs KOMIUIEKCHBIX 3alpoCOB, a TaKXe [0 HHBIM BOIPOCAM,
CBSI3aHHBIM
C IPEAOCTABICHUEM MYHULIUIIAIBHON YCIIYTH.

[Tpu ogHOKpaTHOM OOpAalll€eHNH 3asiBUTENS C 3alIPOCOM Ha MOJyUYEHHUE JIBYX U
O0onee MyHuUUUNanbHbiX ycuyr, cnemuanuct ['bBY CO «M®IL» dopmupyet
KOMIUIEKCHBIA ~ 3ampocC.  3asBJIEHHsS  MOJANMCBHIBAIOTCS  YIOJHOMOYEHHBIM
CHEUATNCTOM MHOTO(YHKIIMOHAJIBLHOTO LIEHTpAa M CKperuvisitorcs mnevyatbio ['BY
CO «M®Iy. ITpu 3TOM coCTaBi€HHE U TTOANUCAHNE TAKUX 3asIBJICHUI 3asBUTEIIEM
He TpeOyeTcsl.

Cneunamuct I'BY CO «MO®Ll» mnepemaer B yHNOJIHOMOYEHHBIM OpraH
oopmiieHHOE 3asfBIIEHWE U JIOKYMEHTBI, MPEIOCTABJICHHbIE 3asgBUTENEM, C
npuiioxenreM 3aBepeHHor I'BY CO «M®IL» konmuu KOMIUIEKCHOTO 3ampoca B
CpPOK HE TO3/IHEE OJHOro paboyero IHs, CIEIYIOMIero 3a JHeM O(QOpMIICHHUS
KOMIUIEKCHOI'O 3a1poca.

Ilepenaua u3 I'bBY CO «MOPL)» 1OKYMEHTOB, NOJYYEHHBIX OT 3asBUTEIS,
oopmiiieTcss BEIOMOCTBIO IpHeMa-Tiepefayd, O(OpMIIEHHONW Mepeaaroen



cropoHoil. [lpu HamuuMu pPacXxoXKAECHUM B BEAOMOCTH C MNPUHUMAEMBIMU
JOKyMEHTaMHu, 00 3TOM NpPUHUMAIOUIEH CTOPOHOW JIeJaeTCsi OTMETKa B 00OMX
HK3EMILISIPAX BEIOMOCTH MTPUEMA-TIEPEIAYN.

[Ipu HampaBiIeHUU JOKYMEHTOB B DJJIEKTPOHHOW (opme, CHerUaiucT
I'BY CO «MO®Ll» 3aBepsieT COOTBETCTBUE dJIEKTPOHHOrO o0Opa3za JIOKyMEHTa
(ckaH-o0pa3a) ero OpuUrMHajgy JOKyMeHTa Ha OyMa)XHOM HOCUTENE YCHJIEHHOMN
KBTM(PUIIUPOBAHHON 3JIEKTPOHHOW MOJANUCHI0 B TMOPSJKE, MPEAyCMOTPEHHOM
JIEVCTBYIOIIUM 3aKOHOAATEIbCTBOM.

YTNOJHOMOYEHHBIM OPTraH NPU MOJIYYECHUU 3asIBJICHUSA U JIOKYMEHTOB, B TOM
YHuclie B BHJE CKaH-O0O0pa30B, 3aBEPEHHBIX YCHJIECHHOW KBamU(UIIUPOBAHHOM
AJEKTPOHHOM MOAMNMUCHIO, MPHUCTYIAECT K BBINOJHEHUIO aJIMUHHACTPATUBHBIX
MPOLIETYP C AaThl UX MOJTYYEHUS B dJICKTPOHHOU (popme.

Pe3ynprarel mpeaocTaBiieHUST MYHUIUNAIBHOW YCIYTHM TIO Ppe3yjibTaram
paccMOTpeHHsT KOMILUIEKCHOTO 3arpoca Hampasisitores B I'BY CO «M®Iy s
BBIJIAYH 3asIBUTEIIIO.

Ciyyan ¥ mOpsiIOK NPea0CTABJICHUSI MYHUIIUNIAJIBHON YCJIYITY B
ynpexaawineM (IPOaKTUBHOM) peKuMe

50. BO3BMOXXHOCTh ~ TPENOCTaBICHUS ~ MYHUILMIIAIBHOM  YCIyrd B
yopexaaronieM (MpoakTUBHOM) PEXKUME HE MPETyCMOTPEHa.

IMopsanok ucnpaBjieHUA TONMYIIEHHBIX ONIEYATOK U OIMOOK B BHIIAHHBIX
B pe3yJibTare NMpeI0CTABJICHUA MYHUIIUNAJBbHON YCJIYTH JOKYMEHTAaX

51. B cayyae BBISBICHUS OINEYATOK MW OWIMOOK 3asBHUTENIb BIIPABE
oOpaTuThCs
B YIOJIHOMOYEHHBIM OpraH C 3asBICHUEM M NPWIOKEHUEM JOKYMEHTOB,
YKa3aHHBIX B IyHKTE 19 HacTosAIero AIMUHUCTPATUBHOTO PEIJIAMEHTA.

52. OcHOBaHUsI OTKa3a B MpUEME 3asBICHHS 00 HCHPABICHUU OTNEYATOK U
OIIMOOK yKa3aHbl B MMyHKTE 23 HACTOSMIETO AJIMUHUCTPATUBHOTO PETJIaMEHTa.

53. UcnipaBieHue AOMYIIEHHBIX OINEYaTOK M OMIMOOK B BBIJAHHBIX B
pe3yabTare MPEIOCTaBICHUS MYHHITUTATBHON YCIIyTH JIOKyMEHTaX
OCYUIECTBJISIETCS B CIAEAYIOIIEM MOPSAKE:

1) 3asiBUTENH TPU OOHAPY)KCHUU OINEYATOK M OIIMOOK B JIOKYMEHTaX,
BBIJIAHHBIX B pe3yJbTaTe MPEAOCTABICHUS MYHUIMNAIBLHOW ycCiyru, oOpamaercs
JUYHO B YIIOJHOMOYCHHBIM OpraH ¢ 3asBjieHUEeM (B CBOOOJHOU ¢opme) o
HEOOXOJMMOCTH HCIPABIICHUS OINEYAaTOK MU OLIMOOK, B KOTOPOM COJIEPKHUTCS
yKa3aHUe Ha UX ONMCAaHUE;

2) YNOJHOMOYEHHBI OpraH MOpH TOJYYEHUU 3aABJICHUS, YKa3aHHOIO B
noAnyHkre | mnyHkrta 53 AJIMUHHUCTPAaTHUBHOTO PErJIaMeHTa, paccMaTpUBAET
HEOOXOJAMMOCTh BHECEHHUS COOTBETCTBYIOIIMX WM3MEHCHHUNW B JOKYMEHTHI,
ABJISIIOIIMECS PE3YJILTATOM MPEAOCTABICHUS MYHUIIMNIAILHON YCIIYTH.



3) yYIOJHOMOYCHHBIH oOpraHa oOecreunBaeT YCTPAaHCHHE OIeYaToK |
OomuOOK B  JOKYMEHTaX, SBJSIONIMXCA  pPE3yJbTaTOM  MPEIOCTaBIICHHUS
MYHHUIIUTIAJTFHON yCITYTH;

4) cpOK yCTpaHEHHs OIEYaTOK M OIIMOOK HE JOJDKEH IPEBHIIIATh 3 (Tpex)
paboumx mHEW C JaThl PETUCTpAllMU 3asBICHUS, YKA3aHHOTO B MOANMyHKTE |
MyHKTa 53 AIMUHUCTPATUBHOTO periiaMeHTa.

Pasneﬂ 4. (I)OprI KOHTPOJIA 324 HCIIOJTHCHUEM pErjiaMeHTa

Iopsinok ocymecTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOJIIOIeHUEM H
HCIOJIHEHNEM 0TBETCTBEHHBIMHM I0JI2KHOCTHBIMHM JIMIIAMH TMOJI0KEeHU I
perjiaMeHTa U MHbIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAIOIINX
TpeOOBaHUA
K NPeJ0CTABJICHUI0 MyYHUIMIIAJIbHOMN YCJIYTH, 4 TAK/KE IPUHATHEM UMH
pemeHui

54, Tekymuii KOHTPOJIb 3a COOJIFOJICHHUEM ITOCIIEI0BATCIIbHOCTU JICUCTBUM,
OTIPEJICTICHHBIX ~ aIMUHUCTPATUBHBIMU  MPOILIEAYpaMH IO  MPEAOCTaBICHUIO
MYHUITUTIATBHOM YCIYTHU, OCYIIECTBIISIETCS PYKOBOAMUTENIEM YIOJTHOMOYEHHOTO
oprasa
U OTBETCTBEHHBIM HCIIOJHUTEIEM, a TakKe ITyTeM WCIIOJHEHUS TTOJI0KEHUN
perjiaMeHTa.

JUIss  TeKyIero  KOHTPOJS  HCIOJB3YIOTCS  CBEICHUS  CITYKEOHOM
KOPPECTIOHJCHITNN, YCTHas ¥ THMCbMEHHAs WHQOpMAIUs CHCIUAINCTOB |
JOJDKHOCTHBIX JIUIT YIIOJTHOMOUYEHHOTO OpraHa.

55. Texymmuii KOHTPOJb OCYIIECTBISICTCS IyTEM MPOBEIACHUS MPOBEPOK IO
BOIPOCAM:

1) pemiennit o mpemoctaBicHuH (00 OTKase B MPEAOCTABIICHHUHM)
MYHHUITUTIATBHOU YCITYTH;

2) BBISBJICHUS U YCTPAaHCHHsI HAPYIIICHUH MTpaB rPaXkIaH;

3) pacCMOTpeHus, TPUHATUS PEIICHWA ¥ TOJArOTOBKM OTBETOB Ha
oOpaleHus rpaxaaH, CoJeprKaIiue kano0bl Ha peleHus, AeicTBus (6e3aeiicTBre)
JOJDKHOCTHBIX JIHIL.

IHopsigok ¥ NEPUOAUYHOCTH OCYLECTBJICHHS MJIAHOBBIX M BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI U KAYeCTBA NMPEA0CTABJICHUS MYHUIMIIAJIbHOMN yCJIyT4, B
TOM 4YHCJIe OPAAOK U (GOpPMBbI KOHTPOJIS 32 MOJTHOTON M KA4eCTBOM
NPeAoCTABJICHUS MYHUIMIIAJIbHON YCIYIH

56. KoHTpomb 3a MOJHOTOM W Ka4yeCTBOM MPEIOCTaBICHUS MYHUIIMITATIbHON
YCIIYTH BKJIFOUAET B c€0s1 TPOBEICHNE TJIAHOBBIX ¥ BHEIIJIAHOBBIX MIPOBEPOK.

57. IlnaHoBbIe MPOBEPKHU OCYLIECTBIISIOTCS HA OCHOBAaHUU T'OJIOBBIX IUIAHOB
paboTHI YIIOJTHOMOYEHHOTO opraHa, YTBEPKAAEMBIX PYKOBOAUTEIIEM
YIIOJJTHOMOYEHHOrO opraHa. [Ipw IUIaHOBOM NPOBEPKE MOJHOTHI M KAadyeCTBA
MPEIOCTABJIEHUS] MyHULIMITAIBHOW YCIIYTM KOHTPOJIKO MOJIJIEXKAT:



1) cobnroeHne CpPOKOB MPEIOCTABICHUS MYHHUIIUIIATBHON YCITYTH;

2) coOIr0ICHNE TIOJIOKEHUI HACTOSIIETO AIMUHUCTPATHBHOTO PETJIAMEHTA,;

3) mpaBUIBHOCTh M OOOCHOBAHHOCTh MPUHSATOTO pEIICHUST 00 OTKa3e
B [IPEIOCTABICHNN MyHULMIIAIbHOW YCIIYTH.

58. OcHOBaHUEM /151 IPOBEACHMS BHEIIAHOBBIX MPOBEPOK SIBIISIOTCS:

1) nomyueHume OT TOCYIAapCTBEHHBIX OPraHoB, OPraHoOB MECTHOT'O
caMOyNpaBJieHUs MHPOpMAUM O  NOPEANOJaraéMbIX WM BBISIBICHHBIX
HapylIEHUsAX HOPMATUBHBIX INPaBOBbIX akToB Poccuiickon  ®Penepanuu,
HOPMATHBHBIX IPAaBOBbIX akKTOB (CBEpIJIOBCKOM 00JIaCTH M HOPMaTHBHBIX
IIPaBOBBIX aKTOB benospckoro ropoackoro okpyra.

2) oOpamieHusi TpaXJAaH ¥ OPUAWYECKHX JIMI] HA  HAPYIICHUSA
3aKOHOAATENBCTBA, B TOM YHCJIE HA KAYECTBO IMPENOCTABICHUS MYHULMIIAJIBHOU
YCIIyTH.

OTBETCTBEHHOCTD J0JIKHOCTHBIX JIMI] OPTraHa, MPeA0CTABISIOIIEr0
MYHUIMIIAJbHBIE YCJIYTH, 32 pelllcHUus U JAeicTBus (0e3aeiicTBue),
NpPUHUMAaeMble (0CylIeCTBJIAeMbIe) HMHU B X0/ NPe10CTABICHUSA
MYHHUIHMIIAJIbHON yCIYyTH

59.Ilo pesynpraTaM MpOBEIEHHBIX IPOBEPOK B CIyyae BbISBICHUS
HapylLIEHUH  TOJIOKEHWM  HACTOSIIETO  AJMHHUCTPATUBHOIO  PErJaMEHTA,
HOPMATHBHBIX IPAaBOBbIX akKTOB (CBEpPIIOBCKOM 00JIaCTU M HOPMAaTHBHBIX
IIPABOBBIX AKTOB bBEJIOSPCKOro ropoICKOro OKpyra OCyIIECTBIISIETCS IPUBJICYEHUE
BUHOBHBIX JIMII K OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATEIBCTBOM
Poccuiickon ®@enepanum.

60. IlepconanbHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII 32 MPABHIIBHOCTD
U CBOEBPEMEHHOCTh MPHUHATHS pEIIeHUuss O TMpeaocTaBieHud (00 oTkaze
B IPEAOCTaBICHUN) MYHMIMIAIBHOW YCIYI'M 3aKpeIunsieTcs B UX JIOJKHOCTHBIX
perjJamMeHTax B COOTBETCTBHHM € TPEOOBaHUSIMH 3aKOHOAATEIbCTBA.

IHonoxkeHusi, xapakrepusyouue TpedOBaHUA K NOPAAKY U popmMam
KOHTPOJISl 32 IPEeJ0CTABJICHHEM MYHUIMIIAJIbHOMU yCJIYTH,
B TOM 4HCJIE CO CTOPOHBI I'PAXKIAH, HX 00beIMHEHUI U OpPraHu3anuii

61. KonTpoan 3a IIPEIOCTaBIICHUEM MYHHITUTIATBHON YCIIYTH
oCymiecTBIsieTCs: B (GopMe KOHTPOJS 3a COOJIIOJCHHWEM TOCIEA0BaTEIHbHOCTH
JEHCTBUH, OTIpEICIICHHBIX aJIMHHUCTPATHBHBIMU TIPOLIeTypaMH 1o
MPEIOCTABIICHUIO  MYHUIIUIIAJBHOW  yCIYTM W TPUHATHEM  PEIICHUN
JTOJDKHOCTHBIMH ~ JIUIIAMH, IIyTEM TIPOBEICHUS TPOBEPOK COOIOJACHUS U
WCIIOJIHEHUSI CTICIUAINCTAMU  YIOJHOMOYEHHOTO OpraHa, PYKOBOJUTEISIMU U
COTPYIHHUKAMHU JOMIKOJBHBIX OpPraHu3aIii HOPMATUBHBIX TPABOBBIX aKTOB, a
TaK)Ke MOJI0KEHUN HACTOSIIETO AJIMUHUCTPATUBHOTO PErIaMeHTa.

62. 'paxxmane, wux OOBEIUHEHHS U OpPraHU3ANMH HMEIOT IPaBO
OCYIIECTBJISATh KOHTPOJb 3a MPEIOCTaBICHHUEM MYHHUIIUNAIBHOW YCIYTH IyTeM



noJTydyeHus: HH()OPMALIUK O XOJI€ MPETOCTABICHUSI MyHUIIUIATILHOW YCIYTH, B TOM
YHCJIE O CPOKAX 3aBEPIICHUS A IMUHUCTPATUBHBIX MIpoLenyp (AeHCTBUIA).

63. I'paxxnane, ux 00beAMHEHUS M OPTaHU3AIMU TAK)Ke UMEIOT MPaBo:

1) HanpaBNATh 3aMEYAHUS M TPCJIOKEHHS O YIYYIICHHIO JOCTYIMHOCTH
Y KauecTBa MPEJAO0CTaBICHUS MYHUIIUTIAILHON YCITYTH;

2) BHOCHUTD MPEIIOKCHUS O MEpax M0 YCTPAHCHUIO HAPYIICHUIA HACTOSIIECTO
AJMUHHUCTPATUBHOTO PETJIAMEHTA.

64. JIomKHOCTHBIE JUIA YIMOJHOMOYEHHOTO OpraHa MPUHUMAIOT MEphl K
NPEKPAIICHUIO JOMYIIEHHBIX HAPYIICHWH, YCTPaHSAIOT NPHYMHBI U YCJIOBHS,
CIIOCOOCTBYIOIINE COBEPIICHUIO HAPYIICHHIA.

Nudopmanusa o pe3yiabTarax pacCMOTPEHHUs 3aMEUaHUl M MpesIOKeHUN
TpaXaaH, MX OOBEAWHEHUM W OpraHu3aluil JTOBOJUTCS 1O CBEACHHS JIMII,
HaITPaBUBILKX 3TH 3aMEYaHUs U NPEIJI0KEHUS.

Pasznea 5. [locyneOHblii (BHeCy1eOHbIH) MOPAA0K 00:KAT0BAHUS PellleHUit
U aeiicTBuil (0e31eiicTBYUSI) OPrana, nNpeaoCcTABJISIONIEr0 MYHUIIUIIAIbHY IO
YCJIYTY, €ro J0JKHOCTHBIX JIUI, MYHUIMNAJIBHBIX CJIYKAIIUX, a TAKKe
pewmiennii u geiicruii (6e3neiictusi) 'BY CO «M®PIy», padorhuxkos I'bBY CO
«MPL»

Nudopmanus 1/ 3aMHTEPECOBAHHBIX JIMII 00 UX NMpaBe HAa Jocyae0Hoe
(BHecyaeOHoOe) o0kaioBaHue AeiicTBUM (Oe3aeiicTBHS) U (WJIH) pellIeHuid,
OCYIIeCTBJIsIEMBIX (IPUHATHIX) B X0/1€ MPEI0CTABJIEHUS MYHUIIUTIAIbLHOM

yCJIyTH

65. 3asBuTenp BHpaBe OOKalmoBaTh JedcTBHA (Oe3meicTBus) W (WIIH)
peuIeHrs, YNOJIHOMOYEHHOIO OpraHa, JOJKHOCTHBIX JIMIl YHOJHOMOYEHHOIO
opraHa, MyHUITUNIAIBHBIX ciyxamux, [ BY CO «M®Ily, a Takke padorHuka ['BY
CO «MO®OLl» npu mnpenocTaBiICHUH MYHHUIIMNAIBHOW YCIYTH B JOCYIeOHOM
(BHECY1eOHOM) TIOpAJIKE (Z1anee — xanoba) B ciaydasx, MPeayCMOTPEHHBIX CTaThel
11.1 ®enepanbHOro 3akoHa Ne 210-03.

Opransl BJIaCTH, OPraHU3alUuM U YIIOJJHOMOYCHHbIEC
HA pacCMOTPEHHE KAJI00bI JIMLA, KOTOPbIM MOKeT ObITh HANIPABJICHA Ka/100a
3asiBUTEJISl B 10CY/1e0HOM (BHeCY/1e0HOM) MOPsIAKe

66. B ciygae oOxamoBaHusi pemieHUM W JedcTBUM  (Oe3mercTBUA)
YIOJHOMOYEHHOTO OpraHa, MPEeAOCTaBIIIONIETO MYHHUITUIAIBHYIO YCIyTy, €To
JOJDKHOCTHBIX ~ JIMI[ ~ JKajo0a  HampaBlIIeTCSl B BBIIICCTOSIIMK — OpraH
YIOJHOMOYEHHOTO OpraHa.

B cayuae oOxanoBaHus pemieHWd U AedcTBUN  (0e3MeMCTBUS)
MYHUITUTIATBHBIX ~ CIYXKAIIMX YIOJHOMOUYEHHOTO OpraHa xajo0a Tojmaercs
PYKOBOJIUTEIIO YIIOJIHOMOUYEHHOTO OpraHa.

B cayuae oOxanoBaHus pemieHWd U AedcTBUN  (0e3eMCTBUS)
I'BY CO «M®lly», pabornuka I'bBY CO «M®Ill» xamnoba momaercs s



paccMOTpeHus
BI'BY CO «MODIly.

XKanoba momaercss B mucbMeHHON (opMe Ha OyMa)KHOM HOCUTEJIE, B TOM
Yyclie TPU JUYHOM MpUEME 3asiBUTENs, B DJIEKTPOHHON (opme, MO MmoyTe Uiu
yepe3
I'bY CO «MODLIy.

XKanoOy Ha pemenus u neicteus (6e3aeiictsue) I'bBY CO «M®DLy Takxke
BO3MOYKHO TT0/1aTh B MUHHUCTEPCTBO ITUGPOBOTO pa3BUTHS U CBI3M CBEPIIIOBCKON
obnmactu (mamee — yupemutenb [BY CO «M®Il») B mucbmenHou ¢opme Ha
OyMa)KHOM HOCHUTEJE, B TOM YHCJIC TIPY JTUIHOM TIPHEME 3asiBUTEIIS, TI0 MOYTE WU
B DJICKTPOHHOH (hopMme.

Cnoco0b1 nHpopmMupoBaHus 3asiBUTE/IeH 0 MOPSIAKE MOJAA4YU U
paccMoOTpeHus Kaji00bl, B TOM 4YHcJIe ¢ ucnoJab3oBanem EIITY

67. YnomaomoueHusiii opra, 'BY CO «M®Ily, a Takxke yupenurens [ BY
CO «M®lI» obecrieunBaroT:

1) unpopMupoBaHHe 3asABUTEICH O TMOpPSAKEe OOKAIOBAHHWS PEIICHUH U
nevctBuil  (0e3leCTBUs) YIMOJTHOMOYEHHOTO OpraHa, a TakKe penieHus u
nevctBus  (0e3nedcTBUE) JOJKHOCTHBIX —JIMI, MYHHUIIMIAIBHBIX —CIIYKallluX
YIOJHOMOYEHHOIO oOpraHa, peumeHud u gedcteuil (0e3neiictusa) I'BY CO
«M®II», ero MOMKHOCTHBIX JIUIl M PAOOTHUKOB MOCPEICTBOM pPa3MEIICHUS
uH(popMaIuu:

Ha CTEHJIaX B MECTaX MPEI0CTABICHUS MyHUIIUTTAIBHBIX YCIIYT;

Ha OQUIMAIBHBIX CalTax YMOJHOMOYEHHOTO OpraHa, JOIIKOJIbHBIX
opranmsanuii, 'BY CO «M®LI» (https://mfc66.ru/), a takke yupeaurens ['BY CO
«M®LIy (https://digital.midural.ru/);

Ha Enunom moprasie B pazgene «JlomonmHurtenvHas uWHGOpMAIIH
COOTBETCTBYIOIIEH MYHULUIIAIBHON YCIYTH;

2) KOHCYJbTHPOBAHUE 3asBUTEICH O TMOpPSIKE OO0KAJIOBAHHUS PEUICHUHA H
nericTBuil  (Oe3MeMCTBUS)  YIIOJTHOMOYEHHOTO OpraHa, JOJKHOCTHBIX JIMII,
MYHHULUIIAIBHBIX CIIYXKAIIUX, YIOJIHOMOYEHHOIO OpraHa, pelICHUHW U JCHUCTBUU
(6e3netictBust) I'BY CO «M®Ily, ero MOMKHOCTHBIX JUIl U PAOOTHUKOB, B TOM
Yyucie 1o TeneQoHy, SAEKTPOHHON MOYTE, MPU JIMYHOM MIPUEME.

IlepeyeHb HOPMATHUBHBIX PABOBBHIX AKTOB, PErYJUPYIONIUX MOPSA0K
aocyae0Horo (BHeCy1e0HOr0) 00:xKaJI0BaHUSl PelleHUH U aeiiCTBUI
(0e3xelicTBHUS) OPraHa, NpeA0CTABISIONIEr0 MYHUIIUNIAJIBHYIO YCJIYTY, €ro
AOJIKHOCTHBIX JIMII
U MYHHIUNAJIBHBIX CIYKAIINX, 4 TAK/Ke pelieHnid u aeiictBuii (0e3meiicTBHs)
I'bY CO «M®I», padorHukoB I'BY CO «M®PII»

68. [lopsmox mocynebHOro (BHECYAEOHOTO) OO0KAJIOBAaHUS pEUICHUN U
nevictBuii  (0€3ACMCTBUS)  YIIOJHOMOYEHHOTO  OpraHa, MPEeJOCTABIISIFOIIETO
MYHULMNAIBHYIO YCIYTY, a TAKAKE €ro JI0JHDKHOCTHBIX JIUI PETYIUPYETCS:



1) cratbsimu 11.1-11.3 denepanbroro 3akona Ne 210-D3;
2) nocranoBienueM IlpaButenbctBa CBepuioBckoi obiactu ot 22.11.2018

No  828-III1 «O6 yrBepxkaeHun IlonoxeHuss 00 OCOOCHHOCTSX IOJAYM U
paccMOTpeHHUsl kajao0 Ha peuieHus U neucTBus (0e3elCTBUE) MCIIOIHUTEIbHbIX
OpraHOB MYHHUIIMNAJIbHOM BiacTH CBepIUIOBCKOM 00J1acTH, MPEIOCTaBISIOMIUX
rOCYJapCTBEHHBIE  YCIYyTH, WX  JOJDKHOCTHBIX  JIMI, TOCYJAapCTBEHHBIX
IPAKIAHCKUAX CIY’KAIIUX HWCIOJHUTEIBHBIX OpPraHOB MYHHUIMNAIBLHON BJACTH
CBepyI0BCKOI 00JaCTH, MPEAOCTABISIIONIMX TOCYJAPCTBEHHBIE YCIYTH, a TaKke
Ha peleHus
u JeicTBus (Oe3neiicTBie) MHOTO(YHKIIMOHAIBHOTO IIEHTpa MpPEeIOoCTaBICHUS
TOCY/IapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT U €10 PaOOTHUKOBY;

3) nocranoBienueM [IpaBurennpctBa Poccuiickoit eaepanmm ot 20 HOSOPs
2012 roma Ne 1198 «O ¢denepasnibHOM MyHUIUNAIBHOW HWHOOPMAIMOHHON
cucTeme, obecneunBarolel mporecc A0cyaeOHoro (BHeCy1e0HOro) 00KanoBaHus
pemieHuid U aeilcTBuil (Oe31eHCTBUS), COBEPLIEHHBIX NPU MPEIOCTaBICHUU
roCyJJapCTBEHHBIX U MYHULIUTIATBHBIX YCIYT».

69. [lomnas wHboOpMaIUs O TOPSAJIKE TMOJAYM W PACCMOTPEHUU KaJOObI
Ha pelleHus U JeicTBus (0e3AeicTBHIE) YIOJTHOMOYEHHOIO OpraHa, J0JKHOCTHBIX
T, roCyJapCTBEHHBIX TPAKIAHCKUX CIy’KalllHuX, CIELMAIMCTOB
YIOJHOMOYEHHOT'O OpraHa, a Takxke pernieHus u nerctsus (6e3aeiictsue) 'bBY CO
«M®1Ly, padotaukoB 'Y CO «M®L» pazmemiena B pazaene «JlononHurenpHas
uHpopmanus» Ha EAMHOM mopTajie COOTBETCTBYIOUIEH MYHUIMNAIBHOW YCIYTH
o agpecy: (https://www.gosuslugi.ru/)

[Tpunoxenue Ne 1

K aIMUHUCTPATUBHOMY PETIAMEHTY
10 IPEAOCTABJICHUIO
MYHULIMIIAIBHOM yCIIyTH ««Bblmiara
KOMIIEHCALIUH YaCTH POAUTENIBCKON
IIJIATHI 32 IPUCMOTP U YXOJ 3a
JI€TbMH B TOCYJapPCTBEHHBIX
(MyHUIIMTTAJIBHBIX ) 00pa30BaTEIBHBIX
OpraHM3alUsIX, HAXOJSAIIMXCS Ha
tepputopun CBEPIIIOBCKOMN
obnacTu»»



(HaumenoBanue YRoTHOMOUEHHO20 Op2aHd, NPeodoCmagIAIoue2o yciyzy)

Kowmy:

(®UO 3asBuTens(mpeacTaBUTENs)

PEHIEHUE
0 NPeAOCTABJICHUH YCJIYTH

(HOMep W JaTa penIeHus O IPeIOCTaBIeHIH YCIYTH)

PaccmotpeB Baie 3asBneHue ot Ne U NpujiaraeMale
K HEMY JOKYMEHTBI IPUHATO PEIICHUE O MPEIOCTABICHUN KOMIIEHCAIIUU TIJIAThI,
B3MMaeMOU
C pomuTenss (3aKOHHOTO TPEACTABUTENA) 3a TNPUCMOTP U yXOod 3a
pebeHKkoM(IeThMH), TOCemarnuM(i) 00pa3oBaTelbHyIO(ble) OpraHu3aiuo(un),
peanusylonryro(nue) MporpaMMmy JOLIKOJRHOTO 0Opa3oBaHMs Ha peOeHKa
(metein)

(PUO
pebeHKa(neTeit)

B pa3zMepe pyOnei.

Ceenenust 00 AIEKTPOHHON
MMOAITACH

Jomxaocts 1 ®UO coTpyaHMKa, IPUHABLIETO peIICHUE

[Tpunoxenue Ne 2

K aJIMUHUCTPATUBHOMY PEIrJIaMEHTY
M0 MPEOCTABICHUIO
MYHULIMIATBHOUN yCIyTH ««Boimiara
KOMIIEHCALIUH YaCTH POAUTENBCKON
IJIAThI 32 IPUCMOTP U yXOJ 32
JIETbMH B TOCYJaPCTBEHHBIX
(MyHUIIMTTAJIBHBIX ) 00pa30BaTEIBHBIX
OpraHU3alHUsIX, HAXOSAIINXCS Ha
tepputopun CBEpAJIOBCKOM
00JacTu»»




(HaMeHOBaHME YIIOJTHOMOUYEHHOTO OpraHa, IIPEeJOCTaBISIONIETO YCIyTY)

Kowmy:

PEIIEHUE
00 oTKa3e B MpeI0CTABJIEHHUH YCJIYTH
Ne OT
PaccmoTtpeB Bare 3asBienue ot No U TIpujaraeMblie K

HEMY JOKYMEHTHI NPUHATO peIIeHHue 00 OTKa3e B MPEAOCTABICHUU YCIYTH IIO
CJICYIOIIM OCHOBaHUSIM:

1) 3asiBUTENL HE COOTBETCTBYET KATCTOPUM JIMII, MMCIOIIUX IPaBO Ha
MIPEIOCTABIICHUE YCITYTH.

2) IlpencraBieHHbIC 3asBUTEIIEM CBEJICHUSA B 3alpoce O MPEIOCTaBICHUH
YCIYTH  HE  COOTBETCTBYIOT  CBCJICHUSM, TIOJYYCHHBIM B  TIOPSIKE
MEXBEIOMCTBEHHOTO B3aUMOICHCTBHSI.

3) Hanuuue cBeieHni O JTUIIICHUN POAUTEIBCKUX MPaB.

4) Hanwuune cBeieHnid 00 OTpaHHYCHUH B POJUTEIBCKUX MPaBax.

5) Hamuune  cBemeHuit 00  oToOpanum  peOenka  (mereit) mpu
HEIMOCPEICTBEHHON yTrpo3€ €ro KU3HU UM 370POBBIO.

JlononHuTENbHAS HTHPOPMALIHS

Brl BiipaBe MOBTOPHO 0OpAaTUTHCS B YIIOJTHOMOUYEHHBIN OpraH ¢ 3asBJICHUEM
O MPEIOCTABICHUH YCIYTH MOCJI€ YCTPAHEHUS YKA3aHHBIX HAPYIICHUN.

JlaHHBI OTKa3 MOXET ObITh O0XajJoBaH B JOCYJI€OHOM MOpPSJKE IMyTeM
HaIpaBJICHUS Ka00bl B yIIOJITHOMOYEHHBIN OpraH, a TakXe B CyJIe€OHOM MOpSJIKE.

Ceenenust 00 AIEKTPOHHON
MMOAITACH

Jomxaocts 1 ®UO coTpyaHMKa, IPUHABLIETO peIICHUE

[Tpunoxenue Ne 3

K QJIMUHUCTPATUBHOMY PEIrJIaMEHTY
M0 MPEOCTABICHUIO
MyHULIMIATBHOMN yeiyTu «BeimiaTa
KOMIIEHCAIIUU YaCTH POAUTEIHCKON
TIJIAThI 32 IPUCMOTP U YXOJI 32
JIETbMH B TOCYJaPCTBEHHBIX
(MyHUIIMTTAJIBHBIX ) 00pa30BaTEIBHBIX
OpraHu3aIUsIX, HAXOSAIINXCS Ha
tepputopun CBEpAJIOBCKOI
obOmacTu




(Haumenoganue YROTHOMOUEHHO20 OP2aHd, NPeOOCMABIAIOWe20 YCay2y)

oT

3asiBjIeHHE
0 MpeJ0CTABJIEHUN MYHUIMIIAJIbHON yCIyrH
KomneHcanusi njaTbl, B3MMaeMOM ¢ poauTeJieii, 32 MPUCMOTP H YXO0J 3a
AeTbMH

(bamuust, UMsi, OTUECTBO (MPU HAJIUYUH ) 3ASIBUTEIIA )
[arta poxaenus
CHUWJIC
TEJN.:
aZpeC IEKTPOHHON MOYTHI:

HaumenoBanue JlaTa BbIJ1auun
JIOKYMEHTA,
YIOCTOBEPAIOIIETO
JIMYHOCTD

Cepust 1 HOMED Kon
JIOKyMEHTa nojApa3ieaeHus

KewMm BrIman

I'paxxancTBO

Anpec peructpanuu/Aapec BpeMEHHON perucTparu:

HanmenoBanue JlaTa BbI1a4uun
JIOKYMEHTA,
YIOCTOBEPSIOIIETO
JIMIHOCTD

Cepust 1 HOMED Kon
TIOKyMEHTa MoJIpa3aeieHus

Kewm BrIman

I'paxnancTBo

Anpec peructpanuu/Aapec BpeMEHHON pEeTruCTpariiu:




[Ipomry nmpeaocTaBUTh KOMIICHCAIUIO IJIATHI, B3MMAeMOU C POAUTENEH (3aKOHHBIX
MpeCTaBUTEINEH) 32 IPUCMOTP U YXOJ 3a:

(amunus, uMsi, 0TYECTBO (TIPH HATTMYHH)

ocBauBaronuM(ei) 00pa3oBaTeNbHYIO MPOTrPaMMYy JOIIKOILHOTO 00pa30BaHuUs
B

(HanMeHOBaHHE 00pa30BaTeIbHOM OpraHU3alii, PEATU3YOLICH TPOrpaMMy JOIIKOIEHOTO 00pa3oBaHus).

Jlyis monydeHus KOMIIEHCAIIMU COOOIIAai0 Cenyromrylo nHpopMmamnmio o pedeHke
(metsx):

damunus Jlata poxneHus

Nmsa Ilox

OTtyecTBO CHUJIC

PexBU3UTHI AKTOBOI 3aIIMCH 0 POKACHUM peOeHKa

Howmep akroBon Jara
3aIliCH O
POXKIACHUU
pebeHka

Mecrto
MYHULIMTIATbHON
perucrpauuu

PexBM3UTBHI JOKYMEHTA, MOATBEPKAAIOIIET0 YCTAHOBJIEHUE ONIEKH
(mome4yuTeNILCTBA) HA/I pe0eHKOM

Howmep Hara

OpraH, BbLIaBILINIM
JIOKYMEHT

Ilo kakoil npu4nHe y pe0eHKAa U POAUTEIA pa3Hble paMuiInm:

[ 1B ornomenun pe0eHKa YCTAHOBJIEHO OTHOBCTBO

PexBU3UTHI aKTOBOM 3amucH 00 YCTAaHOBJICHUH OTIIOBCTBA

Howmep akroBoit 3anucu Hara

MecTo MyHULIMTIAJIBHOW PETUCTPALUA

[] 3akiioueHue poauresneM Opaka

PexBU3UTHI aKTOBOM 3aMKCH O 3aKJIFOYCHUH Opaka




Howmep aktoBou 3anucu [ara

MecTo MyHUIIMITAJIBHON pEeTUCTpaIiiu

[] PacTop:keHue poautesieM Opaka

PexBU3UTHI aKTOBOM 3aMKUCH O PACTOPKEHHUH Opaka

Howmep aktoBou 3anucu [ara

MecTo MyHUIIMITAJIBHON peTucTpaIuu

|:| N3zmenenne PO

PexBU3UTHI aKTOBOM 3aIIMCH O IICPpCMCHU NUMCHHA oy POOAUTCIIA

0 Y pebGeHka

Howmep akToBoi1 3anmcu Jara

Mecto MYHHHI/IHaJIBHOﬁ perucTpamnmun

CpencrtBa nponry HaupaBUTh:

PexBu3uTh1
ITouta Anpec
noJy4yaTens
Howmep nouroBoro otaeneHus
(uHAEKC)
bauk BUK unn HauMeHOBaHUE OaHKa

KoppecnonaeHnrckuii cuet

Howmep cuera 3asBuTens

K 3asBnenuto npunararo cieayromnme 10KyMeHThI:

No /1t

HaumenoBanue JOKYMCHTOB

1

OO0 OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTD IMPE/ICTABICHHBIX CBEJICHUI MpeayIpekaeH (Ha).




Jaio cormacue Ha moiydeHHe, oOpaOOTKy M Tepenady MOUX MEpCOHANbHBIX JaHHBIX B
cootBeTcTBUU ¢ DenepanbHbiMu 3akoHaMu OT 27.07.2006 roma Ne 149-D3 «O6 mnbopmaruwy,

MH(POPMAIIMOHHBIX TEXHOJIOTUAX W O 3amuTe uHpopmauuu», oT 27.07.2006 Ne 152-03 «O
NEePCOHATBHBIX JTaHHBIX.

JHara IToamuce 3asgBuTENA

[Tpunoxenue Ne 4

K aJIMUHUCTPATUBHOMY PErIaMeHTy
M0 MPEOCTABICHHUIO
MyHULIMIATBHOUN yciyTu «BeimnaTa
KOMIIEHCAIIUH YaCTH POAUTENBCKON
IJIAThI 32 IPUCMOTP U YXOJ 32
JIETbMH B TOCYJaPCTBEHHBIX
(MyHUIIMTTAJIBHBIX ) 00pa30BaTEIBHBIX
OpraHU3alHUsIX, HAXOSAIIMXCS Ha
tepputopun CBEPAJIOBCKOI
o0nacTu»



(HaumenoBanUe YROTHOMOUEHHO20 OP2AHA, NPEOOCMABIAIOUe20 YCY2y)

Kowmy:
PEIHLIEHUE
00 0TKa3e B MpUeMe JIOKYMEHTOB, He00X0AUMBIX /1JIsl PeA0CTABJIEHUS YCIYTH
Ne oT
PaCCMOTpeB Bate 3asgBnenue ot No " IMpujiaracMbIC K

HEMY JIOKYMEHThl TMPUHATO pelieHue o0 OTKa3e B TMpuUeMe JOKYMEHTOB,
HEOOXOAUMBIX JIJISl TPEIOCTABIECHUS YCIYTH MO CISAYIOIUM OCHOBAHUSIM:

1) momaya 3ampoca O TPEJOCTABJICHUM YCIYTd M JOKYMCHTOB,
HEOOXOJMMBIX JUJII TPEJOCTABICHHUS YCIYTH, B OJJIEKTPOHHOM ¢opme ¢
HapYIIEHUEM YCTAaHOBJICHHBIX TPEOOBaHU;

2) Ipe/ICTaBJICHHBIC 3asABUTEIIEM JOKYMEHTBI COJCpKAT IOMYUCTKH |
UCIIPABJICHUS  TEKCTa, HE  3aBEPEHHbIE B  TMOPSAJKE, YCTAaHOBJIECHHOM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepannu;

3) JOKYMEHTBI COJIePIKAT MOBPEIKACHHS, HATMUNE KOTOPBIX HE IMO3BOJISCT B
MOJHOM O00BEME HCIOJIBb30BaTh HMH(POPMAIMIO U CBEICHMS, COJEpKalluecs B
JIOKYMEHTax JJIsl IPeAOCTaBICHUS YCIYTH,

4) HeKOpPEKTHOE 3aI0JTHEHIE 00sI3aTEIIBHBIX T0JIeH B (hopMe 3arpoca, B TOM
yuciie B MHTEepakTuBHOU Qopme 3ampoca Ha EIII'Y (HemocTroBepHOE, HEMOJHOE,
100 HEMPaBUIILHOE 3aMIOJIHEHUE);

5) npeacTaBiIcHHBIC TOKYMEHTBI WM CBEICHHUS YTPATUIM CHJIYy Ha MOMCHT
oOparlieHus 3a yCIyrou;

6) npencTaBieHHEe HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HCOOXOIUMBIX IS
MPEIOCTABIICHUS YCIIYTH;

7) 3asBJICHUE O TPEIOCTABJICHUM YCAYTH MOJAHO B OpPraH MYHHUIMIATbHOM
BJIACTU, OPraH MECTHOTO CAMOYIPABJICHUS WJIM OPTaHU3allli0, B TMOJHOMOYUS
KOTOPBIX HE BXOJUT MPEAOCTABICHUE YCIYTH.

JlonosiHuTeNbHAS HHDOPMALIUS: :

BrI BripaBe MOBTOPHO OOpPaTUTHCS B YIIOJHOMOUYCHHBIN OpraH C 3asBJICHUEM
O MPEIOCTABIICHUH YCIYTH MOCJI€ YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXKET OBITh O0XKAJIOBaH B JIOCYACOHOM TMOPSIKE MyTeM
HaIpaBJICHUS KaJIOObI B YIIOJTHOMOYCHHBIN OpraH, a Tak)Xe B CyZIcOHOM MOPSIIKE.

Ceenenud 00
ANEKTPOHHON TOIITUCH

Homxaocts 1 DUO coTpynHrka, IPHHABILIETO pelIeHHe






[Tpunoxenue Ne 5
K aIMUHACTPATUBHOMY PETJIAMEHTY

0 MPEOCTABICHUIO MYHHUITUTIATBHON
yciyrH «BpImiaTa koMImeHcauy 9acTu
POJIUTEILCKOM TIIATHI 32
MIPUCMOTP U YXOJI 32 JICTbMH B
TOCYAapCTBCHHBIX (MYHHUIIMITAIBHBIX )
00pa3oBaTeIbHBIX OPraHU3aIUsX,
HaXOJIAIINXCS HA TEPPUTOPUHU
CBepaIoBCKOM 001acTHY

CocraB, n10¢/j1e10BATEJIbHOCTh H CPOKH BBINOJHEHUS] A/IMMHUCTPATHBHBIX NIPoLeayp (JeiicTBUIl) NP NPeI0CTABJIEHUN MYHUIIUNIAJIbHOM

yCayra
OcHoBanue 11 Hayaa Copepxanue Cpok JomkHOCTHOE ML, MecTo BBIIOJTHEHUS Kpurepun npusstust Pesynbrar
aJIMUHHCTPATUBHOM aJIMUHUCTPATUBHBIX EHCTBUH BBITIOJTHEHHS OTBETCTBEHHOE aJIMUHHCTPATUBHOTO pemeHns aJIMUHHCTPATUBHOTO
MPOIIETyPHI aJMUHHUCTpa- 3a BBINOJIHEHHE JeHCTBUS, UCIIOTb3yeMast JEeHUCTBUs, COCO0
TUBHBIX IEWCTBUIl | aAMHHUCTPATHBHOTO uH(OpMaLMOHHAS bukcanun
JIEUCTBHUS cucreMa
1 | 2 3 | 4 5 6 | 7

1. [TpoBepka JOKYMEHTOB H

perucTpaus 3asBiIeHUsS

HNOCTYIIJICHUE 3asIBICHUS U
JIOKYMEHTOB IS
IPEeJOCTaBICHHS
MYHUIUITAJIBHOHN YCIIyTH B
YHoITHOMOYEHHBIH OpraH

IpUEM M IPOBEpKa
KOMIUIEKTHOCTH JJOKYMEHTOB
Ha HaJIMYMe/0TCYyTCTBHE
OCHOBaHUU AJIs OTKa3a B
prUeMe JOKYMEHTOB,
MPEIYCMOTPEHHBIX ITyHKTOM 23
AIMUHUCTPaTHUBHOTO
periaMeHTa

1o 1 paGouero
1

THS

OTBETCTBEHHOE JIMLIO
YTIOJTHOMOYEHHOTO
oprasa

B CJIy4ac BbBIABJICHUS

YIOJIHOMOYEHHBIHI
oprau/ TUC

perucTparys 3asiBJICHUs 1
JIOKYMEHTOB B
cootBercTByromeit ['MC
(TIprCBOEH HOMED H
JIaTUPOBaHUeE).

1 o o
He BKkntovaeTtca B O6LIJ,VIM CPOK npegocCtaBneHnAa MyHMUmMnanabHOU ycnyrum




2

OCHOBAHUU IS OTKa3a B
npreMe JOKYMEHTOB,
HAIpPaBJICHUE 3aBUTEIIIO B
3JIEKTPOHHOH (OpME B JINIHBIHA
kabuuer Ha EIIT'Y
YBEIOMIICHHS O
HEJIOCTAaTOYHOCTHU
MIPEICTABICHHBIX TOKYMEHTOB,
C YKa3aHUCM Ha
COOTBETCTBYIOLIHI JOKYMCHT,
MPEYCMOTPEHHBIN ITYHKTOM
19 AAMUHHUCTPATUBHOT'O
periiameHTa Jmoo o
BBISIBIICHHBIX HAPYIICHUAX.
JlaHHBIC HETOCTATKU MOTYT
OBITh UCIIPABJICHBI 3asIBUTEIIEM
B TeueHne | paboyero THS co
JTHSI TIOCTYTUICHHS
COOTBETCTBYIOIIECTO
YBEJOMJICHHSI 3asIBUTEITIO.

B CJIy4ae HeMpe/ICTaBICHIS B
TEYEHHE YKA3aHHOTO CpOKa
HEOOXOIUMBIX JJOKYMEHTOB
(cBenmeHwmit U3 JOKYMEHTOB), HE
WCTIPABJICHUS BBIIBICHHBIX
HapymeHn, JOpMHPOBaHHE U
HaIIpaBJICHUE 3asBHUTEIIO B
9JEKTPOHHOH (OpME B JINIHBIH
kabunet Ha EINT'Y
yBenomJieHHs 00 OTKase B
preMe JOKYMCHTOB,
HEOOXOIUMBIX IS
MIPEIOCTABJICHUS
MYHULUNAIBHON YCIIYTH, C
yKa3aHHEM NPUYHH OTKa3a
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B cnyuae orcyTcTBUs
OCHOBAHHUM JJII OTKa3a B
npreMe JOKYMEHTOB,
MPEIYCMOTPEHHBIX ITyHKTOM
23 AIMUHUCTPATUBHOTO
periaMeHTa, PerucTpaIus
3asIBJICHUSI B DJICKTPOHHOMN
0a3e IaHHBIX 110 y4ETy
JIOKYMCHTOB

[IpoBepka 3asBieHUs U
JIOKYMEHTOB TIPEICTABICHHBIX
JUTS TIOTY9ICHUS
MYHUIUITAIBHOHN YCITyTH

Hampasnennoe
3asBUTEINIO YBEJIOMIICHUE
0 MpUEMe U PEerUCTpaLUH
3agBIICHUA K
paccMOTpeHHIO 100

Hanpasnenne 3asButeso HaJ'II/I‘II/Ie/OUTcyTCTBI/Ie OTKa3 B TIpHEMe
3JIEKTPOHHOT'O COOOIIEHHS O OCHOBaHHMH IS 3ASIBIICHILS K
IpueMe 3asiBIICHUS K OTKa3a B PACCMOTPEHHIO C
paccMOTPEeHNUIO OO OTKa3a B TIPEAOCTaBICHUN yKa3aHHeM IPHIHH
IpueMe 3asiBIICHUS K Yenyrn,
PacCMOTPEHUIO ¢ TIPEAYCMOTPEHHBIX
000CHOBaHHEM OTKa3a MYHKTOM 23
AJIMUHUCTPATUBHOTO
periJaMeHTa
2. [Nonmy4yenue ceenennii nocpeacrsom CMOB
MaKeT ABTOMAaTHYECKOE 10 5 pabounx OTBETCTBEHHOE JIMLIO | YIOJHOMOYEHHBII Opran/ | HaJluuue HarfpaBJIeHUE
3apEeruCTPUPOBAHHBIX (hopmupoBaHue 3apPOCOB U JHEH YIOJIHOMOYEHHOTO I'MC/ CM3B JIOKYMEHTOB, MEKBEIOMCTBEHHOTO
JIOKYMEHTOB, HalpaBlIeHUE oprasa HEOOXOIUMBIX IS 3arpoca B OpraHsbl
MOCTYIHBIINX ME>KBEJIOMCTBEHHBIX 3aIIpOCOB TIPEAOCTaBICHHS (opranuszanum),
JOJDKHOCTHOMY JIUILY, B OpraHbl ¥ OpraHHU3aLH, MYHHUIINIAIbHOH MIPEI0CTaBIISIONIHE
OTBETCTBEHHOMY 3a yKa3aHHBIE B ITyHKTE 2.3 yCIIyTH, JIOKYMEHTEHI (CBEZCHMUS),
IpeJoCTaBlICHHE perinaMeHTa HaXOJALIUXCS B IPeJyCMOTPEHHBIE
MYHUIUNAIbHOHN yCIIyTH pacropshKEHUU IyHKTOM 21
roCyJapCTBEHHBIX A IMUHUCTPaTUBHOTO
OpraHoOB perIaMeHTa, B TOM JHCIe
(opranuzanmii) C UCTIONIb30BaHUEM
CMOB
MOJIy4EeHNE OTBETOB HA - MOJTydICHHE TOKyMEHTOB
MEXBEJOMCTBEHHBIE 3aIIPOCHI, (cBenenuit),

(hopMupOBaHKE MTOJHOTO

HEOOXOMUMBIX IS




1 2 3 4 5 6 7
KOMIUIEKTa JOKyMEHTOB MPEOCTaBICHHS
MYHHUIUIAIBHON YCIyTH

3. PaccMoTpeHue TOKYyMEHTOB U CBEICHUN

MaKeT MPOBEICHUE COOTBETCTBHSA 1o 1 pabouero OTBETCTBEHHOE JIMIIO | YHOJHOMOYEHHBIN OpraH/ | HalW4ne/OTCYTCTBHE | HMPOEKT pe3ynbTara

3apEruCTPUPOBAHHBIX JIOKyMEHTOB U CBEICHUI JTHS YIOJIHOMOYEHHOT O ricC OCHOBaHUH 115 [IPENOCTABIIECHUS

JOKYMEHTOB, TpeOOBaHUSIM HOPMAaTHBHBIX opraHa TIPEAOCTaBICHHS MYHHUIOUTIAIBHON YCITyTH

MOCTYNHUBIINX MPaBOBBIX AKTOB MYHUIUNATIBHON

JOJDKHOCTHOMY JIHLLY, MPeOCTaBICHHS yCIyTu

OTBETCTBEHHOMY 3a MYHUIUNAIbHOHN yCIIyTH

IpeJoCcTaBlICHHIE

MYHULMINAIbHOU yCIyTH

4. IIpunsTHE peuIeHus

IPOEKT pe3ynbpTara
MPEeOCTaBICHUS
MYHHIUITAJIbHON YCIyTH
1o opMe COTJIaCHO
npunoxeHusM Ne 1, Ne 2
K AIIMUHUCTPAaTUBHOMY
perilaMeHTy

MPUHATHE PELICHUS O
IPEJOCTaBICHHS
MYHUIUNAIbHON YCIIyTH WU
00 OTKa3e B MPEJOCTABICHUH
YCIyTH

(hopmupoBaHHUE pEIICHHS O
MPeI0CTaBICHUN
MYHHUIUITAIbHON YCIYTH UITH
00 0TKa3e B peI0CTaBICHUN
MYHULMIIAIbHON yCIIyTH

o 1 gaca

OTBETCTBEHHOE JIHLIO
YIOJIHOMOYEHHOTO
opraHa

YIIOJTHOMOYEHHBIH opras/

icC

pe3ynbpTart
MPEJOCTaBICHUS
MYHUIUNAIbHON YCIIyTH
1o ¢opme, IPUBEICHHON
B npuitoxkeHuu Ne 1, Ne 2
K AIMHUHUCTPAaTHBHOMY
pEeriIaMeHTy,
HOANKCAHHBIA YCUJICHHOU
KBann(UIIPOBAHHON
MOJIITHCHIO
PYKOBOJIUTENIEM
YHOJIHOMOYEHHOTO
Oprasa WiId HHOTO
YHOTHOMOYEHHOTO UM
JHLA.

Pemenne 06 oTkase B
IPeJOCTaBIECHUH
MYHUIUNAIbHOHN yCIIyTH,
MIPUBEJICHHOE B
[Mpunoxennu Ne 4 x
AIIMUHUCTPaTHBHOMY
perIaMeHTy,
MOAMUCAHHBIN YCUIIEHHON
KBaTU(QHUIHPOBAHHOMN
HOJIHCHI0
PYKOBOJUTENIEM
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YHOJIHOMOYEHHOTO
OpraHa ¥WIN HHOTO
YHOJIHOMOYEHHOTO UM
JINLIA.

5. Brigaua pesynbpraTta

(hopmMupoBanue u

perucTpanys pe3yabraTa

IIOCJIC OKOHYaHHA

OTBETCTBCHHOC JIUIIO

YTIOJTHOMOYEHHBIH opras/

BHCCCHUC CBG,I[CHI/Iﬁ (6]

perucTpanus pe3ynbraTa | IpeAoCTaBICHHUS HIpOLETypBI YHIOJTHOMOYEHHOTO icC KOHEYHOM pe3yJIbTaTe
MYHULUNAIbHON YCIIyTH, | MyHHULIMIAIBHOW yCIyTH HMPHUHATHUSL opraHa MPEJOCTaBICHUS
YKa3aHHOTO B ITyHKTe 16 permerus’ MYHUIUNAIbHON YCIIyTH
periaMeHTa, B popme
DJIEKTPOHHOIO JOKyMeHTa | HampasieHue B [BY CO B CPOKH, JIOJDKHOCTHOE JIULIO YIIOJHOMOYEHHBIN OpraH/ | ykazaHue BbIIaua pe3yibTaTa
BI'UC «MO®L» pesynbrara YCTaHOBJICHHbIE YIIOJJHOMOYEHHOT' O I'MC/ThY CO «M®Ly» 3asiBUTEIIEM B MYHULMIIAJIbHON yCIIyTU
MYHUIUNAIBHOHN yCIIyTH, COTJIAIIEHUEM O oprasa, 3asiBJIEHUH criocoba 3asBUTEINIO B hopme
YKa3aHHOTO B MyHKTE 16 B3aMMOJICHICTBUH | OTBETCTBEHHOE 3a BBIJIa4U PE3yJIbTaTa OyMa)KHOTO JJOKYMEHTAa,
AIMUHUCTPAaTUBHOTO MEXTY HpEeA0CTaBICHHE MYHUIUITAJIbHOMN MOJITBEPIKTAFOIIETO
periaMeHTa, B popme YHOJHOMOYEHHBIM | MYHHULIMIIAJIbHOM yciyru B 'BY CO cojiepKaHue
3JIEKTPOHHOI'O JOKYMEHTA, opranoM u I'bY yCIIyTH «M®Ly, a Takxe 3JEKTPOHHOIO
MOJMUCAHHOTO YCUJIEHHOM CO «MDI» rnojaya 3amnpoca JIOKyMEHTa, 3aBEPEHHOI0
KBaTH(PHUIHPOBAHHOMH yepe3 I'BY CO nevyarbio MOILI;
3JIEKTPOHHON MOJMUCHIO «MODL» BHECEHHE CBEAECHUN B
YIOJHOMOYEHHOTO T'UC o BeImaue
JIOJDKHOCTHOTO JINIA pe3ynbTara
YIOJIHOMOYEHHOTO OpraHa MYHHUITUNAIBHOHN yCIIyTH
HaIlpaBJIeHUE 3asIBUTEITIO B JICHb JOJDKHOCTHOE JIUIIO c pe3yabpTar
pe3yibpTaTta nperoCTaBICHUs perucTpanun YIIOJTHOMOYEHHOTO MYHHUITUITAJIBHOHN YCITyTH,
MYHUIUITAJIBHOHN YCITyTH B pe3ynbTarta oprasa, HaTpaBJICHHBIN
nuaHbI kabuneT Ha EITY MPEIOCTABIICHNUS OTBETCTBEHHOE 32 3asIBUTEITIO B JINYHBIHN
MYHUIUNATbHOMN IIPEJOCTaBICHUE KaOWHeT Ha
yCILyr MYHUIUNAIbHON EITI'Y/PITY;
yCIyru BHECEHUE CBEJICHUN B

2 < v
He BKNKOYaeTCA B O6U.I,MVI CPpOK npegoctaBneHna MyH1UuUmMnaabHoOu ycnyrm
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T'UC o BeImaue
pe3ynbTara
MYHHUIUIAIBHON YCITyTH

6. BHeceHne pe3ynbTaTa MyHHUIMITANEHOW YCIYTH B PEECTP peIICHU

(dhopMupoBanue u
perucTpanys pe3yapraTa
MYHHUIUITAJIbHON YCITyTH,
YKa3aHHOTO B MyHKTe 16
AJMUHHUCTPATHBHOTO
periamMeHTa, B opme
3JIEKTPOHHOTO JOKyMEHTa
B [IC

BHECEHUE CBEICHUN O
pe3ysbTaTe MpeaoCTaBICHHS
MYHHUIUIIAIbHON YCITyTH,
YKa3aHHOM B IIYHKTe 16
AJMUHHUCTPATHBHOTO
peryiaMeHTa, B peecTp peLIeHUH

1 pabouwnit )16}11,3

IOJDKHOCTHOE JTHIIO
YHOJTHOMOYEHHOTO
oprasa,
OTBETCTBEHHOE 3a
MIPEeOCTaBICHUEC
MYHULUIAIBHOM

ycIayru

IicC

pe3ynbTat
MYHHIMIAJIBHOHN yCITyTH,
BBITaHHBIN 3aSBHUTEIIIO,
¢uxcupyercs B ['C,
JIMYHOM KaOuHeTe
ENTY/PITY

3 < v
He BKNKOYaeTCA B O6LLI,MVI CPpOK npegoctaBneHna MyH1UuUmMnaabHoOu ycnyrm
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